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MESSAGE FROM THE PRESIDENT

Welcome to Bunker Hill Community College. Whether you're just getting
started or returning for a new year, we hope that you have a successful
academic year.

BHCC is the largest community college in Massachusetts, with two main
campuses in Charlestown and Chelsea, and a number of additional satellites
and instructional centers throughout Greater Boston communities, including
our newest location in Chinatown. Nearly 1000 international students
contribute to the great cultural wealth of the College—more than 75
languages are spoken by our students, and they come from more than 100
different countries.

In the pages of this catalog, you'll find everything you need to make the
most of your time here at BHCC—from our more than 115 programs of

study to the wide range of support services to help you achieve your

goals. Visit the LifeMap Commons to talk with a success coach and map
out your plan or get help with your academic or career goals. You can

take a potential career for a test drive with our Learn and Earn internship
program. For help with a class, the Tutoring and Academic Support Center,
MathSpace, Writing Place and Language Lab all offer tutoring. If you are
looking to get involved in the community or a student organization, the
Office of Community Engagement or Student Activities Office can assist. Or
if you're having trouble making ends meet, the Single Stop office can help
connect you with organizations and resources to get you back on track to
completing your degree.

At BHCC, we know that the college experience is different for everyone. It
is our priority to make sure that you have everything you need to succeed
during your time here, so that you are able to do great work— either as you
continue your education to a four-year institution or start your career.

Best wishes for a great year.

‘Fm &d’a"—f—_—

Pam Y. Eddinger, Ph.D.
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ABOUT THE CATALOG

About the Bunker Hill Community College Catalog

This publication serves the purpose of providing information about Bunker Hill Community College to persons who may be interested
in applying for admission; to parents, teachers, counselors, people who work and study at the College; and to the general public.

This publication is neither a contract nor an offer to make a contract. While every effort is made to ensure accuracy, the College
reserves the right to make changes at any time with respect to course offerings, degree and program requirements, services
provided, cost of attendance, or any other subject addressed in this publication. This publication provides information solely for the
convenience of the reader, and the College disclaims any liability that may otherwise be incurred.

College Catalog Statement

The College reserves the right to make changes at any time with respect to course offerings, degree and program requirements. For
the most up-to-date Catalog information including changes to curricula, course descriptions, and tuition and fees, visit the BHCC
website at bhcc.edu. Information on the College website supersedes the published version of the printed 2017-2019 BHCC Catalog.
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BHCC LONG RANGE GOALS

About the College

Bunker Hill Community College Long Range Goals

Create Pathways and Partnerships to Promote Student Success

BHCC will strengthen and coordinate public and private sector pathways and partnerships leading to
college readiness, student internships, dual enrollment, mentoring, career opportunities, practica, civic
engagement and learning communities.

Demonstrate Strength Through Diversity

BHCC will demonstrate the value of diversity by modeling successful college initiatives; collaborating
with public and private sectors to expand diversity interests; strengthening college hiring, promotion and
retention practices; and closing achievement gaps among all student populations.

Develop and Cultivate College-Wide Sustainability Initiatives

BHCC will raise institutional and individual awareness of and commitment to the responsible use of
natural resources.

Expand Technology Throughout the College

BHCC will provide software, hardware, infrastructure, social networking, internet, multimedia, repository
and other extended technology resources required to maintain institutional excellence and increase
student success.

Foster Wellness, Growth and Lifelong Learning

BHCC will address the holistic needs of the college community by expanding student support interventions
and strategies and by increasing faculty and staff professional development.

Identify and Close Workforce Gaps

BHCC will design and align curricula to meet current and future high-demand employer needs.

Institute a Culture of Evidence and Accountability

BHCC will collect, analyze and use data for assessment of academic programs, non-academic departments
and college-wide decision making.
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SYSTEM AND INSTITUTIONAL MISSION, VISION AND VALUES STATEMENTS

System and Institutional Mission, Vision and Values Statements

Three separate but cohesive mission statements guide

Bunker Hill Community College. The first is a comprehensive,
system-wide mission statement for Public Higher Education

in the Commonwealth of Massachusetts. The second is a
mission statement of general characteristics common to all
Massachusetts community colleges. The third mission statement
contains the specialized and focused component that identifies
Bunker Hill Community College’s distinctive characteristics and
priorities.

Mission of the Massachusetts

System of Public Higher Education
Massachusetts Public Higher Education is a system

with a distinguished past, increasing and measurable
accomplishments, and dedicated to being recognized as having
one of the nation’s most outstanding array of institutions. It
comprises 15 community colleges, nine state colleges, and

five campuses of the University of Massachusetts. The system
exists to provide accessible, affordable, relevant, and rigorous
programs that adapt to meet changing individual and societal
needs for education and employment. The public system is
committed to continuous improvement and accountability

in all aspects of teaching and learning. The Board of Higher
Education, together with each respective Board of Trustees,
expects all students, faculty, and staff to be held to exacting
standards in the performance of their roles and responsibilities.

Mission of the Massachusetts

Community Colleges

The fifteen Massachusetts Community Colleges offer open
access to high quality, affordable academic programs, including
associate degree and certificate programs. They are committed
to excellence in teaching and learning and provide academic
preparation for transfer to four-year institutions, career
preparation for entry into high-demand occupational fields,
developmental coursework, and lifelong learning opportunities.

Community colleges have a special responsibility for workforce
development and through partnerships with business and
industry, provide job training, retraining, certification, and skills
improvement. In addition, they assume primary responsibility,
in the public system, for offering developmental courses,
programs, and other educational services for individuals who
seek to develop the skills needed to pursue college-level study
or enter the workforce.
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Rooted in their communities, the colleges serve as community
leaders, identifying opportunities and solutions to community
problems and contributing to the region’s intellectual, cultural,
and economic development. They collaborate with elementary
and secondary education and work to ensure a smooth
transition from secondary to post-secondary education.

Through partnerships with baccalaureate institutions, they help
to promote an efficient system of public higher education.

The community colleges offer an environment where the ideas
and contributions of all students are respected. Academic

and personal support services are provided to ensure

that all students have an opportunity to achieve academic

and career success. No eligible student shall be deprived

of the opportunity for a community college education in
Massachusetts because of an inability to pay tuition and fees.

Mission of Bunker Hill Community College
Bunker Hill Community College serves as an educational and
economic asset for the Commonwealth of Massachusetts

by offering associate degrees and certificate programs that
prepare students for further education and fulfilling careers. Our
students reflect our diverse local and global community, and the
College integrates the strengths of many cultures, age groups,
lifestyles and learning styles into the life of the institution. The
College provides inclusive and affordable access to higher
education, supports the success of all students, and forges
vibrant partnerships and pathways with educational institutions,
community organizations, and local businesses and industries.

Vision of Bunker Hill Community College
Bunker Hill Community College empowers and inspires
students, faculty, and staff diverse in identities, experiences and
ideas to make meaningful contributions to our local and global
communities. The College embodies a spirit of inquiry, critical
thought, inclusive excellence, and lifelong learning.

Institutional Values
Bunker Hill Community College Trustees, Faculty, Staff and
Students embody the highest academic and institutional
integrity through their commitment to:

® Access and Success

® Excellence and Innovation

® Economic and Social Justice

* Inclusiveness and Equity

e Civic Engagement and Service

* Kindness and Respect

* Accountability and Transparency
The Vision, Mission and Values statements were approved
by Board of Trustees, Massachusetts Department of Higher

Education and Massachusetts Secretary of Education, October
2014.
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INSTITUTIONAL LEARNING OUTCOMES (ILOS)

Institutional Learning Outcomes (ILOs)

BHCC is a learning institution, and we enact our mission,
vision and values individually and collectively through a set of
Institutional Learning Outcomes.

INQUIRE with intention
= Reflect and think critically
* Explore and define compelling questions
= Locate and integrate information from diverse contexts
= Think creatively
= Synthesize findings
COMMUNICATE with purpose
= Listen actively
» Express ideas and arguments with intention
= Consider audience, situation and intercultural context
» Engage diverse forms of media
= Facilitate inclusive dialogue
ACT to integrate knowledge and practice
* Advance justice and equity
= Collaborate in diverse teams
* Facilitate reciprocal and sustainable partnerships
* Enactinnovative solutions to significant problems
= Contribute to community and civic wellness
GROW through continuous learning
» Identify and leverage individual and collective strengths
= Cultivate resilience and agency
* Develop intercultural competence and critical consciousness
» Form personal and global identities
» Empower oneself and others

College Assessment
Implementation, assessment and continuous program

improvement are an integral part of the College’s Strategic Plan.

Both formative and summative assessments are conducted

at BHCC. Formative assessment in academics and student
development occurs within the learning environment, and

is framed by our Student Learning Outcomes and Student
Development Outcomes. Faculty members anchor the
assessment of Student Learning Outcomes within SLOAP
(Student Learning Outcome Assessment Program); Student
Development Outcomes, developed in 2014, and Institutional
Learning Outcomes, developed in 2016, add new dimensions
to the outcomes assessment work as the initiative progresses.
Assessment activities do not affect a student’s grade, academic
standing, ability to transfer, or ability to graduate. The College
considers student privacy of the utmost importance and takes
all necessary steps to ensure the confidentiality of student
records and student work reviewed through this process in
accordance with FERPA regulation.

Student Learning Outcomes Assessment
Program (SLOAP)

The Student Learning Outcomes Assessment Program
(SLOAP) enlists the SLOAP Taskforce, composed of faculty

representatives from each academic department, to oversee
ongoing assessment of student learning outcomes on the
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course, program and institutional levels. Faculty use data from
SLOAP projects to improve learning where assessment projects
indicate improvement is needed. bhcc.edu/SLOAP

Statement on Inclusion

The Bunker Hill Community College Board of Trustees endorsed
and approved for adoption on June 9, 1997, the American
Association of Community Colleges Statement on Inclusion as
follows:

Bunker Hill Community College strongly endorses the
continued use of admissions policies and employment
practices that promote broad diversity in the community
college system. The College will be free to pursue standards
and policies that allow it to fulfill its diversity mission and
vision. The students who are educated will help provide
tomorrow’s leaders, and their college experience will
demonstrate the richness and substance of our diverse,
multicultural, and global environment. The College

environment will promote understanding and appreciation of

others, while encouraging students to grow as individuals.

Bunker Hill Community College reaffirms its commitment
to diversity. In accord with this philosophy, the College will
evaluate its hiring, admissions, and financial aid policies

to ensure diversity and equal access within the institution.
The College will ensure that the results of these evaluations

conform to the concept of open access — the cornerstone of

the College’s mission.

Bunker Hill Community College believes that diversity in
education is crucial to a democratic society. Community
colleges are, in effect, microcosms of our greater society.

As such, Bunker Hill Community College will encourage

and enhance the fullest understanding of human rights and
responsibilities and will teach the skills that allow its students
to effectively participate in a democratic society. The
College will be responsible for shaping an environment that
mirrors the general culture and creates opportunities for all
within the college community to interact with understanding,
tolerance, and respect for others. In this way, diversity in
education not only serves as a model for the world at large,
but it also perpetuates social harmony for the future.

BHCC Statement on Civility

Bunker Hill Community College believes that civility in the
workplace and classroom is everyone's right and responsibility.
This statement is consistent with the Student Handbook, all
collective bargaining agreements, and the College's personnel
policies. We understand “civility” to mean respectful language
and behavior toward everyone at all times, regardless of the
circumstances. These qualities are intrinsic to excellence in
teaching and learning, and contribute to the maintenance of a
productive workplace and an overall positive campus climate.

Further, we affirm our commitment to behavior that is courteous
and respectful in all interactions with members of the BHCC
community as well as with members of the larger communities
we serve.
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ACCREDITATION STATEMENTS

Accreditation Statements

Bunker Hill Community College is accredited by the New
England Association of Schools and Colleges, Inc. (NEASC),
through its Commission on Institutions of Higher Education.

Inquiries regarding accreditation status by the New England
Association should be directed to the administrative staff of
the institution. Individuals may also contact: Commission on
Institutions of Higher Education, New England Association of
Schools and Colleges, 3 Burlington Woods Road, Suite 100,
Burlington, MA 01803; telephone: 781-425-7700; fax:
781-425-1001; email: cihe@neasc.org; URL: neasc.org.

The Certified Nurse Assistant Program is accredited by

the Massachusetts Department of Public Health, Nurse Aide
Registry, MDPH/Division of Health Care Quality, 10 West Street,
5th Floor, Boston, MA 02111-1212; telephone: 617-753-8144; fax:
617-753-8096; URL: state.ma.us/dph.

The Diagnostic Medical Sonography Program accredited by
the Commission on Accreditation of Allied Health Education
Programs (caahep.org) upon the recommendation of The

Joint Review Committee on Education in Diagnostic Medical
Sonography. Commission on Accreditation of Allied Health
Education Programs, 25400 U.S. Highway 19 North, Suite 158,
Clearwater, FL 33763, Phone: 727-210-2350, Fax: 727-210-2354;
URL: caahep.org.

The Medical Laboratory Technician is accredited by the
National Accrediting Agency for Clinical Laboratory Science
(NAACLS), 5600 North River Rd. Suite 720, Rosemont, IL 60018;
telephone 773-714-8880. URL: naacls.org.

The Medical Radiography Program is accredited by the Joint
Review Committee on Education in Radiologic Technology
(JRCERT), 20 North Wacker Drive, Suite 2850, Chicago, IL
60606-3182; telephone: 312-704-5300; fax: 312-704-5304; email:
mail@jrcert.org; URL: jrcert.org.

The Associate Degree Registered Nursing Program is
accredited by the Accreditation Commission for Education in
Nursing (ACEN), 3343 Peachtree Road NE, Suite 850, Atlanta,
GA 30326; telephone: 404-975-5000; fax: 404-975-5020; email:
info@acenursing.org; URL: acenursing.org, and approved by the
Massachusetts Board of Registration in Nursing, 239 Causeway
Street, Suite 500, 5th Floor, Boston, MA 02114; telephone: 617-
973-0900; or 1-800-414-0168; fax: 617-973-0984 URL: mass.gov/
dph/boards/rn.

The Pharmacy Technician Certificate Program is approved
by the Massachusetts Board of Registration in Pharmacy. The
Board of Regjistration in Pharmacy is located at 239 Causeway
Street, Suite 500, 5th Floor, Boston, MA 02114; telephone:
800-414-0168; URL: mass.gov/eohhs/gov/departments/dph/
programs/hcqg/dhpl/pharmacy/about/.

The Surgical Technology Program is accredited by the
Commission on Accreditation of Allied Health Education
Programs 25400 U.S. Highway 19 North, Suite 158; Clearwater,
FL 33763; Phone: 727-210-2350; Fax: 727-210-2354. Please
contact Mail@caahep.org if you have any general questions
about CAAHEP.
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INSTITUTIONAL POLICY STATEMENTS

Institutional Policy Statements

Office of Diversity and Inclusion

il bhcc.edu/diversityinclusion

i Thomas L. Saltonstall, Director
617-228-3311 | tlsalton@bhcc.mass.edu

‘ Cheryl Cephas, Deputy Title IX Coordinator
617-228-3331 | ccephas@bhcc.mass.edu

Affirmative Action and

Equal Opportunity Guidelines

Bunker Hill Community College is an affirmative action/equal
opportunity institution and does not discriminate on the basis
of race, creed, religion, color, sex, sexual orientation, gender
identity, age, disability, genetic information, maternity leave,
and national origin in its education programs or employment
pursuant to Massachusetts General Laws, Chapter 151B

and 151C, Titles VI and VII, Civil Rights Act of 1964; Title IX,
Education Amendments of 1972; Section 504, Rehabilitation
Act of 1973; Americans with Disabilities Act, and regulations
promulgated thereunder, 34 C.F.R. Part 100 (Title VI), Part 106
(Title IX) and Part 104 (Section 504). All inquiries concerning
application of the above should be directed to Thomas L.
Saltonstall, Director of Diversity and Inclusion, Affirmative Action
Officer, and Coordinator of Title IX and ADA/ 504, or Cheryl
Cephas, Deputy Title IX Coordinator.

When a student or employee believes s/he has been
discriminated against based on race, creed, religion, color,
national origin, age, sex, gender identity, genetic information,
maternity leave, sexual orientation or disability status, the
College’s Policy on Affirmative Action, Equal Opportunity &
Diversity provides an informal complaint process and a formal
complaint process which may be accessed by any member

of the College community. Whether a complaint/grievance is
formal or informal, the College will conduct a prompt, thorough,
fair and objective investigation, and will take such corrective
action as is appropriate under the circumstances. No student or
employee shall be retaliated against for filing a discrimination
complaint/grievance or for cooperating with the College’s
investigation thereof.

For more information, to file a complaint/grievance, or for a
copy of the plan and/or complaint/grievance procedure, contact
the Office of Diversity and Inclusion.

Sexual Harassment Guidelines

Sexual harassment of a student, an employee or any other
person in the College is unlawful, unacceptable, impermissible
and intolerable.

Sexual harassment is a form of sex discrimination. It occurs

in a variety of situations which share a common element: the
inappropriate introduction of sexual activities or comments into
the work or learning environment. Often, sexual harassment

2017-2019 Bunker Hill Community College Catalog

involves relationships of unequal power and contains elements
of coercion, as when compliance with requests for sexual

favors becomes a criterion for granting work, study or grading
benefits. However, sexual harassment may also involve
relationships among equals, as when repeated sexual advances
or demeaning verbal behaviors have a harmful effect on a
person’s ability to study or work in the academic setting.

For general purposes, sexual harassment may be described

as unwelcome advances, requests for sexual favors and

other physical or verbal conduct of a sexual nature when: (1)
submission to such conduct is made either explicitly or implicitly
a term or condition of an individual’s employment or education;
(2) submission to or rejection of such conduct by an individual

is used as the basis for academic or employment decisions
affecting that individual or (3) such conduct has the purpose or
effect of substantially interfering with an individual's academic
or professional performance or creating an intimidating, hostile
or demeaning employment or educational environment.

A student, an employee, or any other person in the College
who is found to have engaged in sexual harassment is subject
to discipline up to and including termination of employment or
expulsion from the College.

When a student, an employee or any other person in

the College believes s/he has been the subject of sexual
harassment, the complaint/grievance process is a mechanism
for redress. Whether a complaint/grievance is formal or
informal, the College will conduct a prompt, thorough, fair and
objective investigation, and will take such corrective action as
is appropriate under the circumstances. Reasonable efforts are
made to maintain confidentiality during the grievance process
No student or employee shall be retaliated against for filing a
discrimination complaint/grievance or for cooperating with the
College’s investigation thereof. For more information, for a copy
of the Affirmative Action Complaint/Grievance Procedure, or to
file a complaint/grievance, contact the Office of Diversity and
Inclusion.

Sexual harassment is forbidden by both federal and state
regulations. In keeping with these regulations, a concerted
effort will be made to protect employees, students and others
from sexual harassment as defined.

NOILVINYO4NI

For the full text of the College’s policy concerning sexual
harassment, refer to the Bunker Hill Community College Policy
on Affirmative Action, Equal Opportunity & Diversity.

Guidelines Concerning Sexual Violence

Committing an act of sexual violence upon a student, an
employee or any other person in the College constitutes a
violation of state and federal laws, and a major violation of the
College's Affirmative Action Policy. Sexual violence is absolutely
intolerable and totally unacceptable.
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SYSTEM-WIDE STUDENT POLICIES

Sexual violence is generally defined as any sexual activity

where consent is not obtained or able to be freely given, and
includes rape (vaginal, oral or anal penetration without consent),
acquaintance rape (rape committed by someone who is known
by the victim), or any unwanted sexual activity that is forced or
coerced by one person on another. It is a criminal offense to
have sex with someone who is incapable of giving consent due
to being intoxicated, unconscious, mentally incompetent or
under 16 years of age.

An employee or student who commits an act of sexual violence
may be subject to criminal prosecution and will be subject to
disciplinary action by the College, up to and including expulsion
and/or termination of employment.

Victims of sexual violence are encouraged to contact the
College’s Department of Public Safety at 617-228-2222 or
228-2053, as soon as is practicable under the circumstances.

If a victim is more comfortable reporting the alleged sexual
violence to a College employee with whom s/he is better
acquainted, such as a dean, administrator or faculty member,
s/he may do so. Any employee to whom an incident of sexual
violence is reported, however, is required to notify the College’s
Department of Public Safety and the Affirmative Action Officer
and Title IX Coordinator forthwith.

If any student or employee believes that he or she has been the
victim of sexual violence, the student or employee also has the
right to file an Affirmative Action Discrimination Grievance with
the College. For a copy of the Affirmative Action Grievance
Procedure or assistance with filing a complaint, please contact
Thomas L. Saltonstall, the College's Affirmative Action Officer
and Title IX Coordinator, or Cheryl Cephas, Deputy Title IX
Coordinator.

Reporting the incident to the College’s Department of Public
Safety, the Affirmative Action Officer and Title IX Coordinator, or
another College employee does not commit the victim to filing
charges. Federal and state laws, however, require the College
to investigate such reports. The matter will be investigated both
by BHCC Police and separately by the Affirmative Action Officer
and Title IX Coordinator. Although every reasonable effort will
be made to protect a victim’s privacy, individuals with a need

to know may be contacted and information may be shared as
necessary to investigate and adjudicate the matter or as public
safety requires. A report of the incident will be filed with local
police in the event public safety is at risk even if the victim does
not intend to report the incident to police or cooperate in an
investigation.

The College prohibits retaliation against any person who
presents a formal or informal complaint of sexual violence or
who testifies or offers evidence connected with a complaint.
Retaliation is a violation of the College’s Affirmative Action and
Diversity Policy whether or not the underlying claim of sexual
violence is confirmed. For the full text of the College’s policy
concerning sexual violence, refer to Bunker Hill Community
College’s Policy on Affirmative Action, Equal Opportunity &
Diversity.

System-Wide Student Policies

Bathroom and Locker Room Use

All students may use bathroom or locker room facilities on
campus that are designated as gender-neutral or that are
consistent with a student’s sincerely held gender identity. Use
of a bathroom or locker room by any student for an improper
purpose will result in disciplinary action, up to and including
expulsion.

Changing Biographical Data

The following process is followed when any student seeks to
change his or her biographical data as provided and maintained
in College records.

Legal Name. A student’s legal name shall be used on all
College documents, systems and communications external to
the College and/or where a legal name is required. Examples
include, but are not limited to:

¢  Financial Aid records;

e  Student Accounts records;

®  Student Personally Identifiable Information;
e  Student Directory information;

e Payroll records;

e Health records;

e Official transcripts;

e  Federal immigration documents; and

® Interactions with government agencies.

In order for any student to change their legal name on College
records, a student must present a certified copy of a court order
or other legal document indicating a legal name change has
been granted.

Preferred First Name. The College recognizes that some
students may prefer to use a first name other than their legal
name to identify themselves. As long as the use of a preferred
first name is not for an improper purpose, the College
acknowledges that a preferred first name can and should

be used where possible in the course of College business

and education. Students may use a preferred first name
wherever a legal name is not required on internal documents,
communications, systems, and web portals. Examples include,
but are not limited to:

e  Student identification cards;

®  Email and calendar entries;

e (Class rosters and advisor lists;

® learning Management Systems; and
* Diplomas, awards, and recognitions.

To request a preferred first name, a student should complete
the Preferred First Name Change Form available in the
Registrar’s Office or on the Registrar or Dean of Student’s
websites.
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SYSTEM-WIDE STUDENT POLICIES

Sex Designation. In order for any student to change their sex

designation in official College records, a student must provide a
certified copy of a court order, or other legal identification, such
as a Massachusetts driver's license, reflecting the change in sex.

Hazing

The Massachusetts Legislature enacted a law in 1985 that
prohibits hazing on all college campuses. Students may obtain
copies of the law (MGLc269517-19) from the Student Activities
Office.

Annual Security Report Notice of Availability
Bunker Hill Community College’s Office of Public Safety is
responsible for issuing crime alerts in compliance with the Clery
Act. In the event a situation arises on or about the campus, an
alert is issued to keep the campus community informed.

The Annual Security Report Notice of Availability report includes
statistics for the previous three years concerning reported
crimes that occurred on campus; in certain off-campus buildings
or property owned or controlled by Bunker Hill Community
College; and on public property within, or immediately adjacent
to and accessible from, the campus. The report also contains
information regarding campus security and personal safety,
including topics such as: crime prevention, law enforcements
practices and authority, crime reporting policies, and other
matters of importance related to security on campus.

As required by law, Bunker Hill Community College's Office of
Public Safety and Campus Police publishes and distributes this
report annually by October 1. To obtain a copy, visit bhcc.edu/
PublicSafety/ASR.
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ACADEMIC CALENDAR: FALL 2017 AND SPRING 2018

Academic Calendar

FALL 2017 SEMESTER SPRING 2018 SEMESTER

Add/Drop deadlines updated:

please visit bhcc.edu/academic-calendar for current information.

INFORMATION

Please note that Fast-track (FT) sections have specific deadline dates to withdraw from classes.
Please check with Academic Records for more information.
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ACADEMIC CALENDAR: SUMMER 2018

SUMMER 2018 SEMESTER

Add/Drop deadlines updated:

please visit bhcc.edu/academic-calendar for current information.

NOILVINYO4NI

Please note that Fast-track (FT) sections have specific deadline dates to withdraw from classes.
Please check with Academic Records for more information.
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ADMISSIONS

Admissions

Office of Enrollment Management and Admissions
Tl bhcc.edu/admissions

%)) 617-228-3398 (= admissions@bhcc.mass.edu

Bunker Hill Community College is committed to an open
admission policy. This policy enables any person who has
earned a high school diploma, HiSET (formerly the GED) or

an associate degree or higher and who expresses a desire to
pursue a college education to be admitted to BHCC. To enroll
in a degree or certificate program, students must apply for
admission and be accepted to the College. Students choosing
this option are referred to as “degree-seeking students.”
Students who do not choose this option are referred to as “non-
degree-seeking students.”

To support an optimal environment for learning, Bunker Hill
Community College admits students who demonstrate the
academic skills needed to fulfill the requirements of their
courses and programs, and the ability to adhere to the

Student Code of Conduct. Students under the age of 18 may
be required to sign a release form supplied by the College
detailing the responsibilities of a minor taking courses at BHCC.
All documents submitted to the College become the property
of Bunker Hill Community College and will not be returned to
students.

Prospective students may obtain information about applying
to a degree program, specialized programs, information
sessions and tours and general college information through the
Department of Enrollment Management and Admissions, or via
the College website at bhcc.edu/admissions.

Admissions and Enrollment Services —
International Students

International students who wish to attend Bunker Hill
Community College on a student F-1 visa must have completed
their secondary education and must demonstrate proficiency

in English if English is not their first language. If applying to
Bunker Hill Community College from within the United States,
applicants who are unable to provide a TOEFL score must take
the College Placement Test at the BHCC Assessment Center.
Bunker Hill Community College is authorized under Federal law
to enroll non-immigrant alien students.

In addition to satisfying admission requirements, students

must provide evidence of their financial ability to support

their education and living expenses while in the United States.
Financial aid is not available to International students. Lack of
sufficient funds may result in an interruption in enrollment at the
College that will jeopardize the student’s eligibility to remain in
the United States on a student visa.

F-1 visa students must register and complete at least 12
credits (full-time) for fall and spring semesters, except in the
semester of graduation where the student may be eligible to

enroll into fewer than 12 credits. F-1 visa students are eligible

to enroll in only one online or distance education class per
semester. International applicants may obtain more detailed
information concerning the admission process by contacting
the International Center at 617-228-2460 or via email at
international@bhcc.mass.edu. Once admitted, International
students receive orientation and other support services through
the International Center. Visit bhcc.edu/internationalcenter to
learn more.

Online Enrollment Services

The College offers students secure, easy online access

to academic and financial records, and course availability
information. Using a password, students access this information
directly at onlineservices.bhcc.edu. The College provides
information online for students including semester grades,
unofficial transcripts, placement test summaries, account
summaries, financial aid status, course schedules and course
availability.

Obtaining a Password. The College creates students’ initial
passwords using either the last six digits of their Student ID
number or their Social Security number. For more information
about changing your password, please visit https:/spr.bhcc.edu.

Criminal Offender Record Information (CORI) and
Sex Offender Registry Information (SORI) Checks

For a student to be eligible to participate in an academic,
community or clinical program that involves potential
unsupervised contact with children, the disabled, or the

elderly, the student may be required to undergo a criminal
background check, which could include a Criminal Offender
Record Information (CORI) check and/or a Sex Offender
Registry Information (SORI) check. Students found to have
certain criminal convictions or pending criminal actions will be
presumed ineligible to participate in such activities. The College
is authorized by the Commonwealth’s Department of Criminal
Justice Information Services, pursuant to Massachusetts General
Laws, Chapter 6, Sections 167-178B, to access CORI records. In
addition, for clinical placement in some programs, a National
County Background Check may be required in addition to the
CORI check.

Sex Offender checks shall be performed pursuant to
Massachusetts General Laws, Chapter 6, Sections 178C-178P.
For more information regarding the College’s CORI/SORI

check process, please contact the College CORI/SORI Officer
at 617-228-2193. In accordance with federal law, the College is
required to advise the campus community where information
concerning registered sex offenders may be obtained. To
access public information pertaining to registered sex offenders
enrolled or employed at the College, please contact the
Commonwealth of Massachusetts Sex Offender Registry Board,
located at P.O. Box 4547, Salem, MA 01970-4647, 978-740-6400,
or the BHCC Office of Public Safety and Campus Police.
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IMMUNIZATION

Deferred Action for
Childhood Arrivals (DACA) Process

On June 15, 2012, the Secretary of Homeland Security
announced that certain people who came to the United
States as children and meet several key guidelines, may
request consideration of deferred action for a period of

two years, subject to renewal, and would then be eligible

for work authorization. Deferred action is a discretionary
determination to defer removal action of an individual as

an act of prosecutorial discretion. Deferred action does not
provide an individual with lawful status. The College requires
proof of the C33 card as part of the application process to
qualify for in-state tuition rates. For further information please
go to U.S. Citizenship and Immigration Services at uscis.gov/
childhoodarrivals.

Homeschooling Policy

Homeschooling Policy has been updated.

Visit bhcc.edu/homeschoolingpolicy

for the latest policy.

Immunization

Massachusetts General Laws, Chapter 76, Section 15C, require
that all full-time students (enrolled in 12 or more credits) and
all students (full- and part-time) enrolled in health career
programs present evidence of immunity to measles, mumps,
rubella, diphtheria, tetanus and three doses of hepatitis B
vaccine. Students in the health career programs also must
present evidence of immunity to varicella and Mantoux testing
for tuberculosis. For measles, mumps, rubella and hepatitis B,
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serologic proof of immunity is acceptable.

Students who fail to present the required information within
30 days of the date of registration are not allowed to register
for subsequent semesters or receive final grades until the
immunization form is received by Admissions and Enrollment
Services. Immunization forms become part of the student’s
permanent file and cannot be copied, transferred or returned.

Midyear Admission

Bunker Hill Community College admits students to most
programs at midyear on a space-available basis. Students can
begin courses in the spring semester; however, some courses
listed in the College Catalog may not be available to midyear
entrants. The College cannot assure the availability of specific
courses.

Many programs contain courses that have prerequisites.
Because prerequisites are not waived for students admitted
at midyear, the number of semesters necessary to complete
degree requirements may increase.

NOILVINYO4NI

Non-Degree Students

To enroll in classes as a non-degree student, students should
refer to the appropriate course schedule online at bhcc.edu for
registration information and dates. All students who wish to
register for a math or English course or a course with a math,
English or reading prerequisite, may be required to take the
Computerized Placement Tests (CPTs) prior to registration, or
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IMMUNIZATION

bring appropriate transcripts. All students who wish to register
for an ESL course may be required to take the ESL placement
test prior to registration. The tests determine the levels at which
students begin their studies.

Test of Essential Academic Skills (TEAS)

The Test of Essential Academic Skills (TEAS) measures basic
essential skills in the academic content area domains of reading,
mathematics, science and English and language usage.

The test is intended for use primarily as part of the admissions
process for adult nursing programs. The objectives assessed

on TEAS are those that nurse educators have determined are
most appropriate and relevant to measure entry level academic
readiness of health care program applicants.

Valor Act Credit Evaluation Policy

In accordance with the Valor Act, Bunker Hill Community
College uses the American Council on Education (ACE) military
program guidelines to the evaluation of educational experience
in the Armed Services as the primary method for evaluating
and awarding academic credit for military occupation, training,
experience, and coursework.

Student Central: Financial
Aid, Student Payment and
Academic Records

BHCC Student Central

BHCC Student Central
i bhcc.edu/studentcentral

i studentcentral@bhcc.mass.edu

BHCC Student Central offers centralized student services
related to Financial Aid, Student Payment, Registration and
Academic Records. In addition to a physical Student Central
location in the Charlestown Campus second floor B-Lobby,
students also have access to a Virtual Student Central, providing
access to services from home or after business hours. For more
information, please visit bhcc.edu/studentcentral.

Financial Aid and Scholarships

Financial Aid Office

Financial Aid Office
il bhec.edu/fa

iy 617-228-2275 (& finaid@bhcc.mass.edu

The Financial Aid Office at Bunker Hill Community College
assists students and their families with meeting the costs of
a college education. BHCC participates in a wide variety of
federal, state and private financial aid programs.

Students must be aware that all institutions, including Bunker
Hill Community College, are subject to changes in funding
allocations from both the Commonwealth of Massachusetts and
the United States Department of Education. For more detailed
information, visit the financial aid section of the College's
website at bhcec.edu/fa.

Through the online services system, students can see and print
their Financial Aid award letters, view their current and previous
years' Financial Aid records and check the status of their current
Financial Aid application.

Financial Aid General Eligibility Requirements
To be eligible for financial aid, applicants must be United States
citizens or eligible non-citizens, possess valid social security
numbers, be enrolled in or accepted for enrollment in an
eligible academic program and working toward a degree or
certificate. Additionally, applicants must maintain satisfactory
academic progress (see Satisfactory Academic Progress, listed
under Academic Policies and Procedures), comply with Federal
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FINANCIAL AID POLICIES

Selective Service Law and not be in default on any educational
loans or owe a refund on any federal grants or loans to any
institution.

Students who have previously obtained a bachelor’s degree or
equivalent at any U.S. or foreign institution are not eligible for
financial aid grants, but may be eligible for loans. It is important
to know that students may lose their financial aid eligibility if
they have attempted 150 percent of the credits needed for a
certificate or a degree. The College strongly advises students to
consult with the Financial Aid Office if they are contemplating a
change in enrollment status. For information go to the Financial
Aid Office, or call 617-228-2275.

Financial Aid Application Process: FAFSA
Financial Aid applications must be completed for each new
academic year. To apply for financial aid, students must
complete the Free Application for Federal Student Aid (FAFSA)
and supply all requested documentation in accordance with the
priority deadlines. This form can be completed online at fafsa.
ed.gov. When completing the application, please note that the
BHCC Title IV code is 011210. Students should retain and keep
in an accessible place a copy of their FAFSA as well as all other
documents used to complete their FAFSA.

Applicants are notified in writing if additional documentation
such as tax returns is needed. Returning students and applicants
for admission should contact the Financial Aid Office if they
have any questions about this process.

Priority Deadlines for Financial Aid

Priority 1, 2 and 3 deadlines are posted online at bhcc.edu/
fa. These dates outline financial aid application deadlines
to ensure that you are notified of your award in time for
registration.

Summer financial aid funds are available on a first-come, first
served basis. Summer financial aid applications are available
at the Financial Aid Office, at the time of summer course
registration.

Financial Aid Policies

Satisfactory Academic Progress
for Financial Aid

To continue at Bunker Hill Community College and/ or receive
financial aid, the federal government requires students to make
satisfactory progress toward a degree or certificate. Students
are considered to be achieving satisfactory academic progress if
they complete 66 percent or more of the total number of credits
attempted and meet the following minimum cumulative grade
point average:
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Cumulative

Credits Attempted Grade Point Average
Fewerthan 12........ .. .. ... .. ... ... ... no minimum
12-30 . o 1.79
Morethan 30 ... ... . 2.00

Unofficial Withdrawals

Per federal regulations, students who stop attending all of their
classes without formally withdrawing from the College will be
identified and may lose a percentage of or their entire financial
aid award for that semester. If a student fails all of his or her
attempted credits for a semester, the federal regulations require
that the College assume the student stopped attending the
College. If the Financial Aid Office cannot obtain proof that
the student completed at least 60 percent of the semester,

the Financial Aid Office will then prorate and recalculate the
student’s financial aid award, which may result in the student
owing a balance to the College. For more details, see the
Financial Aid Refund Policy.

Withdrawal/Graduation

Students who receive loan funds while enrolled at Bunker Hill
Community College must complete an exit loan interview
session before leaving the College. The Financial Aid Office
notifies graduating students prior to their anticipated
graduation date. This notice provides information regarding
loan repayment. Students can make individual arrangements for
a personal exit interview by contacting the Financial Aid Office.

Appeals Process for Academic Progress

Students have the right to request a one-time, unsatisfactory
academic progress appeal if they fail to attain a satisfactory
GPA and/or course completion rate and are denied financial aid
consideration. If financial aid recipients experience extenuating
circumstances that affect their schoolwork, they have the right
to appeal the decision. Reasons to appeal may involve, for
example, a documented illness of a student or of a spouse.
Because it is difficult to define all the possible reasons that
could lead to unsatisfactory academic progress, students should
contact the Financial Aid Office, for instructions on how to
submit a written appeal.

NOILVINYO4NI

Appeals Process for Financial Reasons

A student’s family's financial situation may change from that
reported on the FAFSA application. At the request of the
student, the Financial Aid Office, will review a change in the
financial situation of the student to determine if adjustments
should be made to the calculation of the student’s financial
aid eligibility. Examples of typical appeals include a loss of
employment, a reduction of income of a parent and/or spouse
or uninsured medical expenses.
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FINANCIAL AID AND SCHOLARSHIPS

Federal Financial Aid Refund Policy

The calculation of the return of Title IV Funds is determined by
the date that the student withdraws. Title IV aid and all other
aid is earned during the time a student is attending Bunker
Hill Community College. The percentage of aid earned, up

to a maximum of 60 percent, is determined by dividing the
number of days a student was enrolled by the number of days
in the semester. If the student withdraws from all courses after
60 percent of the semester is completed, Title IV aid is viewed
as 100 percent earned. Return of Title IV funds is no longer
required beyond that point. If a student withdraws before 60
percent of the semester is completed, however, the student
may owe a portion of his or her financial aid, if the Financial Aid
Office determines that the student has received an amount
larger than the earned amount.

The term “Title IV Funds” includes the following programs:

e Federal Pell Grant.

e Federal Supplemental Educational
Opportunity Grant (SEOG).

e Subsidized Federal Stafford Loan.

¢ Unsubsidized Federal Stafford Loan.

e Federal PLUS Parent Loan.

e Federal Perkins Loan.

In accordance with federal regulations, financial aid funds are
returned and allocated in the following order:

1. Unsubsidized Stafford Loan.

Subsidized Stafford Loan.

FFEL PLUS.

Federal Pell Grant.

Federal SEOG Program.

Other Title IV programs.

Other state, private, and institutional aid.
The student.

©NOGAWN

Bunker Hill Community College will return any funds necessary
to Title IV based upon the calculation. Based upon the return

of Title IV Funds calculation, students are responsible to repay
to the Title IV or state programs any funds that were disbursed
directly to them and for which the student was determined to be
ineligible. The procedures and policies listed above supersede
those published previously and are subject to change. Please
contact the Financial Aid Office, Room B213 if you have any
questions about the policy.

Scholarships and Awards

Students applying for scholarships must be:

e Matriculated and enrolled full time (12 credits or more)
at BHCC at the time of application, unless otherwise
noted in the scholarship eligibility criteria;

e Attending BHCC during the semester they are receiving
the scholarship;

¢ Have no In-Progress (IP) grades at the time of the
scholarship application deadline; and,

¢ Have earned the minimum number of credits and/or
cumulative GPA as specified for each scholarship.

When scholarship eligibility criteria require a minimum number
of credits or grade point average earned, only college level
courses (numbered 100 and above) taken at Bunker Hill
Community College and applicable toward a degree or
certificate program will be considered.

All students are welcome to apply regardless of status.
For a full list of scholarships, deadlines and application forms,
please visit the scholarship website at bhcc.edu/scholarships.

Grants

Grants are sponsored by the federal and/or state
government and need not be paid back. For a complete
list of the grant programs in which BHCC participates, visit
bhcc.edu/fincialaid/typesoffinancialaid/grants/.

Work-Study Program

Bunker Hill Community College participates in the Federal
College Work-Study Program. Eligible students may receive
funds from this program as a result of the financial aid
application process. Federal program regulations require that a
percentage of these funds be earmarked to community service-
related work. Check with the Financial Aid Office for a listing of
available Work-Study positions.
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COST OF ATTENDANCE

Cost of Attendance

Student Payment Office
i bhcc.edu/studentpayment

%) 617-228-2150 (& bursar@bhcc.mass.edu

Tuition & Fees

The Board of Higher Education sets tuition and the College sets
fees. Both are subject to change. For current tuition and fees,
visit bhcec.edu/costofattendance

Health Insurance. Massachusetts state law requires that all
students taking nine or more credits in the fall semester or nine
or more credits in the spring semester have medical insurance.
There are no exceptions. For current rates, visit bhcc.edu/
costofattendance.

Other fees associated with attendance may include: Special
Cost Course Fee; Liability Insurance Fee; Parking Permit Fee;
Photo ID Replacement Fee; Returned Check Fee; Transcript

Fee (paper request); Transcript Fee (electronic request); Refund
Check Replacement Fee. These rates can be found at bhec.edu/
costofattendance.

MA Residency Tuition

Students registering for classes at Bunker Hill Community
College who are eligible for in-state tuition must complete the
Massachusetts Community College In-state Tuition Eligibility
Form. An eligible person is defined by law as a U.S. Citizen,
lawful immigrant, permanent resident, or holder of another legal
immigration status who has satisfied the duration residency
requirement of six months prior to the start of the semester of
enrollment, but not more than one year prior to that date and
can demonstrate his/her intent to remain in Massachusetts.

The college reserves the right to make any additional inquiries
regarding the applicant’s status and to require submission of
any additional documentation it deems necessary. Questions
concerning residency requirements should be directed to the
Academic Records.

Tuition Waivers

Several kinds of tuition waivers are available to Bunker Hill
Community College students. These waivers include, but are
not limited to, National Guard, veterans, senior citizens, Native
Americans, state employees and wards of the state. To receive a
tuition discount, students must present the waiver at the time of
registration.

The Commonwealth of Massachusetts does not fund all courses;
therefore, the use of certain waivers for those unfunded courses
or parts of course charges noted on your registration statement/
bill with the suffix NS, or with the codes such as GCFE, TECF,
TUIL, HCCR will be restricted. Students eligible for waivers
should obtain clarification from Enrollment Management and
Admissions before making course selections.
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Outstanding Financial Obligations

Bunker Hill Community College is responsible for making
“diligent efforts” to collect amounts due to the state. Diligent
efforts shall include written billings, dunning notices and
subsequent assignments to a collection agency. The student

is responsible for all collection costs and any fees incurred in
the collection of debt and for informing the College of any
dispute regarding the debt. The College advises students that
their debts may be discharged through the intercept of any
Commonwealth and Federal payments that are due to them

or scheduled to be paid to them including tax refund. Please
be advised that your student account debt constitutes an
“"educational benefit overpayment or loan” as defined pursuant
to 11 U.S.C section 523(a)(8), and therefore is not dischargeable
in bankruptcy.

Payments

Students are able to register for classes before the semester’s
payment due date. At the time of registration, students

receive a registration statement bill and a class schedule that
indicates the amount charged and information about payment
and insurance waiver deadlines. BHCC will send all follow-up
communications and statements to the address on file. Students
are required to make payments on time; failure to receive these
notices does not excuse late payments. After the payment due
date has passed, students must pay for courses at the time of
registration.

The College accepts payments online or in person at the
Student Payment Office by personal check; from a savings
account; or with VISA, MasterCard, Discover or American
Express. International students also have the benefit of
making payments in the currency of their choice through the
International Payment/Western Union link at selfservice.bhcc.
edu/Student/Finance.

The College processes checks through TeleCheck Electronic
Check Acceptance services and requires a valid driver’s license
or U.S. identification. Other requirements are available in the
Student Payment Office. When you provide a check you are
authorizing us to convert the check to an electronic payment
item and submit it for payment as an ACH debit entry to your
account.

The College offers a tuition payment plan to students and
families who have needs that cannot be met with federal or
state financial aid. You can learn more about the payment plan
options and how to sign up at bhcc.edu/autopay. For specific
information about the payment plan, contact Official Payments
at 1-866-964-4020 or bhcc.edu/autopay.

Students can access their financial account summaries online
at onlineservices.bhcc.edu. The account shows both current
semester payments received and balances due.

NOILVINYO4NI
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SCHOLARSHIPS AND AWARDS

Refund Policy

Students dropping or withdrawing from classes must complete
the appropriate form available at Enrollment Management

and Admissions. Failure to officially withdraw results in a grade
of F or NA in the course and an obligation to pay in full. The
schedule of refunds for tuition and general college fees applies
only when proper withdrawal or class drop procedures, as
established by the Academic Records Office, are followed.
Application fees are non-refundable. Lack of attendance or
course abandonment does not constitute a drop or withdrawal.
For specific refund deadlines please refer to the course schedule
for the semester or session.

Health Insurance Refund Policy

Except for medical withdrawal due to covered injury or sickness,
students withdrawing from the College during the first 31
days of the period for which coverage is purchased shall not
be covered under the policy and a full refund of the premium
will be made. Students withdrawing after 31 days will remain
covered under the policy for which the premium was paid
and no refund will be allowed. Students who do not withdraw
completely, but who drop below nine credit hours within the
first 31 days, may apply to the Student Payment Office for a
refund of health insurance premiums. Registering for mini-
sessions, web courses, and Center for Self-Directed Learning
courses later in the fall or spring semester may restore the
student’s obligation to carry health insurance.

Student Comprehensive

Health Insurance Plan

Chapter 23 of the Massachusetts Acts of 1988 requires that

all students registered for nine or more credit hours must
participate in a comprehensive health insurance plan unless they
certify that they are participating in a health insurance plan with
comparable coverage. If a student has comparable coverage
and wishes to waive participation in the Massachusetts
Community Colleges insurance plan, the student must submit
waiver information via the Internet by the due date that appears
on the registration statement or at the time of registration. For
more information, visit bhcc.edu/healthinsurance. All questions
regarding the Student Health Insurance Program (SHIP) should
be directed to MAhealthconnector@state.ma.us or call 1-877-
623-6765. Students already on MassHealth should call 855-273-
5903.

Academic Records

Academic Records
i1 bhcc.edu/admissions/academicrecords

. 617-228-2403 (& records@bhcc.mass.edu

The Academic Records Office maintains student academic
records, ensures that student rights are protected under the
Family Education Rights and Privacy Act (FERPA), and provides
many services including registration, schedule adjustment,
withdrawals, processing grades, transcript requests, program
changes, graduation, and verification requests.

Catalog Year

The term “catalog year” refers to the academic year in which
students are admitted to the College. Students must fulfill the
program requirements listed in the College Catalog in effect for
their catalog year. When students are readmitted to the College
after an absence of five or more years, they must fulfill the
catalog year/program requirements in effect at the beginning of
the semester of re-admission. Students changing their program
must fulfill the catalog year program requirements in effect at
the beginning of the semester following the date of the change.

Degree and Certificate-seeking Students

All students admitted to degree or certificate programs may
be required to take Computerized Placement Tests (CPTs) in
English, reading and mathematics, or may be required to take
the ESL placement tests if English is their second language.
The tests determine the levels at which students will begin
their study. Based upon test results, the College may require
developmental or ESL courses, or limit a student’s enroliment in
an effort to enhance that student’s ability to succeed. Applicants
to health careers and technical programs must comply with
specific program entrance requirements and application
deadlines.
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CAMPUSES AND INSTRUCTIONAL CENTERS

Final Examination Schedule

Final examinations take place during the last week of the
semester. Final examination makeup time is scheduled during
final exam week. Students who are scheduled for two final
examinations at the same time or who have more than two
exams scheduled in one day may request to reschedule the
exam. Students who miss final examinations must notify the
appropriate Academic Dean of their program area immediately,
stating the reason. The individual faculty member makes the
decision regarding makeup of final exams.

Withdrawal from a Course

Students may withdraw from a course only during the semester
in which they are registered for the course and only by the
deadline specified for each semester.

The College does not process course withdrawals after the
withdrawal deadline date specified for each semester. The
College issues no refunds for students who withdraw from a
course.

To withdraw from a course, students must complete and submit
a withdrawal form, which is available at Academic Records. After
a student officially withdraws from a course, their transcript will
show a grade of W. The College designates course withdrawals
as "uncompleted courses,” which may adversely affect
academic standing and financial aid eligibility. Failure to attend
or ceasing to attend a class or classes does not constitute official
withdrawal and results in grades of F or NA for the course

or courses. Failure to withdraw formally may affect students’
academic standing and eligibility to receive financial aid (see
Satisfactory Academic Progress).

Withdrawal from the Semester or the College
Students may withdraw from the semester or the College only
during the semester in which they are registered. Withdrawals
are in effect only for the current semester in which the student
is enrolled. Students who withdraw from the semester or the
College are not entitled to a refund. To withdraw from the
semester or College, students must complete and submit a
withdrawal form available at Academic Records. Students who
withdraw from the semester or the College receive W grades on
their transcript for all courses for the semester withdrawn.

Failure to attend or ceasing to attend a class or classes does
not constitute official withdrawal from the College and results in
grades of F or NA for the course or courses. Failure to withdraw
formally may affect students’ academic standing and eligibility
to receive financial aid (see Satisfactory Academic Progress).
Students desiring to be readmitted to the College must submit
a new application if they have not registered for courses within
the last five years of the date of withdrawal.
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Campuses and
Instructional Centers

Charlestown Campus

Built in 1973, Bunker Hill Community College’s Charlestown
Campus is situated on approximately 42 acres in the historic
Charlestown neighborhood of Boston. The campus is
conveniently located at the MBTA Community College stop.
As BHCC's main campus, the Charlestown location features
state-of-the-art classrooms, labs and other facilities for all of
the College's programs, including domestic and international
business, hospitality and culinary arts, early childhood
development, electronics, and computer applications.

The Charlestown Campus features the 48,000 square-foot LEED
Gold Certified Health and Wellness Center constructed in 2009
under version 2.2 of the United States Green Building Council's
green building program. The Center includes the College’s
Fitness Center, Gymnasium and locker rooms, which are open to
all students, faculty and staff.

The Charlestown Campus also includes the College Bookstore,
Food Services, and The Mary L. Fifield Art Gallery.

Bookstore
BHCC Bookstore

T8 bhec.bneollege.com
i) 617-241-5161
= bksbunkerhill@bncollege.com
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The college bookstore is operated by Barnes and Noble
College Booksellers as a service to the students, faculty, and
staff. The bookstore is located on the fourth floor, E-Building,
and operates all year round. The bookstore offers a large
selection of textbooks in a wide variety of formats: Rental,
Digital, Used, and New to save students money and give them
choice. In addition to the bookstore’s multiple textbook options,
it has everything from school supplies and reference materials
to backpacks, college apparel, and snacks to go. Students can
order textbooks and college apparel online at bhcc.bncollege.
com to have them shipped or for easy in-store pick up.
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CAMPUSES AND INSTRUCTIONAL CENTERS

Food Services

Thomas A. Kershaw Dining Room
il bhcc.edu/hospitality/culinaryartsmenu
% 617-228-2336

The Thomas A. Kershaw Culinary Arts Dining room features
lunch and dinner options served in a full-service dining room
or to-go from the BHCC Culinary Arts program students. In
addition, the campus includes a cafeteria and a café operated
by Unidine.

The Mary L. Fifield Art Gallery

Mary L. Fifield Art Gallery
il bhcc.edu/artgallery

= artgallery@bhcc.mass.edu

The Bunker Hill Community College Art Gallery provides the
College and the local community opportunities to view high
caliber art exhibitions, exposure to diverse ideas and artistic
media and access to forums with emerging and established
Boston-based artists. Through its scheduled programming, the
Gallery offers an innovative backdrop to teaching and learning.

Chelsea Campus

In January, 2017, BHCC moved to a new Chelsea Campus,
located at 70 Everett Avenue. Providing higher education and
job training opportunities to residents of Chelsea, Revere,
Everett, East Boston, Winthrop and other surrounding
communities, the campus is actively involved in the community
through partnerships with community based organizations,
social service organizations, Chambers of Commerce, the City
of Chelsea and the Chelsea Public Schools.

All allied health certificate programs, including medical
assistant, patient care technician, central processing, surgical
technology, pharmacy technician, paramedic studies and
emergency medical technician (EMT) are based in Chelsea. The
Chelsea Campus offers laboratory science in biology, anatomy
and physiology, environmental science and nutrition, and a full
array of foundation and elective courses, including mini session
courses, which can be completed in just eight weeks.

Several MBTA bus lines as well as the MBTA commuter rail stop
within a few blocks of the campus, making it easily accessible
by public transportation. The College also provides free shuttle
service between the Charlestown and Chelsea Campuses.
Approximately 30 designated student parking spaces are also
available.

Chelsea is also home to the College’s Adult Basic Education
(ABE) program which offers GED Spanish and Basic English for
Speakers of Other Language (ESOL) classes. The program is
funded by the Massachusetts Department of Elementary and
Secondary Education.

Visit bhce.edu/chelsea for more information and directions to
the campus.

Student Services

The Chelsea Campus Student Services Office is the hub

where students may register for courses, complete course
placement assessments (Accuplacer), access advising and
obtain their student ID. The advising staff also offer student
achievement workshops in career exploration, goal setting, time
management, learning styles, note-taking strategies, study skills,
test-taking skills and financial aid.

Student Access and Success Center (SASC)

The Center offers tutoring primarily in mathematics, English,
biology and more. The Center also offers open lab time and
facilitated study groups for laboratory based science classes.
Assistive technology, including the Kurzweil Reading System
that assists students who are visually-impaired or who have
reading and related learning disabilities, is available at the
Center. Visit bhcc.edu/chelsea/SASC for hours.

Laboratories

The Health Skills Laboratory, and the Surgical Technology

and Central Processing Laboratory offer simulated settings

in which students enrolled in Allied Health and Surgical
Technology programs learn and practice specific required
skills. A new, state-of-the-art Paramedic Studies Laboratory
with an ambulance simulator offers a simulated setting in which
students enrolled in the EMT and Paramedic Studies programs
practice specific required skills. Three science laboratories
provide equipment and materials for students enrolled in lab
courses delivered at the Chelsea Campus, including biology,
environmental science and nutrition.

Technology

The Chelsea Campus offers wireless internet on the third

and fourth floors. The Chelsea Campus computer facilities
include two computer classrooms, several smart classrooms,
and a computer lab. Chelsea Campus technology supports
students enrolled in computer-intensive courses and provides
supplemental resources to students enrolled in other courses.

- -
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SATELLITE LOCATIONS

Satellites and
Instructional Centers

Bunker Hill Community College offers courses at satellite

and instructional center locations in many Greater Boston
communities. The curricula available at these locations may
include foundation courses that fulfill general education
requirements for degrees and certificates as well as courses in
response to community interest, such as offerings in business,
accounting and computer technology.

East Boston Satellite

The East Boston Satellite is located
at 250 Sumner Street, East Boston.
This satellite offers introductory
and allied health courses in the
evening during the fall and spring
semesters. Placement testing,
advising and registration for these
courses is available at both the
Charlestown and Chelsea Campuses. bhcc.edu/eastboston

Malden Satellite

The Malden satellite is located at
Malden High School, 77 Salem
Street, Malden. Established in the
fall of 2009, the Malden satellite
offers introductory and college
level courses in the day and
evening during the fall and spring
semesters. Placement testing,
advising and registration for these courses are conducted on
the BHCC Charlestown Campus. Refer to the current course
schedule for a list of courses. Malden High School is accessible
from the Orange Line, Malden Center transit station. For

more information please please visit the website at bhcc.edu/
satellites.

South End Satellite

Bunker Hill Community College
maintains a satellite campus in
the South End of Boston that
operates in partnership with IBA
- Inquilinos Boricuas en Accion.
The South End satellite is located at 630 Tremont Street and is a
nationally replicable model of a local community college (BHCC)
working hand-in-hand with a community based organization
(IBA) to establish a college campus directly in the heart of an
affordable-housing community (Villa Victoria). The South End
satellite provides Boston residents with the opportunity to
complete the HiSET (formerly the GED), take ESL and Basic
English courses and to enroll in college-level classes. Free child
care services and job readiness preparation are also available at
this site. Prior to the beginning of each semester and throughout
the year, the Satellite offers a range of student services including
academic support, success coaching, financial aid assistance,
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academic advising, and admissions and enrollment assistance.
For more information visit bhcc.edu/satellites.

Pao Arts Center in Chinatown

BHCC partners with Boston Chinatown Neighborhood Center
(BCNC) on the Pao Arts Center, an arts and culture space for the
community to convene to preserve and celebrate the cultural
and creative assets of Boston’s Chinatown. The center, housed
within the distinctive One Greenway building, is Chinatown's
first community-based arts center and Boston's newly dedicated
Asian American and Asian immigrant cultural space. A range

of BHCC classes are offered at the Pao Arts Center, including
theater, visual and media arts and business. bhcc.edu/pao

Everett High School

BHCC students can enroll in courses in allied health or criminal
justice at Everett High School. While a number of seats in at the
Everett location are reserved for Everett High School students
as part of the College’s Dual Enrollment/Early College program,
additional seats are open to all BHCC students.

Boston Chinatown Neighborhood Center in
North Quincy

Students can also enroll in a limited number of classes at the
Boston Chinatown Neighborhood Center’s Quincy site in North
Quincy.

View course offerings and directions for instructional centers at
bhcc.edu/instructionalcenters.

Parking and Security

Office of Public Safety and Campus Police
i bhcc.edu/publicsafety

(%, Charlestown: 617-228-2053
%y Emergencies: 617-228-2222

i) Chelsea: 617-228-3359

Parking. Parking on the Charlestown Campus is restricted to
permit holders. Student parking is available in the large Parking
Lots numbered 1 and 2. The perimeter roadway and Lots

3,4, 5 and 6 are reserved for faculty and staff parking only.
Charlestown Campus Lot 4, adjacent to B-Building, provides
designated one-hour visitor parking spaces as well as spaces for
persons with disabilities. There are approximately 30 student
parking spaces on the Chelsea Campus, marked by white signs.
Vehicles found in spaces not designated for the College run the
risk of being towed from the property.

NOILVINYO4NI

Security. The Office of Public Safety and Campus Police

is dedicated to protecting students, faculty, staff, visitors

and property of Bunker Hill Community College. Campus

Police officers are armed, sworn-in Special State Police of the
Commonwealth of Massachusetts. As such, the department
conducts itself as any other Municipal Police Department

and has full arresting powers on College grounds (state laws
Chapter 22C, section 63). An additional contracted security staff
ensures the security of the building 24 hours a day. bhcc.edu/
publicsafety
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ACADEMIC POLICIES AND PROCEDURES

Academic Policies and Information

Absence Due to Religious Beliefs
1985 Regular Session

STUDENTS ABSENCE DUE TO RELIGIOUS BELIEFS
Chapter 375

AN ACT EXCUSING THE ABSENCE OF STUDENTS FOR
THEIR RELIGIOUS BELIEFS.

Be it enacted by the Senate and House of Representatives in
General Court assembled, and by the authority of the same,
as follows:

Chapter 151C of the General Laws is hereby amended by
inserting after section 2A the following section:

Section 2B. Any student in an educational or vocational
training institution, other than a religious or denominational
educational or vocational training institution, who is unable,
because of his religious beliefs, to attend classes or to
participate in any examination, study, or work requirement on
a particular day shall be excused from any such examination
or study or work requirement, and shall be provided with

an opportunity to make up such examination, study, or

work requirement which he may have missed because of
such absence on any particular day; provided, however,

that such makeup examination or work shall not create an
unreasonable burden upon such school. No fees of any kind
shall be charged by the institution for making available to
the said student such opportunity. No adverse or prejudicial
effects shall result to any student because of his availing
himself of the provisions of this section.

A copy of this section shall be published by each institution of
higher education in the catalog of such institution containing the
list of available courses.

Approved October 8, 1985.

Attendance

Because poor attendance generally results in poor grades,
students must attend all regularly-scheduled classes and
laboratory sessions. Students having attendance difficulties
should discuss this matter with their course instructors and
advisors.

Students who know they will be absent for three or more
consecutive class sessions because of a family emergency or
personal illness should report the extended absence to the
Office of the Dean of Students. The Associate Vice President
will notify the course instructors of the absence. Upon returning
to class, students are responsible for discussing completion
of all course requirements with their course instructors. If the
course instructor and student find it impossible to complete
all assigned work, the student may need to withdraw from the
course.

Students who do not attend classes during the first four weeks
of the semester will be withdrawn from the course and may
receive an NA (non-attendance) grade. The grade appears on
the transcript and is counted toward credits attempted but

is not computed in the grade point average. The NA grade
designation is not used during the summer semester.

24

Auditing a Course

Students who want to audit a course must obtain permission
from the Registrar or designee. Audit students must pay full
tuition and fees. The audit request must be made at the time
of registration, and once approved may not be changed to a
graded course. An audit course may not be transferred or used
toward graduation requirements.

Change of Grades

Students should direct all questions regarding grades to the
course instructor. The instructor will change final grades only if
a clerical error exists. Students must submit a written request to
the instructor for re-evaluation if they feel that an error exists.
The final decision regarding grades rests with the instructor.
Students may initiate grade appeals no later than 30 calendar
days following the last day of the instructional period for

which the grade was granted. Please refer to the Bunker Hill
Community College Student Handbook at bhce.edu/handbook
for more information.

Clinical Experience Responsibilities

Students enrolled in programs that require clinical experience
must adhere to all stated objectives and course competencies
including those required for the clinical experience. Students are
responsible for their own transportation to and from the clinical
sites. Students are accountable for their behavior and demeanor
during all clinical experiences and must conduct themselves in a
manner that is in keeping with the College Code of Conduct, all
professional conduct and regulations outlined by the regulating
body, all conduct and behavioral expectations set forth by the
clinical site, and additional specific requirements as are outlined
in the program-specific student handbook.

Due to the competitive nature of placing students in clinical
sites, students may have to travel long distances. It is important
to note that some of the clinical sites are located in suburban
or rural areas and are not accessible by public transportation.
Therefore, students should consider this increase in time and
cost in planning their transportation and finances for programs
requiring clinical experiences.

The College reserves the right to suspend and/or remove
students from the clinical experience whose behavior is
considered inappropriate. Removal may adversely affect
prospects for completing the requirements of these programs.
Students so removed may appeal in writing to the Office of
Nurse Education and Medical Imaging. Students participating
in clinical experiences should refer to the Criminal Offender
Record Information (CORI) and the Sex Offender Registry
Information (SORI) requirements listed in the the Admissions
section of this catalog.
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CODE OF BEHAVIOR

Code of Behavior

Bunker Hill Community College expects students to behave in
a manner appropriate to a college environment. College policy
prohibits specific behaviors on campus property as described
here and in the Student Handbook. These actions include
disruptive behavior; violence or the written threat of violence;
the possession or use of controlled substances or alcohol on
college property; possession or use of weapons, ammunition or
fireworks on college property; gambling on college property;
unauthorized mass action; hazing; removal or mutilation of
library books; plagiarism; cheating; sexual, racial or ideological
harassment and damage to college property.

If it is proven that a student in any course in which he or she is
enrolled has knowingly cheated or plagiarized, this may result in
a failing grade for an exam or assignment, withdrawal from the
course or a failing grade in the course. The student would also
be subject to disciplinary proceedings as outlined in the Student
Handbook for violation of the Student Code of Conduct.

Complaints regarding students’ inappropriate behavior should
be referred to the Dean of Students Office. If necessary,

the appropriate Dean will convene a disciplinary hearing
committee. The members of the hearing committee make a
recommendation to the Vice President of Academic Affairs and
Student Services regarding the disposition of the case. The Vice
President of Academic Affairs and Student Services’ decision is
final and binding.

Complaints by students against other members of the college
community may be resolved through the Student Grievance
Procedure. Refer to the Bunker Hill Community College Student
Handbook at bhcc.edu/handbook for more information.

Dean'’s and Merit Lists

Students with a grade point average of at least 3.00 are named
to the Dean'’s List, provided that no grade lower than C was
Course Load earned in any course that semester. Grades lower than C include
D, F, NA, W, WA, and IP. For Dean’s List computation, P is not
considered a letter grade. Only courses numbered 100 or
higher are considered in determining eligibility for the Dean’s

Students who carry 12 or more credit hours in a fall or spring
semester or 6 credit hours in a summer or mini session are
considered full-time students. Students must enroll in a

minimum of 15 credit hours per semester of college level course List.

work in order to complete an associate degree program in two Students who are enrolled in at least 6 but less than 12

years. Students who wish to carry more than 18 credits during credits in a given semester, but otherwise have met the same

a fall or spring semester or 9 credits during a summer or mini performance level as those on the Dean's List, are named >

session must obtain written permission from the Dean of their to the Merit List. The Merit List has the same performance 3

program of study or designee. requirements as the Dean's List. Students must have a GPA of 2
.. at least 3.00 and no grade lower than a C, and only courses 5

Course Prerequisites numbered 100 or above are considered. o

Some courses require that students meet certain conditions . .

prior to registering. These conditions are known as Dropping or Addmg a Course

prerequisites. Prerequisites include completion of lower-level Students may adjust their schedules either during the

courses with a passing grade, completion of computerized registration period or during the schedule adjustment period.

placement tests (CPTs) or formal admission to a specific After the schedule adjustment period, students may add only

program of study. To count a course from another college those courses offered through the Center for Self-Directed

or university as a prerequisite at BHCC, students must bring Learning. Refer to the College’s academic calendar for

evidence of completion of that course at the time of registration. ~ published deadlines at bhcc.edu/academic-calendar.
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CREDIT HOUR POLICY

Credit Hour Policy

In accordance with the United States Department of Education,
Bunker Hill Community College follows the Carnegie Unit

for credit. Students are expected to spend a minimum of 45
hours of work for each credit. The most common breakdown
for one credit is one hour of class instruction and two hours of
homework for 15 weeks each semester. A three credit course

demands nine hours each week.

Fresh Start Policy

Under the Fresh Start Policy, students may enroll without having
to carry a very poor GPA record or low completion rate from
years back that could prevent them from ever earning a GPA or
completion rate sufficient to lead to graduation or completion
of a program. The following conditions apply to the Fresh Start
Policy:

1. The student must be a former Bunker Hill Community
College student who has credits from BHCC.

2. The credits held by the student must be at least 5 years
old. No credits shall have been earned or attempted at
BHCC within the past five years.

3. All these credits will be treated as the College treats credits

transferred from other colleges. Credit will be granted

for a course where a grade of C or better was earned.

The courses from the earlier registration that received a
grade of C or better will be counted as free electives or

as courses fulfilling requirements depending upon the
program requirements of the student who is re-entering,
just as transfer credits from other colleges are counted.
Only credits subsequently taken at BHCC are counted in
the GPA. Likewise, only the completion rate subsequent to
the return will be used to determine progress.

. This process can be used only once. If the student drops

out again and then returns, the student cannot start again
with a new GPA or a new completion rate.

. This process does not affect the need to repeat courses

in certain programs where the earlier completion may

be considered out of date (this is frequently the case in
science, computer technology, or health programs such as
nursing).

. In all cases where these policies are at variance with federal

financial aid policies, the federal policies will determine
eligibility for such aid.
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SATISFACTORY ACADEMIC PROGRESS

Updated September 2018

Satisfactory
Academic Progress Policy

In order to continue at Bunker Hill Community College and/or
receive financial aid, students must make satisfactory academic
progress toward a degree or certificate. The College considers
students to be achieving satisfactory academic progress if they
complete 66 percent or more of the total number of credits
attempted and meet the following minimum cumulative grade
point average(GPA):

CREDITS ATTEMPTED CUMULATIVE GRADE POINT AVERAGE

Fewerthan12........ ... ... .. ... .. ... ....... no minimum
12-30 . 1.79
Morethan 30 . ... ... 2.00

Academic Warning

The College places students on Academic Warning if they do not
meet the criteria for satisfactory academic progress.

Academic Probation

The College places students on Academic Probation if they do not
meet the criteria for satisfactory academic progress during their
Academic Warning Semester AND their cumulative completion
rate and/or cumulative GPA do not meet the criteria for satisfactory
academic progress.

Academic Improvement

The College places students on Academic Improvement if they
meet EITHER the criteria for satisfactory academic progress during
their Academic Warning semester OR their cumulative completion
rate and/or cumulative GPA meet(s) the criteria for satisfactory
academic progress.

Academic Suspension

The College places students on Academic Suspension if
one or more of the following circumstances occur during any
probationary semester:

* Student’s semester grade point average is below 1.79 and
the student’s cumulative GPA is below 1.79. (Student has
attempted between 12 and 30 credits to date at BHCC) or;

e Student’s semester grade point average is below 2.00 and
the student’s cumulative GPA is below 2.00. (Student has
attempted more than 30 credits to date at BHCC) or;

¢ Student has successfully completed less than 66% of
the total number of credits attempted in an Academic
Probation semester and student has successfully
completed less than 66% of the total cumulative number of
credits attempted. (Please note that grades of F, IP, N, NA,

W and WA count as credits attempted).

Students on Academic Suspension are prohibited from
attending the college for a minimum of one semester unless
the suspension status is successfully appealed. Following a
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minimum leave of one semester, students may appeal their
academic suspension by meeting with the Associate Dean of
Academic Affairs or designee.

Appeals Process for Probation and Suspension

Students placed on academic probation or suspension from
the College for unsatisfactory academic progress have the right
to appeal. Students who successfully appeal their academic
suspension will be placed on academic probation when

they return to BHCC. Students should contact the Associate
Dean of Academic Affairs for more information. Academic
reinstatement does not automatically re-establish eligibility for
Financial Aid. students should follow the Financial Aid appeals
process separately from the academic appeals process. See
the Financial Aid section of this catalog for information on the
appeals process.

Educational Records

The Family Educational Rights and Privacy Act
(FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords
students certain rights with respect to their educational records.
Students are informed of their rights under this act through the
College Catalog and the Student Handbook.

They are:

¢ The right to inspect and review the student’s educational
records within 45 days of the day the College receives
a request for access. Students should submit to the
Registrar, dean, head of the academic department or
other appropriate official, written requests that identify
the record(s) they wish to inspect. The College official will
make arrangements for access and notify the student of the
time and place where the records may be inspected. If the
records are not maintained by the College official to whom
the request was submitted, that official shall advise the
student of the correct official to whom the request should be
addressed.

¢ The right to challenge records and request the amendment
of the student’s educational record that the student believes
is inaccurate or misleading. Students may ask the College to
amend a record by writing to the College official responsible
for the record, clearly identifying the part of the record
they want changed and specifying why it is inaccurate or
misleading. If the College decides not to amend the record
as requested by the student, the College will notify the
student of the decision and advise the student of his or her
right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will
be provided to the student when notified of the right to a
hearing.

NOILVINYO4NI
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EDUCATIONAL RECORDS

¢ The right to consent to record disclosure of personally
identifiable information contained in the student'’s
educational records, except to the extent that FERPA
authorizes disclosure without consent. One exception
which permits disclosure without consent is disclosure to
school officials with legitimate educational interests. A
school official is a person employed by the College in an
administrative, supervisory, academic, research or support
staff position (including law enforcement unit personnel
and health staff); a person or company with whom the
College has contracted (such as an attorney, auditor or
collection agency); a person serving on the Board of
Trustees or a student serving on an official committee,
such as a disciplinary or grievance committee, or assisting
another school official in performing his or her task. A
school official has a legitimate educational interest if the
official needs to review an educational record in order to
fulfill his or her professional responsibility.

* The right of complaint, to file a complaint with the U.S.
Department of Education concerning alleged failures
by Bunker Hill Community College to comply with the
requirements of FERPA.

The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

Directory Information

Bunker Hill Community College has designated the following
items as directory information: student name, academic
program, semesters of attendance, current enrollment status,
Dean'’s and Merit Lists, degrees or certificates awarded and
dates of graduation.

The College may release directory information to a third party
requesting such student information without first obtaining the
student’s consent.

A student has the right to refuse to permit the College to
release directory information. To facilitate this, a student must
request that a privacy code be placed on his/her directory
information by completing the Request for Non-Disclosure

of Directory Information form and submitting to Academic
Records. If a privacy code is placed on a student’s record, no
directory information will be released in College publications
or to third parties, excluding cases in which the Solomon
Amendment or lawful subpoenas require the College to release
such information by law.

Notwithstanding the College's definition of directory
information, the Department of Defense, pursuant to the
Omnibus Consolidated Appropriations Act of 1997, identifies
the following additional student information as directory
information for Department of Defense purposes: student's
address, age and level of education. This information is available
and accessible from student records. Non-consensual release of
directory information may be submitted to the Department of
Defense in accordance with the Solomon Amendment.

2017-2019 Bunker Hill Community College Catalog




GRADING AND NOTATION SYSTEM

Grading and Notation System

(effective Jan., 1990)

Grades Quality

and points Per

Notations Definitions of Grades and Notations Credit Hour
A Equivalent to a numerical grade of 94 - 100 4.00
A-  Equivalent to a numerical grade of 90 - 93 3.70
B+ Equivalent to a numerical grade of 87 - 89 3.30
B  Equivalent to a numerical grade of 83 - 86 3.00
B-  Equivalent to a numerical grade of 80 - 82 2.70
C+ Equivalent to a numerical grade of 77 - 79 2.30
C  Equivalent to a numerical grade of 70 - 76 2.00
D  Equivalent to a numerical grade of 60 - 69 1.00
F  Equivalent to a numerical grade of 0 - 59 none
P Indicates satisfactory completion of coursework where no letter

grade is given, or award of credits for a course by special
examination. It is equivalent to a grade of C or higher and carries
no quality points. Credit hours will be given equivalent to the
number of credit hours normally assigned to the course none

IP Required work in the course is in progress. The method and time
for completion of work must be agreed upon in writing by student
and instructor; no credit is earned until the course is completed.
IPs not completed by the end of the following semester are
automatically changed to a grade of F unless an IP extension is
agreed upon in writing by student and instructor and submitted to
the Academic Records Office none

AU Audit; no credit earned none

NA Students who register for a specific course and who have not
attended class meetings during the first four weeks of the
semester will be withdrawn from the course and receive the
grade designation NA (non-attendance) which will appear on
the transcript and be counted toward credits attempted but not

computed in the grade point average. The NA grade designation
is not used during the summer semester none

W Official withdrawal from a course; no credit earned none

WA Administrative withdrawal from a course; no credit earned  none

The total quality points for a course is computed by multiplying
the grade quality point by the number of credits for the course; for
example, an A in College Writing (3 credits) produces 12.0 quality
points.

Midterm Warning Grades

Faculty may issue midterm warning grades during week 7 - 8

of the semester to students who may be in jeopardy of not
successfully completing their course. Grades of D or F may be
issued to students whose course work is below requirements
to earn a grade of C or better in the course. A grade of FX'is
issued to students who may be in jeopardy of failing the course
due to attendance concerns. Midterm warning grades are
found in the Grades section under the Academic Profile menu
of WebAdvisor on the Portal. Students should speak with their
professor immediately to develop a plan to get back on track. A
variety of support services are also available to students; please
stop by the LifeMap Commons for a referral.
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Computation of GPA

The Cumulative Grade Point Average (CGPA) is computed by
dividing the total number of quality points by the total number
of credit hours attempted at Bunker Hill Community College.
Grades of AU, IP, P, NA, W and WA are not calculated in the
semester, cumulative or graduation grade point average. All
grades are used in determining satisfactory academic progress,
suspension and probation.

Program Changes

Students wishing to change from one program of study to
another should consult with their advisors. Students then must
complete a change of program form, available at Enrollment
Services. A program change may increase the time needed for
students to complete program requirements for graduation.
Students who receive financial aid should consult with the
Financial Aid Office regarding the fiscal implications of program
changes. Students changing their program must fulfill the
catalog year program requirements in effect at the beginning of
the semester following the date of the change.

Repeating a Course

Students may repeat courses in which they earn a grade of D,
F, W, WA, or NA. Students can petition Academic Records to
repeat a course when they have obtained a C grade or better
but should recognize that they do so at a substantial risk. The
process may be used no more than three times for courses
with a letter grade of C or better. Repeating a course when
the earlier attempt is a C or better is allowed only if the higher
course grade is a course prerequisite or program requirement
to continue in or enter a specific academic program. The
grade in the final attempt automatically becomes the official
grade for purposes of calculating grade point average and
for determining eligibility for graduation. The grades for each
attempt, however, are recorded and always remain on the
student’s transcript. Repeating a course may not be allowed
in specific programs with outside accreditation.Example for
determining a Cumulative Grade Point Average:

Credits Quality Quality Points

Course Attempted  Grade Points earned
ENG112 3 A- = (3.70) 11.10
MAT196 3 C+ = (2.30) 6.90
BIO102 4 B = (300 12.00 z
SPN201 3 F = (0.00) 0.00 %
TOTAL 13 30.00 J_§>|

Cumulative Grade Point Average (CGPA): 30+13 = 2.31 %

Graduation Grade Point Average is calculated in the same
manner but excludes developmental course work (i.e. courses
numbered below 100).

Student Right-to-Know Graduation Rate

Graduation rates data are available online for all colleges
that are required to report this information. This information
is reported by colleges and published by the United States
Government and available at ope.ed.gov/security.
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GRADUATION AND ALUMNI ENGAGEMENT

Graduation and Alumni
Engagement

Graduation Information
Application

During their final semester, students who expect to graduate
must apply for graduation. To graduate, students must:

e Complete a minimum of 60 credit hours (exclusive of
developmental courses) with a minimum cumulative grade
point average of 2.00.

e Attain a minimum of 15 credits of the total number of
credit hours through courses enrolled in and successfully
completed at Bunker Hill Community College.

e Complete all program requirements.

*  Meet all requirements of the College, including payment
of any outstanding financial obligations and submission of

state-mandated immunization requirements.

Second and Subsequent Degrees

Students may apply to earn additional associate degrees. To
qualify, students must complete the required courses for each
degree, as well as a minimum of 15 credit hours beyond the first
and any subsequent degrees.

Certificates

To qualify for a BHCC certificate, students must complete all
course requirements for the certificate with a minimum of 25
percent of the required credit hours successfully completed at
the College with a cumulative minimum GPA of 2.00 (exclusive
of developmental courses).

Graduation with Honors

Highest Honors: Students who have completed degree
requirements with a Cumulative Grade Point Average of 3.90 -
4.00, less developmental credits.

High Honors: Students who have completed degree
requirements with a Cumulative Grade Point Average of 3.50 -
3.89, less developmental credits.

Honors: Students who have completed degree requirements
with a Cumulative Grade Point Average of 3.30 - 3.49, less
developmental credits.

The College gives honors awards for the highest grade point
average, less developmental credits, in each program.

Alumni Association and
Foundation

The Bunker Hill Community College Alumni
Association

Alumni Office
i 617-228-2395

& bhccalumni@bhcc.mass.edu

Established in 1988, the Bunker Hill Community College
Alumni Association contributes to the continued growth of the
College by sharing the educational, professional and personal
experiences of alumni with the College community.

The Alumni Association provides opportunities for alumni to
connect with their alma mater, one another and BHCC students
through sponsored programs, networking opportunities and
events. Membership in the BHCC Alumni Association is open
to all degree graduates, certificate graduates and friends of the
College.

Recognized as the College’s best ambassadors and as an
integral part of the college community, members of the Alumni
Association actively participate in and support key programs
that enhance the College’s mission. Through the Association,
interested alumni may stay actively involved with the College

in a variety of ways, serving as alumni mentors for students,
working on event committees or serving on the Alumni

Association Board of Directors.
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LIFEMAP: ACADEMIC PLANNING, CAREER PLANNING AND TRANSFER

The Bunker Hill Community College
Foundation, Inc.

Foundation Office

i Marilyn K. Kuhar
Executive Director of Development and of the Foundation
617-228-3290
mkkuhar@bhcc.mass.edu

The Bunker Hill Community College Foundation, Inc., is a non-
profit 501(c)(3) organization established to obtain resources to
support the College, thereby enabling students with diverse
educational, ethnic and cultural backgrounds to benefit from

a high-quality, affordable, post-secondary education. The
mission is realized by building constituencies and obtaining
financial resources from groups and individuals including alumni,
business, civic and community leaders.

The Foundation Board of Directors is committed to advancing
the mission of the College and works to secure private
contributions, planned gifts and other donations from
individuals, foundations and corporations through personal
solicitations, grant applications and fundraising events.

The Foundation provides funding for student scholarships

and the Student Emergency Assistance Fund, support for the
Textbook Assistance Program (T.A.P), cultural programs, the
Art Gallery and many other activities that advance the goals and
mission of the College. In addition, the Foundation is building
an endowment to ensure academic excellence and accessibility
for future generations of students.
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LifeMap:
Academic Planning,
Career Planning and
Transfer

LifeMap
il bhcc.edu/lifemap
i) 617-228-2230

Bunker Hill Community College is committed to supporting
students in achieving their educational, career and life goals.
LifeMap re-imagines the student experience by enabling
students to develop an individualized pathway to meet these
goals. In partnership with faculty and staff, students use LifeMap
tools to create educational, financial, transfer or career plans,
connect with support services, participate in social networking
and reflect on their learning. By centralizing resources and
enlisting faculty and staff in their use in and beyond the
classroom, LifeMap enables students to make informed
decisions and become more self-sufficient while they create a
personalized plan for realizing their goals.

In addition to the LifeMap related activities students will be
exposed to in the classroom, the LifeMap Commons serves as

a central location on campus to support students throughout
their journey with Academic and Career Advising, Internship
Programming, the Learn & Earn Program, Job Search Resources,
Career Events, Transfer Services and referrals to other college
support services. Learn more at bhcc.edu/lifemap.

Academic and Career Advising

Advising Center
! bhcc.edu/studentlife/advising
&) 617-228-2230

Embracing the diversity of its college community, Bunker Hill
Community College recognizes the individual needs of its
students. Our academic and career advisors are dedicated to
providing continuous advising services to strengthen, nurture,
empower, and assist students to make sound and responsible
decisions through their educational career at the College.

Academic and career advising and resources are available for all
Bunker Hill Community College students in a variety of formats
that include individualized advising, group advising, workshops,
online advising as well as online resources and assessments.
Information about academic and career advising sessions and
opportunities are posted on the events calendar on the BHCC
website and are emailed to students throughout the year;
students should check there BHCC email daily.
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INFORMATION

CAREER ADVANCEMENT AND INTERNSHIPS

Advisors assist students with choosing or changing a major,
building an academic schedule, developing an educational plan
for degree completion, utilizing online resources, understanding
campus policies and procedures and referring students to
additional support services or resources. For more information
please visit the LifeMap Commons or bhcc.edu/studentlife/
advising.

BHCCselfservice

All registered students (accepted as well as guests) have an
Online Services account known as MyBHCC, accessed via

the BHCC homepage. This account allows students to print a
current course schedule or unofficial transcript, view placement
test results and grades, search for course availability, access
financial aid and student payment information, register for or
drop courses (during the posted registration and add/drop
periods), pay for courses, create a payment plan and waive
health insurance. The Program Evaluation and Student Planning
features allow students to monitor their progress toward
program requirement completion and make informed decisions
about course selection. In addition, the Student Planning
feature allows students to create a plan for completing program
requirements and even register from that plan. Students
requiring assistance can also visit the LifeMap Commons.

CareerConnect

CareerConnect is BHCC's exclusive online career portal where
students and alumni can search and apply for jobs, internships
and volunteer opportunities, as well as manage the full
spectrum of their career search needs. Students and alumni can
use CareerConnect to register for career events and workshops,
explore career videos, access our library of workshop materials
and sample resumes, easily create resumes, upload cover letters
and portfolio documents, practice interviews, search and apply
for positions, and sign-up for job or event alerts. Visit bhcc.edu/
careerconnect to complete your profile or for more information
visit the LifeMap Commons.

Career Advancement and
Internships

Career Services Office
1 bhcc.edu/careerservices

% 617-228-2245 (& careercenter@bhcc.mass.edu

Academic Program Internships

Academic internships combine relevant on-the-job experience
with classroom learning in a 3-credit course as part of your
program of study. Academic internship courses are offered for
several majors; visit bhcc.edu/internships/academicinternships/
for a full list of programs. Academic internships may also be an
option as an elective course in many degree programs. Planning
is required one semester ahead of time and requires sign-off
from the Faculty Coordinator or Internship Coordinator.

Career Internships

Students interested in gaining practical experience to test-

drive an occupation or become more marketable in their field

of study can explore non-credit internship opportunities.
Students can build upon skills learned in the classroom,

work on challenging assignments, and receive mentoring

from a qualified professional. Students can also expand their
knowledge of career options, begin to establish their own
professional connections, and have relevant experience at the
top of their resume. Explore current internship postings at bhec.
edu/careerconnect.

STEM Research Internships

Science, Technology, Engineering, and Math students who

have or will be completing their 1st year of coursework in their
major, may be eligible to apply for a competitive, paid research
internship. A majority of research internships are offered in

the summer, fulltime. BHCC has relationships with a number

of National Science Foundation (NSF) and National Institute

of Health (NIH) funded programs, or Community College
programs at area institutions such as MIT, Harvard, Tufts, Boston
University, UMass, and Dana Farber. Student planning and
preparation for these programs begins early in the Fall semester
with application deadlines starting as soon as Nov 1. These
opportunities are offered in collaboration with STEM Faculty
and the STEM Club.

For additional information, visit bhcc.edu/internships or stop by
the LifeMap Commons to meet with the Internship Coordinator.
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TRANSFER SERVICES

Learn and Earn

Learn and Earn
1 bhcc.edu/learnandearn

%y 617-228-2006 (& learnandearn@bhcc.mass.edu

Bunker Hill Community College’s Learn and Earn program offers
competitive, paid internships at some of the top companies

in Massachusetts, including Bank of America, Beth Israel
Deaconess Medical Center, BJ's Wholesale Club, the Boston
Foundation, Dovetail Healthcare, Eaton Vance, Dell EMC,
Fidelity Investments, Liberty Mutual, Plymouth Rock Assurance,
Putnam Investments, Raytheon, Staples, State Street, Suffolk
Construction, Tufts Technology Services, UBS, and Vertex
Pharmaceuticals. Students work 16-30 hours per week at $15/
hour, take a 3-credit internship course, and receive mentoring
and support for career goals.

Students should note that the recruitment, application, and
interviewing cycle takes place a full semester in advance of
the internship start date. For eligibility requirements and
more information, please visit bhcc.edu/learnandearn or stop
by the LifeMap Commons to meet with the Learn and Earn
Coordinator.

Job Search and Career Events

Workshops or individual sessions designed to assist students

in all aspects of finding and keeping employment are offered,
including resume writing, interviewing skills, marketing yourself,
networking, LinkedIn, how to use online and social networking
sites for job searches, mock interviews, and our InterviewStream
video recording platform. Enrolled students and alumni have
around-the-clock web access to BHCC's CareerConnect (bhcec.
edu/careerconnect) where they can search and apply for jobs
and internships targeted for BHCC students. Hot jobs are also
posted weekly in D-hallway and on LifeMap bulletin boards.

A series of industry-focused Career Fairs are open to students
and alumni during the fall and spring where students can
engage directly with professionals in their field as well as

find internship, part-time, seasonal, or full-time employment.

2017-2019 Bunker Hill Community College Catalog

The office also hosts various career panels, networking and
professional readiness events, company information sessions or
employer pop-up recruiting on campus. For more information
and to access resources visit bhcc.edu/careerservices/ or the
LifeMap Commons.

Transfer Services

Transfer Services

i bhcc.edu/transfer

.-:_. 617-228-2403 (=) transferaffairs@bhcc.mass.edu

Transfer In

Students who have attended another college may apply for
transfer credit and advanced standing at Bunker Hill Community
College. Official transcripts from all previous colleges should
be sent directly to the Academic Records Office at the time the
student applies to BHCC. Once the student is accepted and
becomes a matriculated (or degree-seeking) student, college
transcripts will be evaluated.

Credit may be awarded if:

e Agrade of C or better is earned from a regionally
accredited college or university. A grade of P may be
accepted only if it can be demonstrated that the P grade is
equivalent to a grade of C or higher.

*  The courses are comparable to those offered at BHCC.

*  Specific departmental requirements may apply to course
eligibility for your program: Anatomy and Physiology |, Il
and Microbiology for selective health programs may not be
more than five years old,

*  Some programs require a C+ or higher. Detailed nformation
can be found in the Degree and Certificate Program
section of the catalog.

Credits earned at colleges which follow a quarter system will

be converted to semester-hour equivalents resulting in an

adjustment in the number of credits transferred. The College

will accept a maximum of 45 transfer credits toward the BHCC
associate degree and 75 percent of the total number of credits
required for certificate programs.

Transfer Appeal Process: Transfer students who would like

the college to reconsider its decision regarding the awarding of
transfer credit may request a meeting with a Transfer Counselor
by emailing transferaffairs@bhcc.mass.edu The purpose of

this meeting is to give the student an opportunity to present
evidence such as course descriptions and syllabi to demonstrate
that the course(s) in question are either the equivalent or
comparable and meet the criteria listed above. As part of this
review, relevant Faculty, Department Chair and or the Academic
Dean will be consulted to review course documentation as
needed. If the matter is not resolved through this process,

the student can appeal in writing to the appropriate Associate
Provost of Academic Affairs requesting that the Associate
Provost review the materials and findings. The decision of the
Associate Provost is final.
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PLACEMENT TESTING AND ASSESSMENT

Transfer Out

Transfer Services offers services to students interested in
transferring from Bunker Hill Community College to four-

year institutions. Through information sessions, college visits,
transfer fairs, workshops, and various resources, students will
understand the procedures to facilitate the transfer process. The
College encourages students to plan early and research future
colleges and universities to properly assess their requirements,
minimums, and expectations, which will help students make

the best curriculum choices at BHCC. Visit bhcc.edu/transfer/
for upcoming information sessions and additional information or
visit the Lifemap Commons.

MassTransfer

MassTransfer is collaboration between the Commonwealth'’s
community colleges, state universities and the University of
Massachusetts. System-wide resources and policies allow for
students to transfer seamlessly, stay on track and minimize the
time it takes to earn a bachelor’s degree.

General Education Foundation. MassTransfer provides any
student in the Massachusetts public higher education system
who completes the General Education Foundation with the
benefit of satisfying the general education/distribution/

core requirements at any other public higher education
institution (with the receiving institution able to add no more
than six additional credits or two courses). Visit bhcc.edu/
programsofstudy/generaleducationrequirements/ for Bunker Hill
Community College’s General Education requirements.

A2B (Associate degree to Bachelor’s degree). Beginning
your college career at a community college is a smart choice.
MassTransfer seeks to reward community college students
who complete associate degrees at Massachusetts community
colleges before they enroll in linked bachelor’s programs at
Massachusetts state universities or University of Massachusetts
campuses. Not only does MassTransfer guarantee full transfer
of a minimum of 60 credits but, depending on their final GPA
and/or prerequisite coursework, students who complete A2B
Degrees (Associate to Bachelor's) may also receive guaranteed
admission and tuition discounts. Visit mass.edu/masstransfer/
a2b/home.asp

Commonwealth Commitment. A2B Degree students who
attend full-time and earn a 3.00 GPA or higher also have the
opportunity to participate in the Commonwealth Commitment.
The Commonwealth Commitment (available in “A2B Mapped”
majors only) further rewards students with a freeze on tuition &
fees for all four years, and 10% end-of-semester rebates.

For more information including a complete list of pathway
programs and qualifications for eligibility please visitohcc.edu/
commonwealthcommitment/ or speak with a Transfer Counselor
in the LifeMap Commons.

Transfer and Articulation Information for
Baccalaureate Programs

Bunker Hill Community College is dedicated to creating
partnerships with four-year colleges and universities. Articulation
agreements outline the transfer pathway between academic
programs at BHCC and other institutions. Articulation
agreements are designed to help students make a smooth
transition when transferring from BHCC to another institution by
ensuring that they understand if and how coursework taken at
BHCC will transfer into other programs.

Transfer Services offers a variety of services to students
interested in transferring from BHCC to four-year institutions.
Students are encouraged to plan early and research and meet
with transfer admissions representatives from the four-year
institutions to properly assess each college or universities’
requirements, minimums, and expectations, which will help
make the best curriculum choices at BHCC.

For a list of current articulation agreements please visit bhcc.
edu/admissions/articulationagreements.

Placement Testing and
Assessment

Assessment Center

i bhcc.edu/assessment

%2 Charlestown Campus: 617-228-2468
%) Chelsea Campus: 617-228-2101

The College Placement Test, or CPT, is a computerized
assessment of basic math, reading and writing skills and must be
taken prior to registering for classes. Some students may qualify
for an exemption from testing. For more information, please visit
bhcc.edu/assessment.

The best way to perform well on CPT is to prepare in advance.
Alist of test-preparation resources, including practices tests, is
available at bhcc.edu/assessment/cpt.

Students whose first language is not English and who have not
earned a high school diploma or HISET (formerly the GED) in the
United States may be required to take the English placement
test (ESL Test/ LOEP). Information on the ESL placement test,
including exemptions and practice questions can be found at
bhcc.edu/englishasasecondlanguage.

Appointments can be made online; please call 617-228-2468
(Charlestown Campus) or 617-228-2101 (Chelsea Campus) for
details.
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EDUCATIONAL OPPORTUNITIES

Educational Opportunities

Distance Education
BHCConline

i bhcc.edu/bhcconline

%) 617-228-2466 (& onlinehelp@bhcc.mass.edu

Bunker Hill Community College offers several alternatives to
classroom instruction that allow students to complete all or part
of their course work online. These alternative modes of instruc-
tion include full asynchronous online courses, as well as hybrid
courses that are part online and part in class. For information
about orientations and general information about contact the
BHCConline office.

The Commonwealth Honors
Program at BHCC

Honors Program Office
1 bhec.edu/honors

= chp@bhcc.mass.edu

The Commonwealth Honors Program at Bunker Hill Community
College is a statewide program overseen by the Honors
College at the University of Massachusetts at Amherst. Bunker
Hill is one of many of the Commonwealth's colleges and univer-
sities that is a member of this program.

Within the Commonwealth Honors Program, students will

find and create opportunities to excel academically in a rich
and challenging environment and to become a member of a
diverse and inclusive community of scholars, building on the
strengths of the college community’s diversity. For admission
requirements and benefits, including transfer opportunities and
scholarships, visit bhcc.edu/honors.

BHCC Learning Communities

Learning Communities
T bhcc.edu/learning-communities
%)) 617-228-2421

BHCC Learning Communities provide students with the
opportunity to explore contemporary issues in a challenging
and supportive environment. Learning Communities foster
stronger relationships among students, faculty and staff and
offer culturally relevant and active learning experiences.

First-time to-college students pursuing associate degrees and
enrolled in nine or more credits are required to take a Learning
Community Seminar or a Learning Community Cluster within
their first year.

The Learning Community Seminar is a three-credit college level
course designed to help incoming students identify academic
goals and pathways. Seminars engage students in early career
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exploration and feature integrated support services, including
peer mentors and success coach advisors.

Learning Community Clusters enable students to take two

or more courses together organized around a common
academic theme. Clusters prepare students to work together
in collaborative environments and provide opportunities for
students to accelerate progression through developmental
English and math.

For more information about BHCC Learning Communities,
contact the Director at 617-228-2421 or visit bhcc.edu/learning-
communities.

Alternative Learning

Bunker Hill Community College provides a variety of alternative
learning options for students who are self-directed learners.
These options address individual learning styles or provide
flexible options for those constrained by time and/or distance.
Online, weekend, individualized courses through the Center
for Self-Directed Learning, and independent studies through
the Contract Learning Program provide these types of non-
traditional learning opportunities.

Boston Welcome Back Center for
Internationally Educated Nurses

Welcome Back Center
1 bhcc.edu/welcomeback
i) 617-228-ICAN (4226) (& welcomeback@bhcc.mass.edu
The Boston Welcome Back Center assists unemployed and
underemployed nurses who earned their credentials outside
the United States to obtain state licensure and re-enter the
nursing workforce. The Center incorporates educational case
management services, educational guidance and counseling
and group activities to address the educational and vocational
needs of internationally-educated nurses who want to work in
Massachusetts.

The Welcome Back Center’s main office is located at Bunker
Hill Community College’s Charlestown Campus with a branch
offices located at Roxbury Community College. The Welcome
Back Center addresses several pressing and systemic needs in
healthcare delivery in the Greater Boston region: Creating new
pipelines into the nursing field to relieve regional workforce
shortages.

NOILVINYO4NI

¢ Enhancing the racial, ethnic and linguistic diversity of the
area’s nursing workforce.

* Building cultural competencies in the nursing workforce
and college environment.

The Welcome Back Center offers a range of specially-designed,
customized and accelerated educational interventions that
address participants’ English proficiency needs and nursing/
educational skill gaps in order to expedite re-entry into the
nursing profession.
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OFFICE OF COMMUNITY ENGAGEMENT

Center for Self-Directed Learning (CSDL)

Center for Self-Directed Learning
T bhcc.edu/esdl
iy 617-228- 2225 (& csdl@bhcc.mass.edu

Students may enroll in college credit courses available through
the Center for Self-Directed Learning (CSDL). Students have

the flexibility to make their own schedules, and complete
assignments and tests according to their unique learning needs.
The CSDL provides multi-media resources for individualized,
independent instruction under the supervision of professional
learning specialists and professional tutors.

Students are always active participants in the learning process,
solving problems, answering questions and developing skills.

In order to ensure that effective learning takes place, student
progress is evaluated on a continuous basis. Courses can extend
over the entire semester, or be completed in a few weeks,
depending on the student’s needs.

Course facilitators and tutors are available to guide and assist
students at all times during scheduled hours of operation.
During the fall and spring semesters, the CSDL is open seven
days a week, with evening hours Monday through Thursday.
During the summer semester, the CSDL is open Monday
through Thursday including evenings. For schedule information,
see the posted schedule or ask a staff member for help. Refer to
the current course schedule booklet or the College website at
bhcc.edu for a detailed listing of course offerings.

Independent Learning Contracts

A Learning Contract is an opportunity for students to complete
coursework under the individual supervision of a faculty
member under specific circumstances including the need for a
learning experience to extend beyond the academic program
curricular offerings. Learning contracts are generally approved
when in the professional opinion of the Dean and Department
Chair the student needs this contract in order to complete their
degree in the present semester through no fault of their own
and there is no other way to meet the requirement.

Prior Learning Assessment (PLA)

Prior Learning Assessment Office
i bhcc.edu/priorlearningassessment

%) 617-228- 2350 (= pla@bhcc.mass.edu

The Prior Learning Assessment program (PLA) provides a
process for evaluation and, when appropriate, awards academic
credits for learning acquired outside the traditional college
environment. In order to receive PLA credits, students must
provide evidence that their prior learning is equivalent to
college-level learning and it must correspond to the courses
offered at BHCC. The PLA Coordinator assists students in
preparing portfolios and documenting credits. Specialists in

each topic review completed portfolios. Students may apply
a maximum of 45 PLA credits toward an associate degree at
BHCC. PLA can be awarded by departmental examination,
college-level examination or military evaluation. For more
information, visit bhcc.edu/priorlearningassessment.

Office of Community
Engagement

Office of Community Engagement
1 bhcc.edu/ communityengagement

%)) 617- 228-3485 (= engagement@bhcc.mass.edu

Bunker Hill Community College’s Office of Community
Engagement provides multiple pathways for students to engage
as active and responsible members of their communities.

BHCC students work with community-based organizations as
assigned through their courses, contemplate civic and ethical
issues with each other on campus, or simply volunteer in their
local communities. The College partners with a range of Greater
Boston community-based organizations, including after-

school programs, community centers, environmental advocacy
groups, food pantries, and refugee and immigration centers.
The College’s Office of Community Engagement supports
faculty integration of community engagement projects into the
curriculum, coordinates co-curricular volunteer programs, and
provides a pathway for local community-based organizations to
partner with the College.

Partnerships
with Secondary Schools

Dual Enrollment Programs

Dual Enrollment Office
T bhcc.edu/dualenrollment
f. 617-228-3319 f_ 617-228-3216

‘m) dualenroll@bhcc.mass.edu

High school students from Greater Boston area schools can
earn high school and college credits simultaneously while
gaining familiarity with the college experience through BHCC's
dual enrollment programs. Students may enroll individually,

or through partnerships with area schools or districts. The
program includes dual enrollment and early college programs
offered in partnership with area school districts such as Boston,
Cambridge, Chelsea, Everett, Malden, Medford and Revere.
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WORKFORCE DEVELOPMENT AND ADULT BASIC EDUCATION

High School Articulation Agreements and
Curricular Alignment

BHCC shares articulation agreements with many local high
schools, awarding college credit for certain advanced courses
taught at high schools. BHCC faculty in Mathematics and
English are working with their colleagues in several area high
schools to align high school and college curriculum, ensuring
students arrive at college ready to take college-level courses.

Massachusetts Distributive Education Clubs
of America (DECA)

Massachusetts DECA is a co-curricular career technical

high school student organization that operates in over 60
comprehensive and technical high schools in Massachusetts.
DECA has been operating on a continuous basis at BHCC since
September 1993. madeca.org

Students Taking Action for Nursing Diversity
(STAND)

STAND provides high school students who have expressed
an interest in the nursing field with an opportunity to pursue a
nursing degree at Bunker Hill Community College. bhcc.edu/
STAND

Summer Transition Program

BHCC offers free eight-week Bridge Courses and three-week
accelerated academic review Boot Camps to enable entering
students with assessed need for developmental English or math
coursework to receive intensive instruction and review, in order
to progress through developmental levels prior to fall entry.
bhcc.edu/summertransition

Student Success Program
(TRIO)

Student Success Program (TRiO)
i[i bhcc.edu/studentsuccessprogram

i, 617-228-2303 (& trio.successprogram@bhcc.mass.edu

Students must apply and be selected to participate in the
Student Success Program. The program’s goal is to assist
students in their efforts to be successful in their studies,
graduate, and transfer to a four-year college or university by
providing comprehensive academic and student support
services and transfer assistance. Program participants are
known for having an average GPA of 3.0 or higher, successful
program completion rates, and strong leadership skills. TRIO
Student Support Services Grant is funded by the United States
Department of Education.
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Workforce Development and
Adult Basic Education

Department of Workforce Development
il bhcc.edu/workforce

i 617-228-2021 (& mngan@bhcc.mass.edu

Housed within the Division of Professional Studies and
Workforce Development, the Department of Workforce
Development leverages the College’s expertise and resources
to provide non-traditional educational pathways that lead to
both personal growth and professional advancement.

Through its corporate, communications, technology, and
employability training, exam preparation and entrepreneurship
programs, the department contributes to the region’s
intellectual, cultural, and economic development. It identifies
and closes workforce gaps, empowers personal advancement,
promotes academic success, and fosters wellness, growth and
lifelong learning. Learn more at bhcc.edu/workforce.

Programs and Services

1. Corporate Training provides high quality, industry
demand-driven programming to emerging, transitional, and
incumbent workers in a corporate setting.

2. Community Education empowers personal advancement
offering market-driven courses designed to achieve students’
personal and professional goals.

3. The Community Center for Entrepreneurship is the
region’s premier resource for urban business development.
Our partner network sponsors and fosters business growth
both for the student or individual seeking to launch a new
business, as well as the small business owner seeking to grow
their business to a new level.

Adult Basic Education and
Transitions to College Programs

Adult Basic Education
il bhcc.edu/abe

%) 617-228-2108 & tborge@bhcc.mass.edu
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The Adult Basic Education, Health Careers Pathways, and
Transitions to College programs are Massachusetts Department
of Elementary and Secondary Education (MADESE) grant-
funded programs that offer classes at no cost for adults to
develop English language proficiency, content skills to acquire

a high school credential, and to be successful in college credit
classes.
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ACADEMIC RESOURCES

Academic Resources

College Connection

College Connection

il bhcc.edu/collegeconnection
) 617-228-2165 (&) scurranc@bhcc.mass.edu

The College Connection is an academic and intrusive advising
support service available to students enrolled in sections

of RDG-090, RDG-095 and ENG-090. Some classes have a
dedicated Literacy Coach who visits the class on a regular
basis and provides individualized tutoring outside of class
time, follows up with absent students, connects students to
appropriate college resources, and provides advising services.
The goal of the program is to improve the retention, pass
rates, and reading levels of students enrolled in developmental
reading and writing classes, as well as to prepare students to
meet college expectations.

Language Lab

Language Lab

I bhcc.edu/languagelab
%, 617-228-3440 (&) langlabs@bhcc.mass.edu

The Language Lab provides students a high-tech learning
environment along with a knowledgeable tutoring staff to guide
them with any aspect of language learning, from speaking,
listening and pronunciation to reading, writing, grammar and
punctuation. The Lab has several language learning software
programs, support staff members and 37 workstations.

Library & Learning Commons

Library & Learning Commons
T bhcc.edu/library

) 617-228-2213

‘s BHCCLibrary@bhcc.mass.ed

The BHCC Library & Learning Commons delivers services that
include information literacy instruction, quality resources, and
an academic learning environment. The library, located on the
Charlestown Campus on the third floor of the E-Building, serves
all BHCC locations.

For detailed information about the library's resources for
students and faculty, hours, ID cards and more,
visit http://www.bhcc.edu/library.

MathSpace

MathSpace

il bhcc.edu/mathspace

iy 617-228-3286 () 617-228-2283
‘@ mathlab@bhcc.edu

The MathSpace is a mathematics resource center that is
available to all students enrolled in developmental mathematics
courses at BHCC. The primary goal of the MathSpace is to assist
students to become independent learners and in achieving
academic success in mathematics. For more information and
hours, visit bhcc.edu/mathspace.

Tutoring and Academic
Support Center (TASC)

The TASC
1 bhcc.edu/tasc

iy 617-228-3467 (&m tasc@bhcc.mass.edu

The Tutoring and Academic Support Center (TASC) supports
and enhances student learning and academic success by offer-
ing a variety of traditional and non-traditional services to all
BHCC students. The TASC offers tutorial assistance, small
group workshops, and academic support to students enrolled
in credit-bearing courses. Students are offered a wide range of
services to support their work in basic academic skills as well as
on course-specific work in their programs. Students may regis-
ter for weekly, individual, and group appointments.

The Writing Place

The Writing Place
i bhcc.edu/writingplace
i) 617-936-1948

The Writing Place is a tutoring service sponsored by the English
Department. Students come to the Writing Place to work with
peer tutors on specific writing tasks, including brainstorming
ideas for college writing assignments, organizing rough drafts,
revising, editing, and doing library research.
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STUDENT PROGRAMS AND SERVICES

Student Programs and

Services
Athletics and Wellness

Athletics Department
il bhcc.edu/athletics

iy 617-228-3443 (&) jrossi@bhcc.mass.edu

Bunker Hill Community College’s Athletic Department has
developed a program of varsity, intramural and Health and
Wellness program offerings to support all students at the
College. BHCC supports student athletes by providing
professional coaches and staff, state-of-the-art facilities, safe
equipment and opportunities for student athletes to compete

in varsity-level programs with other intercollegiate athletic
institutions. The Athletic Department sponsors varsity level
sports programs in Men'’s and Women'’s Basketball, Soccer,
Men's Baseball and Women'’s Volleyball. Collegiate League
Memberships include NJCAA (National Junior College Athletic
Association) Division Ill and the MCCAC (Massachusetts
Community College Athletic Conference) Division Ill. Intramural
activities and other health and wellness programs are offered on
a regular basis.

2017-2019 Bunker Hill Community College Catalog

Disability Support Services

Disability Support Services

I bhcc.edu/disabilitysupportservices
i) 617-228-2327 (TTY 617-242-2365)
‘@ disabilitysupport@bhcc.mass.edu

Disability Support Services provides resources and support
services for individuals with documented disabilities. These
services promote student success and self-advocacy, while
maintaining student confidentiality and consideration in
accordance with the Americans with Disabilities Act and the
Rehabilitation Act of 1973. The DSS staff provides services

in the following areas: Classroom accommodations, Testing
accommodations, Academic Advising, Educational Coaching,
Literacy support, Developmental Math Support, and Referrals to
area resources to obtain testing/documentation of disability.

Students are responsible for initiating the request for
accommodations. All accommodations are received through
the DSS office. Students must provide current and appropriate
documentation, relevant to the accommodations being
requested. For information and/or to register for services please
contact Disability Services.

Health Services

Health Services
il bhcc.edu/healthservices
&) 617-228-2274

The Health Services Office promotes wellness through health
awareness and education. The Health Services Coordinators
provide assistance to the college community through
emergency first aid, referrals for individual health concerns,
and review of immunization clearances for the College's health
related programs.

International Center
International Center
i bhcc.edu/internationalcenter

fi,) 617-228-2460 (&) international@bhcc.mass.edu

The International Center provides programs, services and
activities designed to advance the internationalization of the
College community. Staff at the Center provide comprehensive
programs and individual assistance to international students
from more than 100 countries each year. The Center, with
assistance from the Student Government Association, provides
opportunities for students, faculty and staff to participate

in international study and travel experiences in a variety of
locations including Argentina, Belize, Costa Rica, the Czech
Republic, France, ltaly, Spain and China. The Center hosts many
international visitors and the Center staff members develop
customized training programs for educators and students from
around the world. With federal funding, the Center provides
support to faculty to develop new international courses and to
update their curriculum to include global perspective so that
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STUDENT PROGRAMS AND SERVICES

graduates are prepared to practice their professions within a
global and multicultural environment.

International students who wish to attend Bunker Hill
Community College apply through the International Center,
where they can obtain the necessary documentation to apply
for student visas to study in the United States. International
Student Advisors in the International Center assist students to
maintain legal immigration status, obtain student visas, apply
for a change of their tourist visas to student visas, transfer to
other colleges, obtain work permission, obtain practical training
and arrange travel or temporary absence certification from the
United States. The International Student Advisors also serve as
counselors to discuss academic concerns and/or personal issues
such as adjustment to life in the United States. Orientation,
social and cultural programs sponsored by the Center help
international students learn more about U.S. culture and the
educational system.

Single Stop

Single Stop
I bhcc.edu/singlestop
%) 617-228-3330

Single Stop is an initiative at Bunker Hill Community College,
connecting students to state and federal financial resources
and local community services. The aim is to help students
surmount economic barriers, continue with their education, and
move towards economic mobility with the ultimate goal toward
ending cycles of poverty. For a list of services and partners, visit
the Single Stop office.

Student Activities, Clubs and Organizations

Student Activities Office
il bhec.edu/activities

iy 617-228-2260 (=) studentactivities@bhcc.mass.edu
Bunker Hill Community College offers a variety of co-curricular
activities that provide students with opportunities to develop
leadership skills and to engage in social interaction. Students
can serve as leaders of a wide array of clubs and organizations,
and work with College staff to administer the programs. The
activities are designed to promote intellectual development and
cultural awareness and understanding.

The Student Government Association (SGA) is an elected body
of Bunker Hill Community College student representatives.
Members work in collaboration with the College administration
to enhance the quality of student life on campus. The SGA
develops a proposed annual budget, derived from student
fees, with the Director of Student Leadership and Engagement,
which is reviewed by the Dean of Students and approved by
the College President. The SGA Is also responsible for formally
approving student lubs and organizations. Learn more about

the SGA at bhcc.edu/studentlife/studentgovernmentassociation.

Clubs and organizations provide the opportunity for students to
meet other students, have fun, learn, and develop organizational
skills. Visit bhce.edu/clubs for a full list of all clubs and
organizations.

Student Handbook

The Student Handbook includes information about College
policies, student disciplinary procedures, student rights and
responsibilities and student services. The student grievance
procedure for complaints regarding College policies, practices,
or personnel is detailed in the Student Handbook. Copies are
available online through the BHCC website. Direct all inquiries
related to College regulations, student conduct and the student
grievance procedure to the Office of Dean of Students. View
the Student Handbook at bhec.edu/handbook.

Study Abroad

The International Center assists BHCC students in integrating
study abroad experiences in one of 17 countries into their
academic programs. Scholarship opportunities are available to
qualified students. For more information, visit the International
Center or visit bhce.edu/studyabroad.

The Mary L. Fifield Endowed Student
Emergency Assistance Fund

Bunker Hill Community College has established the Mary L.
Fifield Endowed Student Emergency Assistance Fund. The
purpose of the fund is to provide monetary relief to students for
emergencies that occur during the semester and that may cause
a student to drop out. Applications will be accepted after the
end of the schedule adjustment period for the fall and spring
semesters. The fund does not support tuition, fees and books.

Veterans Center

Veterans Center

T bhcc.edu/veterans
%) 617-228-3213 (& veteranscenter@bhcc.mass.edu

The Veterans Center is dedicated to serving student-veterans,
active duty military, Guard/Reservists and their eligible
dependents within the college community. The office provides
specialized support in academic advising, military and VA
educational benefits assistance, VA Educational Benefit
Certification, referrals to College resources and other agencies,
verification of pursuit of training, assistance with credit for prior
learning, admissions assistance and support and advocacy for
the veteran and military affiliated population.

Students who wish to apply for educational benefits must
contact the Veterans Center and the VA Certifying Official.
Student'’s receiving educational benefits are required to attend
classes and maintain satisfactory academic progress in order to
continue receiving education benefits. Furthermore, students
must notify the Veterans Center of any changes made to their

enrollment status.
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DIRECTIONS TO BHCC LOCATIONS

Directions to BHCC Locations

For directions to Bunker Hill Community College’s two campuses, three satellites and instructional

centers by car and public transportation, please refer to the following information and links below.

Charlestown Campus

250 New Rutherford Avenue
Boston, Massachusetts 02129-2995
Telephone: 617-228-2000

TTY: 617-242-2365
bhcc.edu/charlestowndirections

H-Building — Charlestown Campus
570 New Rutherford Avenue

Boston, Massachusetts 02129-2994
Telephone: 617-228-2000

TTY: 617-242-2365

bhcc.edu/hbuilding

Chelsea Campus

70 Everett Avenue

Chelsea, Massachusetts 02150-2917
Telephone: 617-228-2101

TTY: 617-884-3293
bhcc.edu/chelseadirections

For a map of the Charlestown Campus, visit bhcc.edu/campusmap.

East Boston Satellite

250 Sumner Street and 20 Maverick
Square

East Boston, Massachusetts 02128
Telephone: 617-568-6492

TTY: 617-242-2365
bhcc.edu/eastboston

Malden Satellite

Malden High School

77 Salem Street

Malden, Massachusetts 02148
Telephone: 617-228-3319
TTY: 617-242-2365
bhcc.edu/maldendirections

South End Satellite

Inquilinos Boricuas en Accion (IBA) Villa
Victoria

405 Shawmut Avenue

Boston, Massachusetts 02118
Telephone: 617-927-1707

TTY: 617-242-2365
bhcc.edu/southenddirections
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Pao Arts Center in Chinatown
99 Albany Street

Boston, Massachusetts 02111
bhcc.edu/pao

Everett High School

100 Elm Street

Everett, Massachusetts 02149
bhcc.edu/instructionalcenters

Boston Chinatown Neighborhood
Center Quincy

275 Hancock Street, 2nd Floor

Quincy, Massachusetts 02171
bhcc.edu/instructionalcenters
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GENERAL EDUCATION REQUIREMENTS

Degree and Certificate Programs

Bunker Hill Community Colleges offers more than 100 associate
degree and certificate programs.

The Associate Degree is an undergraduate academic
credential which includes coursework from three areas: general
education requirements, career and/or liberal arts electives,
and program requirements. BHCC offers two types of associate
degrees:

The Associate in Arts (A.A.) degree is designed to
prepare students to transfer to baccalaureate colleges and
universities.

The Associate in Science (A.S.) degree is designed to
prepare students to enter the workforce. In addition,
many associate in science degree programs transfer to
baccalaureate colleges and universities.

Associate degree programs are generally equivalent to the first
four semesters of a bachelor’s degree. To facilitate transfer to

a baccalaureate college or university, work with an academic
advisor to plan your BHCC curriculum.

Certificate Programs are designed to provide students with
knowledge and skills to enhance their careers. Many certificate
programs are “stackable,” allowing students to apply courses
completed in the certificate program to an associate’s degree.

First Year Learning Community Requirement
Completion of a Learning Community Seminar or Cluster within
the first year is a graduation requirement for Associate in Arts
and Associate in Science degree students who are enrolled in
nine or more credits in their first semester of matriculation. For
more information about Learning Community options, speak
with an advisor or contact the Office of Learning Communities.

General Education Program

Bunker Hill Community College is committed to the belief

that all graduates should possess the skills and breadth of
knowledge necessary to live full and productive lives. The
General Education portion of associate degree programs assists
students in acquiring knowledge and skills that enhance their
major areas of concentration. Students who receive A.A. or A.S.
degrees must take a total of 22 credits of General Education.

Those credits must include:
1. ENG111 and ENG112 (six credits) to fulfill General
Education requirement 1 -and-
2. 16 additional credits to fulfill General Education
Requirements 2, 3, 4, 5 and 6.

General Education Outcomes

e Students are able to interpret, analyze, synthesize, and
evaluate information from multiple source in a logical and
coherent manner.

e Students are able to approach writing as a process and to
write coherent, well developed, effectively proofread essays,
research papers, arguments, and critical analyses while using
sources responsibly.

e Students are able to explain the sociological and
psychological concepts and theories that describe the nature of
human societies and can relate these concepts and theories to
their own life situations. [Area 2]

e Students are able to apply their understanding of diverse
world perspectives and past historical event in order to critically
evaluate potential resolutions to conflicts in our multicultural
world. [Area 3]

Students may fulfill their General Education requirement by
completing one course from each of the six General Education
menu areas listed that follow. Instructors teaching General
Education menu courses will outline in each course syllabus the
General Education outcomes and requirements specific to their
courses.

Students should consult their individual program grids, later
in this catalog or at bhcc.edu/programsofstudy, for General
Education course requirements specific to their major. Some
General Education requirements are met by concentration
courses. Such instances are noted in the program grids.

SLNINFHINOIY NOILVYONAT TVIINID

e Students are able to apply computational methods,
generate problem-solving strategies, and construct
mathematical models necessary in a technologically
sophisticated society. [Area 4]

e Students are able to use scientific methods of inquiry to
investigate the ideas, laws, and theories used to explain the
physical universe, its life forms and its natural phenomena.
[Area 5]

e Students are able to explore the dimensions of the human
intellect and imagination and develop an informed appreciation
of the diverse modes of creative expression.

[Area 6]

See the General Education Requirement Menu on the
following page.
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GENERAL EDUCATION REQUIREMENTS

General Education Requirements Menu

REQUIREMENT 1: COLLEGE WRITING

This requirement area emphasizes the two core competencies:
critical thinking and writing. Upon completing this requirement,
a student will approach writing as a process, from planning

and drafting through revising and editing. A student will

write coherent, well-developed essays, research papers,
argumentative essays and critical analysis, while summarizing
and using sources responsibly. Students will use computers to
write and revise their work and to conduct research.

Area 1:

ENG111 College Writing | ENG112 College Writing Il

REQUIREMENT 2: INDIVIDUAL AND SOCIETY

This requirement area involves an examination of one of the
fundamental issues we all face in our development and in our
lives: the interrelationship of the individual and the community.

The interaction of the individual with the family, the school or
college, the workplace, the voluntary associations we form, and/
or the state are studied. Emphasis is placed on how individuals
shape and are shaped by institutions, belief systems, and
conduct.

Area 2:

GOV101 Gov. and Politics in US
GOV103 State and Local Politics
PSY101  Principles of Psychology SOC101 Principles of Sociology
PSY107  Group Dynamics SOC109 Cultural Anthropology

PSY131  Psychology of

Popular Culture

REQUIREMENT 3: WORLD VIEW

This requirement area involves a study of social, cultural,
economic, ethical and political issues from a historical and
global perspective. The modern global system is examined in
the context of the significant forces, places and events which
have, over time, determined the course and development

of modern civilization. Students will learn to understand and
appreciate diverse perspectives in order to critically evaluate
potential resolutions to conflicts in our multi-cultural world.
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Area 3:

ECO201 Macroeconomics HIS112  World Civilization from

EC0O202 Microeconomics 1500

GEO101 World Regional HIS151  US History: Colonization
Geography through Civil War

HIS101  Western Civilization HIS152  US History:

Reconstruction

to the Renaissance
to the Present

HIS102 Western Civilization _
from the Renaissance VMA111 Introducthn to
HIST11  World Civilization to Mass Media

1500 REL111  World Religions

REQUIREMENT 4: QUANTITATIVE THOUGHT

In this requirement area, students will apply computational
methods, generate problem-solving strategies, and construct
mathematical models necessary in a technologically
sophisticated society. The student will also organize, analyze,
and interpret data, evaluate quantitative evidence and
arguments, and draw valid conclusions from information
presented.

Area 4:

MAT171 Finite Math

MAT172 Contemporary Math |
MAT173 Contemporary Math I
MAT181 Statistics |

REQUIREMENT 5: SCIENCE AND TECHNOLOGY

In this requirement area, students will use scientific methods
of inquiry to investigate the ideas, laws, and theories used

to explain the physical universe, its life forms and its natural
phenomena. Students will study the interrelationships
between science and technology and how advances in science
and technology have impacted the global community, the
environment, and the quality of life.

MAT194 College Algebra for
STEM* (This course is required
only for specific majors in the
STEM and Business fields.)

Area 5:
AST102 Astronomy/Lab Resource Conservation
BIO105 Introduction to ENV111 Survery of

Biology/Lab
Human Biology/Lab
Nutrition Science/Lab

Renewable Energy

ENV113 Introduction to
Oceanography/Lab

BIO108
BIO115

BIO195
ENV105

ENV115
ENV120
GIS124

General Biology I/Lab

Environmental
Science I/Lab

Earth Science/Lab
Tropical Field Studies
Introduction to

Geographic Information

ENV110 Sustainability and
Systems/Lab

REQUIREMENT 6: HUMANITIES

In this requirement area, the student will explore the dimensions
of the human intellect and imagination and develop an informed
appreciation of the diverse modes of creative expression.
Students will learn how people have come to understand and
express artistic, esthetic, moral, spiritual and philosophical
dimensions of the human condition.

Area 6:

ENG231 Introduction to Fiction ~ THE107 Acting |
Writing PHL101  Introduction to

ENG232 Introduction to Poetry Philosophy
Writing VMA104 Drawing |

FLM101 Film as Art

FLM102 American Cinema
HON200 Honors Seminar
INT110  American Culture

LIT All Literature Courses
MUS101 Music Fundamentals
MUS130 Music Appreciation
MUS141 Rock and Roll History
MUS144 World Music

MUS147 Music in the United
States

VMA112 Art History |
VMAT13 Art History |l

VMA122 Painting for General
Education

VMA123 Watercolor |
VMA124 Printmaking |

VMA161 Intro to Digital
Photography

All 102  Level Language Courses



ASSOCIATE DEGREE AND CERTIFICATE PROGRAMS - LISTED ALPHABETICALLY

The table of contents below lists the academic programs offered by BHCC in alphabetical order. A comprehensive overview
of academic programs is included on the pages that follow, organized by department. Refer to the page numbers listed
below for the program of interest.

DEGREE/

| opTioN/PROGRAM ecret | eace Entrepreneurship Option AS 80
Accounting Information a6 Environmental Science Option AS 184
Accounting Option AS 7 Excel Applications Support cT 106
Administrative Support Specialist CcT 88 Specialist
Android Mobile App cT 89 Finance Option AS 82
Baking and Pastry Arts Option AS 142 Fine Arts Concentration AA 162
Biology Transfer Option AS 174 Fine Arts Option AS 163
Biomedical Engineering Option AS 179 Fire Protection and Safety CT 156
Biotechnology Option AS 176 Fire Protection and Safety Program As 157
Business Transfer Option AA 78 Foreign Language Concentration AA 49
Cardiac Sonography Option* AS 62 g?nmiggéiog&?xr Artist Track AS 127

1 *
Central Processing cr 190 Gaming/Comvputer Programming AS 128
Chemical Science Concentration AA 178 Track Simulation Option
Cisco Systems CCNA (Fast Track) cT 90 gatming/Comphqter Simulation in cT 129
ntrepreneurship
Communication Concentration AA 47
Gas Utility Technology Program AS 107
Computed Tomography* CcT 64
P graphy General Sonography Option* AS 65
Computer Forensics (Fast Track) cr 92 Health Information Networking CcT 110
Computer Forensics CcT 91
i : Health Information Technology CcT m
Computer Information Systems
cOnc‘éntraﬁon y AA 93 I(-izistory tantt:! Government AA 59
oncentration
Computer Science Concentration AA 94
i : : Hotel and Restaurant Management CT 146
Computer Science Transfer Option AS 95 Hotel/Restaurant Management
Computer Support Specialist CcT 97 Option AS W
Computer Support Specialist AS 98 Human Services Program AS 139
Option
P Imaging Informatics* CcT 67
Criminal Justice Career Option AS 154
P Information Technology Security cT 12
Criminal Justice Transfer Option AS 155 (Fast Track)
Culinary Arts CT 144 Information Technology Security cT 113
Culinary Arts Option AS 145 Ionformation Technology Security AS 14
ption
Data Management (Fast Track) CT 99
9 Information Technology Transfer AS 16
Database Programming and AS 100 Option
Administration Option Law Enforcomant J—.
Database Support Specialis cr_ o ‘ Liberal Arts Concentration AA 50
Digital and Computer Forensicsand 46 102 - "
Investigations Option Magnetic Resonance (MR) CcT 68
Early Childhood Development Mammography* CcT 69
M CcT 133
Certificate Program
9 Management of Assisted Living and AS 149
Early Childhood Development AS 134 Institutional Facilities Option
Program
9 Management Option AS 83
Early Childhood Development X ;
with Child Development Associate CT 136 Mathematics Concentration AA 54
Credentia Medical Assistant* CcT 165
Education Concentration AA 137 Medical Information Management o 120
Electric Power Utility Program* AS 104 Assistant
Electrical Engineering Transfer Medical Information Management A "
Option AS 180 Option S 8
Energy and Sustainability cr 181 Medical Interpreting* CT 166
Management Medical Laboratory Technician AS 187
Engineering Transfer Option AS 183 Program*
English Concentration AA 48 gegical Radiography Full-time AS 70
ption
Entrepreneurship CcT 79

l’\sllvzdn|i(r:1ag| F(i)al:(’itlg%r*aphy Part-time AS 71
Meeting and Event Planning CcT 151 g
Meeting and Event Planning Option ~ AS 152 %
SMF;:L?;ﬁ):tt Applications Support T 121 5
Music Concentration AA 51 'Io'l
Mobile App Starter: Apple Devices cT 122 g
Q
Nt Tty nd R -
Adminsraton Opgo AS 124
Bl Foramming and Beton cr 125
Paralegal* CT 159
Paralegal Studies Program AS 160
Paramedic Studies CcT 170
Paramedic Studies Program AS 172
Pastry Arts cT 153
Patient Care Technician* CT 167
PC Hardware Support Specialist CT 126
Pharmacy Technician* CcT 189
Physics Concentration AA 186
Professional Human Services Work CcT 141
Psychology Concentration AA 55

Registered Nursing Program: Day/
Evening/Alternative Options* AS 72

Sociology Concentration AA 57
Sport Management CcT 84
Sport Management Option AS 85
Surgical Technology* CcT 191
Taxation* CcT 86
Taxation Option AS 87
Theatre Concentration AA 53
Visual Design Option AS 164
Web Development CT 130
i Devdopenti cr
Web Development Option AS 132

*Selective program with specific prerequisites and start terms.
For updated information, please visit the College’s website at
bhcc.edu.

**Students enrolling in any A.A. degree program can earn
World Studies Emphasis Certificatiom simultaneously.

BHCC is fully accredited by the New England Association of
Schools and Colleges.

AA - Denotes Associate in Arts ® AS - Denotes Associate in Science ® CT - Denotes Certificate Program
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ASSOCIATE IN ART

BUSINESS CONCENTRATION
CHEMICAL SCIENCE CONCENTRATION
COMMUNICATION CONCENTRATION

COMPUTER INFORMATION SYSTEMS
CONCENTRATION

COMPUTER SCIENCE CONCENTRATION
EDUCATION CONCENTRATION
ENGLISH CONCENTRATION

FINE ARTS CONCENTRATION

FOREIGN LANGUAGE CONCENTRATION
LIBERAL ARTS CONCENTRATION

HISTORY AND GOVERNMENT
CONCENTRATION

MATHEMATICS CONCENTRATION
MUSIC CONCENTRATION
PHYSICS CONCENTRATION
PSYCHOLOGY CONCENTRATION
SOCIOLOGY CONCENTRATION
THEATRE CONCENTRATION

ASSOCIATE IN SCIENCE

BIOLOGICAL SCIENCES PROGRAM:
* Biology Transfer Option
® Biotechnology Option
® Environmental Science Option
BUSINESS ADMINISTRATION PROGRAM:
® Accounting Option
e Entrepreneurship Option
® Finance Option
® Management Option
® Sport Management Option
® Taxation Option

COMPUTER INFORMATION TECHNOLOGY
PROGRAM:

* Computer Science Transfer Option
e Computer Support Specialist Option
¢ Database Programming and Administration
Option
* Digital and Computer Forensics and
Investigations Option
¢ Information Technology Transfer Option
¢ Information Technology Security Option
¢ Network Technology and Administration
Option
COMPUTER MEDIA TECHNOLOGY
PROGRAM:
® Gaming/Computer Artist Track Simulation
Option
® Gaming/Computer Programming Track
Simulation Option
* Web Development Option
CRIMINAL JUSTICE PROGRAM
e Criminal Justice Transfer Option

e Criminal Justice Career Option
CULINARY ARTS PROGRAM:

* Baking and Pastry Arts Option

e Culinary Arts Option

EARLY CHILDHOOD DEVELOPMENT
PROGRAM

ELECTRICAL POWER UTILITY PROGRAM*
EMERGENCY MEDICAL STUDIES:

e Paramedic Studies Program
ENGINEERING PROGRAM:

* Biomedical Engineering Option

* Engineering Transfer Option
FIRE PROTECTION AND SAFETY PROGRAM
GAS UTILITY TECHNOLOGY PROGRAM

HOTEL AND RESTAURANT MANAGEMENT
PROGRAM:

* Hotel/Restaurant Management Option

® Management of Assisted Living and
Institutional Facilities Option

® Meeting and Event Planning Option
HUMAN SERVICES PROGRAM
MEDICAL IMAGING PROGRAM:*

e Cardiac Sonography Option*

* General Sonography Option*

* Medical Radiography Full-time Option*

* Medical Radiography Part-time Evening

Option*

MEDICAL LABORATORY TECHNICIAN
PROGRAM*

OFFICE AND INFORMATION MANAGEMENT
PROGRAM:

® Medical Information Management Option
PARALEGAL STUDIES PROGRAM
REGISTERED NURSING PROGRAM:

* Day/Evening/Alternative Options*
VISUAL AND MEDIA ARTS PROGRAM:

® Fine Arts Option

¢ Visual Design Option

CERTIFICATE PROGRAMS

ALLIED HEALTH:*
® Medical Assistant*
® Medical Interpreting*
e Patient Care Technician*
BUSINESS ADMINISTRATION:
¢ Accounting Information
® Entrepreneurship
® Sport Management
® Taxation*
COMPUTER INFORMATION TECHNOLOGY:
¢ Android Mobile App
e Cisco Systems CCNA (Fast Track)
® Computer Forensics (Fast Track)
® Computer Forensics
® Computer Support Specialist
¢ Data Management (Fast Track)
* Excel Applications Support Specialist
¢ Health Information Networking
e Health Information Technology

¢ Information Technology Security
(Fast Track)
¢ Information Technology Security

* Microsoft Applications Support Specialist

* Mobile App Starter Certificate: Apple
Devices

® Network Technology and Administration

* Object Oriented Computer Programming
and Design

* PC Hardware Support Specialist

COMPUTER MEDIA TECHNOLOGY:

* Gaming/Computer Simulation in
Entrepreneurship

* Web Development

* Web Development in Entrepreneurship
CULINARY ARTS:

e Culinary Arts

e Pastry Arts
EARLY CHILDHOOD DEVELOPMENT:

¢ Early Childhood Development with Child
Development Associate Credential

* Early Childhood Development Certificate
Program

EMERGENCY MEDICAL STUDIES

¢ Paramedic Studies
HOTEL AND RESTAURANT:

® Hotel and Restaurant Management

® Meeting and Event Planning
HUMAN SERVICES:

® Professional Human Services Work
LEGAL STUDIES AND PUBLIC SAFETY:

e Fire Protection and Safety

e Law Enforcement
MEDICAL IMAGING:*

® Computed Tomography*

* Imaging Informatics*

® Magnetic Resonance (MR)*

* Mammography*
OFFICE AND INFORMATION
MANAGEMENT:

¢ Administrative Support Specialist

® Medical Information Management Assistant
PARALEGAL*
PHARMACY TECHNICIAN*
SCIENCE AND ENGINEERING:

® Energy and Sustainability Management
SURGICAL TECHNOLOGY:

e Central Processing*

e Surgical Technology*

* Selective program with specific prerequisites and
start terms. For updated information, please visit the
College’s website at bhcc.edu.

**Students enrolling in any A.A. degree program
can earn World Studies Emphasis Certificatiom
simultaneously.

BHCC is fully accredited by the New England
Association of Schools and Colleges.
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ASSOCIATE DEGREE AND CERTIFICATE PROGRAMS - LISTED BY DEPARTMENT

Humanities and Learning Communities Computer Forensics (Fast Track) CT 92 Hotel and Restaurant Management CT 146
English Computer Information Systems AA 93 Hotel/Restaurant Management Option AS 147
Concentration
Communication Concentration AA 47 - - Management of Assisted Living and AS 149
Enalish C - A a8 Computer Science Concentration AA 94 Institutional Facilities Option
nglish Concentration
S Computer Science Transfer Option AS 95 Meeting and Event Planning CT 151
oreign Language
Computer Support Specialist cTo 97 Meetings and Event Planning Option AS 152
Foreign Language Concentration AA 49
Pl Computer Support Specialist Option AS 98 Pastry Arts CT 153
iberal Arts
Lberal A m . Data Management (Fast Track) CcT 99 Criminal Justice & Public Safety
iberal Arts
— A Database Programming and Administration AS 100 Criminal Justice Career Option AS 154
erforming Arts Option
P Criminal Justice Transfer Option AS 155
Music Concentration AA 51 Database Support Specialist CT 101
Fire Protection and Safety CT 156
Theatre Concentration AA 53 Digital and Computer Forensics and AS 102
Investigations Option Fire Protection and Safety Program AS 157
Mathematics, Behavioral and Social Sciences
o m— Electric Power Utility Program* AS 104 || Law Enforcement CT 158
athematics
icati iali Paralegal & Legal Studies
Mathematics Concentration AA 54 Excel Applications Support Specialist CT 106 l 9 l g
o, . P * 1 9
Behavioral Science Gas Utility Technology Degree Option AS 107 aralega cr >
. . Paralegal Studies AS 160
Psychology Concentration AA 55 Health Information Networking CT 110 |g T
. Visual and Media Arts
Sociology Concentration AA 57 Health Information Technology cT 1M
. . i i 162
History and Social Sciences Information Technology Security (Fast Track) CT 112 Fine Arts Concentration AA 6
. ; Fine Arts Option AS 163
History and Government Concentration AA 59 Information Technology Security aoms P
Nurse Education and Medical Imaging Information Technology Security Option AS 114 Visual Design Option AS 164
Medical Imaging Information Technology Transfer Option VYIRETME Science, Engineering and Health Programs
Cardiac Sonography Option* AS 62 Medical Information Management As 118 || Allied Health
Computed Tomography* CT 64 Medical Information Management Assistant ~ CT 120 Medical Assistant* CT 165
General Sonography Option* AS 65 Microsoft Applications Support Speicalist CT 121 Medical Interpreting CT 166
Imaging Informatics* cT 67 Mobile App Starter: Apple Devices CT 122 || Patient Care Technician* T 167
Magnetic Resonance (MR)* CT 68 Network Technology and Administration CT 123 Emergency Studies
Mammography* CT 69 X;}tvyo.rlé T?['Chnoology and AS 124 Paramedic Certificate CT 170
I " . R ministration Hption Paramedic Studies Program AS 172
Medical Radiography Full-time Option* AsS 70 ) . )
Object Oriented Computer Programming cT 125 Biology and Chemistry Department
Medical Radiography AS 71 and Design
_ti : ion* . .
Part-time Evening Option PC Hardware Support Specialist CT 126 Biology Transfer Option AS 174
Nurse Education Computer Media Technology Biotechnology Option AS 176
Registered Nursing Program: ; ; Chemical Science Concentration AA 178
Day/Evening/Alternative Options* As 72 gaming/ Co(r)nptgter Artists Track AS 127
; ; imulation &ption Engineering & Physical Sciences Department
Professional Studies Gaming/C P ing Teack
Busi Administrati Si?nnallgﬁonogpﬁ?(t;r rogramming leac AS 128 Biomedical Engineering Option AS 179
usiness Administration
- ’ Gaming/C Simulation i Electrical Engineering Transfer Option AS 180
Accounting Information CcT 76 aming/Computer Simulation in CT 129
: . Entrepreneurship Energy and Sustainibility Management CcT 181
Accounting Option As 77 b |
- - Web Development €T 130 || Engineering Transfer Option AS 183
Business Transfer Option CcT 78 . .
- - . Web Development in Entrepreneurship CT 131 Environmental Science Option AS 184
ntrepreneurship :
Ent hio Oot AS 80 Web Development Option AS 132 || physics Concentration AA 186
ntrepreneurship Option ; q
- - - 5 Early Childhood & Human Services Medical Laboratory Technician
inance Option )
" ot As 83 Early Childhood Development €T 133 || Medical Laboratory Technician Program* AS 187
anagement Option ;
Early Childhood Development AS 134 Pharmacy Technology
Sport Management T 84 Early Childhood Development with Child CT 136 || Pharmacy Technician* CT 189
) Development Associate Credential
Sport Management Option AS 85 .
- - Surgical Technology
Taxation* T 86 Education Concentration AA 137
axation . Central Processing* CT 190
Taxation Opti AS a7 Human Services Program AS 138
axation Jption . . Surgical Technology* CT 19
e e, Professional Human Services Work CT 141
. . Hospitality *Selective program with specific prerequisites and start terms.
Administrative Support Specialist cr &8 ) ’ For updated information, please visit the College’s website
Android Mobile App T 8o Baking and Pastry Arts Option AS 142 | 4t bhecedu.
- Culinary Arts CT 144 | **Students enrolling in any A.A. degree program can earn
Cisco Systems CCNA (Fast Track) cT 90 - y : World Studies Emphasis Certificatiom simultaneously.
Computer Forensics cT 91 Culinary Arts Option AS 145 | BHCC is fully accredited by the New England Association of

Schools and Colleges.

AA - Denotes Associate in Arts ¢ AS - Denotes Associate in Science ® CT - Denotes Certificate Program
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ELECTIVE COURSES

Elective Courses

ELECTIVES provide students with flexibility in their programs of study. The electives categories help students make choices beyond
the required courses for their respective programs.

LIBERAL ARTS ELECTIVES include not only those categorized as Liberal Arts Electives but also the Science/Lab Science, Social
Science and Behavioral Science Electives.

CAREER ELECTIVES are courses in the student’s major field or related field approved by the department chair or program
coordinator.

LIBERAL ARTS ELECTIVES

LAB SCIENCE ELECTIVES

ELECTIVE DEPARTMENT ELECTIVE DEPARTMENT
VMA Art Communication PHY Physics Mathematics and Physics
VMA Photography Communication AST Astronomy Science
FLM Film English BIO Biology* Science
HUM Humanities English CHM Chemistry Science
i . GIS Geographic Information S
LIT Literature English Systems cience
EMSE d Sustainabilit .
ENG English English Manr;egrg%::t ustainability Science
FRE French Foreign Language and ENV Environmental Science Science
Humanities
GER German Foreign Language and * BIO111 does not qualify as a Lab Science Elective
Humanities
. Foreign L d
ITL Italian o o 9Hage an SOCIAL SCIENCE ELECTIVES
MUS Music Foreign Language and ELECTIVE DEPARTMENT
Humanities
POR Portuguese Eoreign. Language and ECO Economics Business
umanities
SPN Spanish Eoreigh_ Language and GOV Gov't/Politics History/Government
umanities
THE Theatre Foreign Language and HIS History History/Government
Humanities
PHL Philosophy History/Government
HIS History History/Government
GEO Geography History/Government
PHL Philosophy History/Government
o BEHAVIORAL SCIENCE ELECTIVES
HON Honors Interdisciplinary
ELECTIVE DEPARTMENT
MAT Mathematics Mathematics and Physics
PSY Psychology Behavioral Science
INT Interdisiplinary Studies Interdisciplinary
SOC Sociology Behavioral Science

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Associate in Arts
I English Department

Communication Concentration

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing | ENG111 3
College Writing I ENG112 3 ENG111
Individual and Society From Area 2 3
World View From Area 3 3
Quantitative Thought From Area 4 3
Science and Technology From Area 5 4
Humanities From Area 6 3

COURSE NUMBER

SEMESTER

TAKEN CREDITS

PREREQUISITES

ENGO95 and ESLO98 or RDGO95 or placement
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MATQ97 or placement

CONCENTRATION COURSES

Journalism | ENG241
Mathematics Elective

Lab Science Elective

Behavioral Science Elective
Social Science Elective
Learning community or Elective see note*
Elective

Literature Elective

Literature Elective

ENGO95 or placement
MATO097 or placement

pre/co-req ENG111
pre/co-req ENG111

CONCENTRATION ELECTIVES (CHOOSE 4)

Applications/Concepts CIT110 3 ESLO98 or RDGO95 or placement
Film as Art FLM101 3

Oral Communication ENG171 3

Introduction to Adobe Suite VMA125 3 ENGO095 and MAT093 or placement
Introduction to Mass Media VMA111 3 ENGO95 and MAT093 or placement
Journalism Il ENG242 Spring 3 ENGO095 or placement

TOTAL CREDITS 62

Note: The Department recommends a two-semester foreign language sequence. *Note: New degree-seeking students enrolled in 9 credits or

more must take a Learning Community Seminar or a Learning Community Cluster within their first year.

CONCENTRATION OVERVIEW

The English Department offers programs
which qualify graduates to transfer to four-
year institutions that prepare them for
careers in teaching, journalism, public
relations, and media communications.
Students must complete a bachelor's degree
and teaching certificate to pursue a teaching
career. A bachelor’s degree in English is a
minimum requirement for entry-level work in
careers such as publishing, advertising,
public relations, and journalism.

The communications concentration prepares
students to transfer to four-year colleges or
universities in journalism or media

communications. Graduates of this
concentration may qualify to transfer using
benefits of MassTransfer to a four-year state
college or University of Massachusetts
campus. For current information on eligible
programs, visit www.mass.edu/masstransfer.

CAREER OUTLOOK

Graduates of this concentration qualify to
transfer to four-year colleges or universities
that prepare students for professional careers
in journalism, public relations, and media
communications.

A bachelor's degree is the minimum
requirement for entry into these fields.
Graduate work may be necessary, as well.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Communicate effectively in a variety of
formats and situations.

= Write for a variety of purposes, adapting to
varying audiences.

= Write pieces for specific markets, such as
news stories and traditional academic
papers.

= Use a computer to compose and edit
papers and conduct Internet research.

= Demonstrate proficiency in critical thinking.

= Understand the dynamics of
communication in a global context.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Associate in Arts
I English Department

English Concentration

SEMESTER

COURSE TITLE COURSE NUMBER TAKEN

CREDITS PREREQUISITES

GENERAL EDUCATION COURSES

College Writing | ENG111
College Writing |l ENG112

ENGO095 and ESL098 or RDGO95 or placement
ENG111
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Individual and Society From Area 2
World View From Area 3
Quantitative Thought From Area 4

MATO097 or placement

AW W W W W

Science and Technology From Area 5

Humanities Area 6 satisfied by program

CONCENTRATION COURSES

Writing Tutor Seminar | ENG115 Instructor permission
pre/co-req ENG111
pre/co-req ENG111

Literature Course
Literature Course
Literature Course pre/co-req ENG111
Literature Course pre/co-req ENG111
English Elective

Foreign Language Elective

3
3
3
3
3
3
3
Foreign Language Elective 3
Behavioral Science Elective 3
Social Science Elective 3
Mathematics Elective 3 MATO097 or placement
Lab Science Elective 4
Learning community or Elective see note* 3

3

Elective

TOTAL CREDITS 62

*Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community
Cluster within their first year.

CONCENTRATION OVERVIEW journalism. This concentration, however, degree in English is a minimum requirement

The English Department offers programs would be of value in any career in which for entry level work in careers such as

which qualify graduates to transfer to four- good communication skills are fundamental publishing, advertising, public relations, and
year institutions that prepare them for to success. Graduates of this concentration journalism. In order to advance in some
careers in teaching, journalism, public may qualify to transfer using benefits of fields, graduate work may be required.

MassTransfer to a fouryear state college or

relations, and media communications. UPON COMPLETION OF THIS

Students must complete a bachelor’s degree University of Massachusetts campus. For CONCENTRATION GRADUATES WILL BE
and teaching certificate to pursue a current information on eligible programs, ABLE TO:

teaching career. A bachelor's degree in visit www.mass.edu/ masstransfer. = Demonstrate competence as a writer.
English is a minimum requirement for entry CAREER OUTLOOK Write for a variety of purposes, adapting
level work in careers such as publishing, Graduates of this concentration qualify to to various audiences.

advertising, public relations, and journalism. transfer to four-year institutions that prepare " Demonstrate proficiency in critical

The English concentration prepares students students for careers in teaching, journalism, thinking.

to transfer to four-year colleges or = Demonstrate a basic understanding of a

public relations, and media

universities. Students who select this communications. Students must complete a language other than .Engllsh,
concentration may be particularly interested bachelor’s degree and teaching certificate to " Demonstrate strong interpersonal

in pursuing a career in teaching or pursue a teaching career. A bachelor's communication skills.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Associate in Arts
I Foreign Language Department

Foreign Language Concentration

COURSE TITLE

GENERAL EDUCATION COURSES

COURSE NUMBER

SEMESTER
TAKEN

College Writing | ENG111 3
College Writing Il ENG112 3
Individual and Society From Area 2 3

World View
Quantitative Thought
Science and Technology

Humanities

Area 3 satisfied by program

From Area 4

From Area 5 4
Area 6 satisfied by program

CREDITS PREREQUISITES

ENGO095 and ESL0O98 or RDGO95 or placement
ENG111
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MATO097 or placement

CONCENTRATION COURSES

First Foreign Language select 200 level course 3 see note*

First Foreign Language sequential 200 level course 3 see note*

Second Foreign Language select 100 level course 3

Second Foreign Language sequential 100 level course 3

Western Civilization to the Renaissance ~ HIS101 3 ESLO98 or RDG095 and ENGO95 or placement
Western Civilization from the Renaissance HIS102 3 ESL098 or RDGO95 and ENGO95 or placement
Masterpieces of World Literature | LIT211 3 pre/co-req ENG111

Masterpieces of World Literature || LIT212 3 pre/co-req ENG111

Lab Science Elective 4

Behavioral Science Elective 3

Mathematics Elective 3 MATO097 or placement

Learning community or Elective see note* 3

Elective 3

Elective 3

Elective 3

TOTAL CREDITS 62

Note: Students must enter with elementary level proficiency. Note: New degree-seeking students enrolled in 9 credits or more must take a Learning
Community Seminar or a Learning Community Cluster within their first year.

*Note: Students are encouraged not to take elementary foreign language courses in their native language.

To enter this program, students should have
completed study of at least one foreign
language at an elementary level (First Foreign
Language in grid).

CONCENTRATION OVERVIEW

The mission of the Foreign Language
Department at Bunker Hill Community
College is to expose students to a language
and culture in order to enable them to
become knowledgeable and active members
of a global society. Students learn to use
modern foreign languages for meaningful
communication in both spoken and written
form. Students completing classes in the
Foreign Language Program will gradually
achieve course-appropriate outcomes in the

four basic language skills of speaking,
listening comprehension, reading and writing
of the target language. Through foreign
language study, students develop sensitivity
to other cultural and linguistic heritages, and
are prepared to participate in a society
characterized by linguistic and cultural
diversity.

The Foreign Language concentration
prepares students to transfer to four-year
colleges or universities with a major in a
foreign language. Graduates of this
concentration may qualify to transfer using
benefits of MassTransfer to a four-year state
college or University of Massachusetts
campus.

For current information on eligible programs,
visit www.mass.edu/masstransfer.

CAREER OUTLOOK

Graduates of this concentration often qualify
for careers that require bilingual skills.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate the basic skills for
understanding and speaking a foreign
language.

= Read and comprehend simple selections in
a foreign language.

= Express their thoughts and ideas in writing
in an uncomplicated manner in a foreign
language.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.
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PROGRAMS OF STUDY

I Associate in Arts

I General Concentration Department

Liberal Arts

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing |
College Writing Il
Individual and Society
World View
Quantitative Thought
Science and Technology

Humanities

COURSE SEMESTER

CREDITS PREREQUISITES

NUMBER TAKEN

ENG111
ENG112
From Area 2
From Area 3
From Area 4

From Area 5

w A~ W W W w w

From Area 6

ENGO095 and ESLO98 or RDGO95 or placement
ENG111

MAT097 or placement

CONCENTRATION COURSES

Behavioral Science Elective Semester [l 3
Social Science Elective Semester |lI 3
Lab Science Elective Semester |l 4
Humanities Elective Semester || 3
Literature Elective Semester |l 3 pre/co-req ENG111
Learning community or Elective see note* Semester | 3
Elective Semester | 3
Elective Semester || 3
Elective Semester I 3
Elective Semester [V 3
Elective Semester IV 3
Elective Semester [V 3
Elective Semester [V 3
TOTAL CREDITS 62

*Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community Cluster within

their first year.

Students should consult their intended transfer
institution to determine appropriate electives
for this program. A two-semester language
sequence is recommended for two of the
electives.

CONCENTRATION OVERVIEW

This concentration prepares students who have
not yet chosen a major field of study to
transfer to four-year colleges or universities.
The college encourages students to take
electives in disciplines in which they may major
at a four-year institution. Graduates of this
concentration may qualify to transfer using
benefits of MassTransfer to a four-year state
college or University of Massachusetts campus.
For current information on eligible programs,
visit www.mass.edu/masstransfer.

CAREER OUTLOOK

Graduates of this concentration qualify for a

variety of careers depending upon the chosen

major. A bachelor's degree is the usual

minimum requirement for entry into most

fields. Graduate work may be necessary, as

well.

= Describe the interaction of history, culture,
literature, economics, and science as studied
within a broad liberal arts curriculum.

= Demonstrate skills as critical thinkers,
readers, and writers.

= Demonstrate competence in basic computer
use.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.
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PROGRAMS OF STUDY

I Associate in Arts
I Performing Arts Department

Music Concentration

COURSE TITLE COURSE NUMBER ii“le;TER CREDITS PREREQUISITES

GENERAL EDUCATION COURSES
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College Writing | ENG111 3 ENGO95 or placement and ESLO98 or RDGO95 or placement
College Writing Il ENG112 3 ENG111
Individual and Society From Area 2 3
World View From Area 3 3
Quantitative Thought From Area 4 S MAT097 or placement
Science and Technology From Area 5 4 MAT097 or placement
Humanities Area 6 satisfied by
program
Music Fundamentals MUS101* see note 3 ESLO88 and ESLO99 or RDG090 and ENGO090 or placement
Introduction to the Music Business Z)frli?ﬁiii?fe?dier:mie:gt 3
Piano | MUS151**see note 2
Music Theory and Aural Skills | MUS105 4 MUS101 or Chair approval
Music Theory and Aural Skills II MUS106 4 MUS105 or Chair approval
Music History | MUS133 3 MUS101 or instructor permission
Music History Il MUS134 3 MUS133 or Chair approval
Introduction to Music Technology  MUS171 3
Performance Ensemble Elective LS, LB U, 4 Instructor permission

MUS120*** see note

Applied Music Elective ME*SWS or MUS295 4 Chair approval
see note

Music Elective ***x*ksee note
Lab Science Elective 4
Behavioral or Social Science

. 3
Elective
TOTAL CREDITS 62

*Note: A Music Elective may replace MUS101 if a student passes a Challenge Exam. See the Performing Arts Department Chair for more information.
**Note: Students with basic keyboarding skills may replace Piano | with Piano II. Students with advanced keyboarding skills may satisfy this
requirement with 2 or more credits of music electives. See the Performing Arts Department Chair for more information.

***Note: Students are required to take four credits of performance ensemble electives and may repeat these electives. Students may be required to
audition for performance ensembles. See the Performing Arts Department Chair for more information.

****Note: Students are required to take four credits of applied music electives and may repeat these electives. Students must consult with the
Performing Arts Department Chair to register.

*****Note: MUS130 (Music Appreciation) may not be used to fulfill the music elective requirement in this program.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Arts
I Performing Arts Department

Music Concentration

Continued from previous page

PROGRAM OVERVIEW

The Music concentration provides the
practical and academic foundation for
continued education or a career in music.
Through group and individual instruction,
students develop instrumental or vocal
performance skills suitable for a variety of
styles of music and professional roles.
Additionally, students gain knowledge of the
theory, history, and business of music.

This concentration prepares students for
transfer to four-year programs in music, as
well for entry-level positions in the music
industry. For information on specific transfer
agreements with four-year music programs in
the area, see the Department Chair.
Graduates of this concentration may qualify to
transfer using benefits of MassTransfer to a
four-year state college or University of
Massachusetts campus. For current
information on eligible programs, visit
www.mass.edu/masstransfer.

CAREER OUTLOOK

The Music concentration provides the core
skills that lead to a variety of careers related
to music, including performance, music
education, music production, composition,
and music management. Graduates of this
program qualify for entry-level positions in
various sectors of the music industry.
Additionally, graduates are well-prepared to
transfer to bachelor’s programs in a variety of
specializations within music.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

Demonstrate foundational music skills
suitable for a variety of situations including
music notation and terminology, aural skills
and sight-reading skills.

Interpret core elements of a musical work.
Demonstrate technical skills in various
creative activities.

Discuss the cultural context of music from a
variety of styles and eras.

Exhibit creativity and artistic sensitivity in
their musical activity.

Demonstrate facility in essential professional
skills beyond those related to music.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Associate in Arts
I Performing Arts Department

Theatre Concentration

COURSE TITLE COURSE NUMBER ﬁiﬁ'E;TER CREDITS PREREQUISITES

GENERAL EDUCATION COURSES
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College Writing | ENG111 3 ENGO095 and ESLO98 or RDG095 or placement
College Writing |l ENG112 3 ENG111

Individual and Society From Area 2 3

World View From Area 3 3

Quantitative Thought From Area 4 3 MAT097 or placement
Science and Technology From Area 5 4

Humanities Avrea 6 satisfied by program

Acting | THE107 )

Play Production Workshop THE109 3

Oral Communication ENG171 3

Social Science Elective 3

Mathematics Elective 3 MATO097 or placement
Humanities Elective 3

Humanities Elective 3

Theatre Elective 3

Theatre Elective 3

Lab Science Elective 4

Literature Elective 8 pre/co-req ENG111
Literature Elective 3 pre/co-req ENG111
Learning community or Elective see note* 3

Elective 3

TOTAL CREDITS 62

*Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community Cluster within
their first year.

CONCENTRATION OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE
ABLE TO:

= Demonstrate familiarity with the
components necessary to produce a play.

This concentration prepares students to Graduates of this concentration with a strong
transfer to four-year colleges or universities to theatre background qualify for careers in all
seek bachelor's degrees in theatre arts, theatre  aspects of print and broadcast journalism;

education (elementary or secondary), early radio/TV production; dance and expressive

childhood education, literature/drama, public movement; art and art therapies, as they are " |.<now and understand theatre history and
speaking, or communication. Students should related to counseling and psychology; literature. ] ) )
complete requirements for the associate’s elementary and secondary teaching; = Demonstrate practical experience in
degree before transferring to a four-year communication; and literature. producing a play from planning to

institution for the bachelor's degree. performing.

Graduates of this concentration may qualify to
transfer using benefits of MassTransfer to a
four-year state college or University of

Students enrolling in this degree program can
earn World Studies Emphasis certification

simultaneously.
Massachusetts campus. For current Y

information on eligible programs, visit
www.mass.edu/masstransfer.
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PROGRAMS OF STUDY

I Associate in Arts
I Mathematics Department

Mathematics Concentration

COURSE TITLE

College Writing |
College Writing I
Individual and Society
World View
Quantitative Thought
Science and Technology

Humanities

SEMESTER
TAKEN

COURSE NUMBER
ENG111 3
ENG112 g
From Area 2 3
From Area 3 3
Avrea 4 satisfied by program

Area 5 satisfied by program

From Area 6 3

CREDITS PREREQUISITES

ENGO095 and ESLO98 or RDG095 or placement
ENG111

CONCENTRATION COURSES

Calculus | MAT281 4 MAT197

Calculus Il MAT282 4 MAT281

Calculus Il MAT283 4 MAT282

Ordinary Differential Equations MAT285 4 MAT282

Linear Algebra MAT291 4 MAT281

College Physics I/Lab PHY251 4 MAT281; see note*
College Physics ll/Lab PHY252 4 PHY251 and pre/co-req MAT282; see note*
Computer Elective 3

Behavioral Science Elective 3

Literature Elective 3 pre/co-req ENG111
Literature Elective 3 pre/co-req ENG111
Social Science Elective 3

Learning community or Elective see note** 3

TOTAL CREDITS 61

*Note: All science, engineering, and math courses that are pre or co-requisites of other science and engineering courses require a grade of C+ or

better.

**Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community

Cluster within their first year.

CONCENTRATION OVERVIEW

This concentration prepares students to
transfer to four-year colleges or universities to
seek bachelors’ degrees in mathematics.
After transferring, students study to become
more proficient in areas such as abstract
algebra, complex variables, vector calculus,
number theory and partial differential
equations. Graduates of this concentration
may qualify to transfer using benefits of
MassTransfer to a four-year state college or
University of Massachusetts campus. For
current information on eligible programs, visit
www.mass.edu/masstransfer.

CAREER OUTLOOK

Graduates of this concentration should
transfer to a four-year college or university, as
most entry-level employment opportunities in
industry require a minimum of a bachelor’s
degree. Professional positions in education
and research fields usually require a minimum
of a master’s degree.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

= Analyze and solve quantitative problems.
= Reason logically from hypothesis to

conclusion.

= Understand and appreciate an analytical

approach to problem solving.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.
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PROGRAMS OF STUDY

I Associate in Arts

I Behavioral Sciences Department

Psychology Concentration

T

el

a

COURSE TITLE COURSE NUMBER SEMESES CREDITS PREREQUISITES o
TAKEN J§>

GENERAL EDUCATION COURSES 8
n

College Writing | ENG111 3 ENGO095 and ESLO98 or RDG095 or placement 9
- Cc

College Writing Il ENG112 3 ENG111 3

Individual and Society Auen 2 sia el oy

program
World View From Area 3-see note* 3
Quantitative Thought MAT181 satisfies area 4 3 MAT097 or MAT098 or placement
Science and Technology From Area 5 4
Humanities From Area 6 3
Principles of Psychology PSY101 3 ESLO98 or RDGO095 or placement
Principles of Sociology SOC101 3 ESLO98 or RDGO95 or placement
Child Psychology or PSY209 or PSY224 3 PSY 101 *kx
Adolescent & Adult Development see note**
Intro to Behavioral Research PSY235 PSY101***xx
Lab Science Elective
Social Psychology PSY219 PSY 101 ***x*

Literature Elective Pre-co/req ENG111
Humanities Elective

Humanities Elective

w W w w w h~ w

Humanities Elective

(PZiYOESIZC;:;'ZOO—IeveI PSY Course 6 PSY10T™
Learning community or Elective see note***

Liberal Arts Elective see note****

TOTAL CREDITS 62-63

Select the career elective from PSY, HSV, or ECE courses. The Department encourages students to take a computer course for one of the three
electives. See an advisor for world studies concentration option.

*Note: A Social Science elective is highly recommended in order to comply with MassTransfer guidelines.

**Note: Human Growth and Development (PSY213) does not satisfy the A.A. Psychology concentration requirements. It is offered only to non-
Psychology majors.

***Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community

Cluster within their first year.

****Note: Sequence courses in a foreign language starting at 102 levels are highly recommended as most four-year colleges require intermediate
proficiency in a foreign language.

**xx*Note: PSY101 must be completed with a C or better.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Arts

I Behavioral Sciences Department

Psychology Concentration

Continued from previous page

CONCENTRATION OVERVIEW

The Department of Behavioral Sciences
aspires to develop and foster a passion for
lifelong learning and academic excellence.
The department integrates students' diverse
backgrounds into the teaching and learning
experience, creating a civically engaged
community of learners who are able to think
critically of current issues in our complex
world. Graduates of the program will carry
with them a strong sense of collegiality and
responsibility that will help them succeed in
their long-term academic, professional and
personal goals.

The vision of our department is carried out

through our mission of:

= teaching foundational behavioral science
courses that support the general education
mission of the college and engage our
students in the broad domains and
applications of Psychology, Sociology and
Cultural Anthropology;

= offering concentration courses that help our
students develop a firm understanding of
the various fields within a specific behavioral
science discipline;

= engaging our students in research that
allows them to apply critical thinking skills
using scientific approaches;

= supporting our majors as they prepare to
transfer to four-year institutions and/or
successfully navigate the professional world
through the application of the principles,
concepts and theories that they have
learned from the program;

= supporting our students to apply what they
have learned towards becoming civically
engaged and lifelong learners.

CAREER OUTLOOK

Graduates of this concentration should plan to
transfer to a four-year college or university
because entry-level positions in the general
field of psychology require a bachelor’s
degree. Career positions generally require a
master’s degree.

UPON COMPLETION OF THIS

CONCENTRATION, GRADUATES WILL BE

ABLE TO DEMONSTRATE:

= a basic knowledge and understanding of the
different principles and concepts of
Psychology (foundational knowledge)

= the ability to apply learned concepts to the
intrapersonal and interpersonal experiences
embedded within diverse cultural contexts

= the ability to evaluate, compare and
contrast, critique various theoretical
perspectives and complex/debatable and
current issues as they relate to the various
domains of Psychology

= the ability to use learned knowledge to
actively engage in and produce scientific
research.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.
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PROGRAMS OF STUDY

I Associate in Arts

I Behavioral Sciences Department

Sociology Concentration

2
8
COURSE TITLE COURSE NUMBER SESTER CREDITS PREREQUISITES g
GENERAL EDUCATION COURSES 8
College Writing | ENG111**see note 3 ENGO095 and ESLO98 or RDG095 or placement ;
College Writing |l ENG112 3 ENG111 8
Individual and Society Area 2 satisfied by program =
World View From Area 3*see note 3
Quantitative Thought Area 4 satisfied by program
Science and Technology From Area 5
Humanities From Area 6 3
Principles of Psychology PSY101 3 ESLO98 or RDGO95 or placement
Principles of Sociology SOC101**see note 3 ESL098 or RDG095 or placement
Statistics | MAT181 3 MAT097 or MAT098 or placement
Cultural Anthropology SOC109 3 ESLO98 or RDGO95 or placement
Mathematics Elective 3 MATO097 or placement
Lab Science Elective 4
Social Problems SOC203 3 SOC101
Literature Elective 3 pre/co-req ENG111
Literature Elective 3 pre/co-req ENG111
The Sociology of Race and Ethnicity ~ SOC227 3 SOC101 or PSY101 or SOC109
Oral Communication ENG171 3
The Family SOC211 3 PSY101 or SOC101
Learning community or Elective see note*** 3
Elective see note**** 3
Elective see note**** 3

TOTAL CREDITS

o
N

*Note: A Social Science elective is highly recommended in order to comply with Mass Transer guidelines.

**Note: SOC101 and ENG111 must be completed with a C or better.

***Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community Cluster
within their first year.

****Note: Behavioral Science or Foreign Language elective is recommended. For students who choose to take a Foreign Language elective,
sequence courses starting at 102 levels are highly recommended (e.g., SPN102,SPN201) as most four-year colleges require intermediate proficiency
in a foreign language.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Arts

I Behavioral Sciences Department

Sociology Concentration

Continued from previous page

CONCENTRATION OVERVIEW

The Department of Behavioral Sciences
aspires to develop and foster a passion for
lifelong learning and academic excellence.
The department integrates students' diverse
backgrounds into the teaching and learning
experience, creating a civically engaged
community of learners who are able to think
critically of current issues in our complex
world. Graduates of the program will carry
with them a strong sense of collegiality and
responsibility that will help them succeed in
their long-term academic, professional and
personal goals.

The vision of our department is carried out

through our mission of:

= teaching foundational behavioral science
courses that support the general education
mission of the college and engage our
students in the broad domains and
applications of Psychology, Sociology and
Cultural Anthropology;

= offering concentration courses that help our
students develop a firm understanding of
the various fields within a specific behavioral
science discipline;

= engaging our students in research that
allows them to apply critical thinking skills
using scientific approaches;

= supporting our majors as they prepare to
transfer to four-year institutions and/or
successfully navigate the professional world
through the application of the principles,
concepts and theories that they have
learned from the program;

= supporting our students to apply what they
learn towards towards becoming civically
engaged and lifelong learners.

CAREER OUTLOOK

Graduates of this concentration qualify for
entry-level positions in the general field

of Sociology. Students will be able to choose
which career track they intend to pursue by
taking classes that are relevant to their
interest. Graduates may wish to transfer to a
four-year college or university, or will be able
to work in the community with an associate's
degree.

UPON COMPLETION OF THIS

CONCENTRATION,GRADUATES WILL BE

ABLE TO DEMONSTRATE:

= a3 basic knowledge and understanding of the
different principles and concepts of
Sociology (foundational knowledge)

= the ability to apply learned concepts to
intrapersonal experiences, social institutions,
and social issues embedded within diverse
cultural contexts

= the ability to evaluate, compare and
contrast, critique various theoretical
perspectives and complex/debatable and
current issues as they relate to the various
domains of Sociology

= the ability to use learned knowledge to
actively engage in and produce scientific
research

Through these learning outcomes, students

will be empowered individuals who will

effectively navigate their academic,

professional and personal goals.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.
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PROGRAMS OF STUDY

I Associate in Arts

I History and Social Sciences Department

History and Government Concentration

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing |
College Writing Il
Individual and Society
World View
Quantitative Thought
Science and Technology

Humanities

SEMESTER

COURSE NUMBER TAKEN

ENG111

ENG112

Area 2 satisfied by program

Area 3 satisfied by program

From Area 4

From Area 5 4

From Area 6

CREDITS PREREQUISITES

ENGO095 and ESLO98 or RDGO095 or placement
ENG111
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MAT097 or placement

3
CONCENTRATION COURSES

wiirjra&;i\gtziiﬂo;t%?g Renaissance or ::21?1 o 3 ESLO98 or RDG095 and ENG095 or placement
wziltjrgig;ggéit;ofcofsng]; Renaissance or ::21?5 or ;hqouo;:tial 3 ESLO98 or RDGO095 and ENG 095 or placement
course

State/Local Politics GOV103 3 ESLO98 or RDG095 and ENGO095 or placement
Government/Politics in US GOV101 3 ESLO98 or RDG095 and ENGO95 or placement
US History: Colonization through the Civil War HIS151 3 ESLO98 or RDG095 and ENGO095 or placement
US History: Reconstruction to the Present HIS152 3 ESLO98 or RDG095 and ENGO095 or placement
Foreign Language Elective 3
Foreign Language Elective 3
e Al e gt

. . . Choose
e el e ool 3 procoreq NI
Behavioral Science Elective 3
Mathematics Elective 3 MATQ97 or placement
Lab Science Elective 4
Learning community or Elective see note* 3
Elective see note** 3
TOTAL CREDITS 62

*Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community Cluster within
their first year.
**Note: ECO201 and GOV111 strongly recommended; ECO202, GEO101, and PHL111 recommended.

CONCENTRATION OVERVIEW

This concentration prepares students to
transfer to four-year colleges or universities
and provides a foundation for advanced
studies for students who major in history or
political science. Graduates of this
concentration may qualify to transfer using
benefits of MassTransfer to a four-year state
college or University of Massachusetts
campus. For current information on eligible
programs, visit www.mass.edu/masstransfer.

CAREER OUTLOOK

Graduates of this concentration may qualify to
transfer to four-year colleges or universities as
juniors. The concentration is excellent
preparation for careers in law, teaching,
government, museums, or similar public
service fields. A bachelor's degree is the
minimum requirement for entry into many of
these fields.

Graduate work may be necessary, as well.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Understand how societies change over time
and the implications for today.

= Understand the social, political and
economic developments of specific
societies at specific moments in history.

= Use the critical thinking and writing skills
developed in the classroom in a variety of
academic and employment situations.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.

2017-2019 Bunker Hill Community College Catalog
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PROGRAMS OF STUDY

Associate in Science Degree: Medical Imaging Program

The Medical Imaging Program prepares students in four different

Associate in Science Degree options:

The full-time Cardiac Sonography Option — 24 months in duration. See page 62.

The full-time General Sonography Option — 24 months in duration. See page 65.

The full-time Medical Radiography Option — 21 months in duration. See page 70.

The part-time Medical Radiography Option — 35 months in duration. See page 71.

Program accreditations are as follows:

The Medical Radiography Program is accredited by the Joint
Review Committee on Education in Radiologic Technology
(JCERT), 20 North Wacker Drive, Suite 2850, Chicago, IL 60606-
3182, Phone: (312) 704-5300; Fax: (312) 704-5304, Email:
mail@jrcert.org; URL: www.jrcert.org.

The program prepares students for entry-level positions in the
respective fields. Graduates are eligible to apply to take the
American Registry of Radiologic Technologists Exam (Medical
Radiography) or the American Registry of Diagnostic Medical
Sonography Exam (Sonography Options). Medical Radiography
graduates are also eligible to apply to take the Massachusetts
State Licensing Examination. The program begins in the fall
semester, and didactic and clinical education are carefully
correlated to provide reinforcement in the clinical setting of skills
learned in the classroom. Students in the program must earn a
numerical course grade of 80 percent or better in all imaging
courses, and a minimum grade of C in all general education
courses. Failure to meet clinical objectives or failure to meet
the academic standard in any course will result in withdrawal
from the program. Students may apply for readmission to

the program one time, on a space-available basis. Prior to
reapplication, students must successfully repeat failed course(s).

Readmission is considered on a case-by-case basis. All medical
imaging students must undergo a physical examination,
complete the necessary immunization forms, including the three
(3) dose Hepatitis B immunization series, have CPR certification,
carry malpractice and health insurance, and undergo a Criminal
Offender Record Information (CORI) check and a Sex Offender
Registry Information (SORI) check. The application process

for the Medical Imaging Program is highly competitive and
selective. Potential applicants are ranked based on prerequisite
grades, Test of Essential Academic Skills V (TEAS V) results in
Reading, Math and English/Language, as well as grades earned
in any program required non-core courses. Applicants must
achieve a CPT reading level of 10th grade or higher, or a LOEP
score of 98 or higher for ESL applicants, to proceed to take

the TEAS V Test. The highest ranked students for each A.S.
Program will be invited to complete the TEAS V test. Qualified
applicants will be able to take the TEAS test free-of-charge

at BHCC a maximum of three (3) times. Job shadows will be
recommended to those applicants upon invitation. Standby lists
will be generated annually for each A.S. Degree option. Stand-
by students not obtaining a seat in that year will be required to
reapply for future admission to any Medical Imaging Program.

PREREQUISITES FOR ALL MEDICAL IMAGING OPTIONS:
¢ Attend one MANDATORY information session within one year of application. (Refer to BHCC website for dates).

* Possess a high school diploma or GED certificate.

¢ Achieve a reading level of 10th grade or higher on the College Placement Test (CPT) or a numerical score of 98

or above on the LOEP reading test for ESL students
e Complete the following courses with a grade of C or better:
* One semester of College Algebra (MAT194, MAT520) or equivalent;

* One semester of college level Anatomy/Physiology I/Lab (must be completed within five years of application
unless currently working in related healthcare position).

* One semester of College Writing | (ENG111) or equivalent with a grade of C or better.

Continued on following page
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PROGRAMS OF STUDY

Continued from previous page

AFTER ALL PREREQUISITES ARE COMPLETED:

* Prospective students must apply through Admissions and Enrollment Services during the enrollment period.
Approximate application dates for the Fall program are September — December for admission to the program

for the next academic year. Check with Admissions and Enrollment Services for exact timelines.
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* Top-scoring applicants in each option will be invited to complete the Test of Essential Academic Skills V

(TEAS V). Job shadows will be recommended to accepted students and those on the stand-by list.

* Applicants must score at least 47.6% in reading, 46.7% in math and 47.6% in English/Language on the
TEAS V to be considered for the Medical Imaging Programs.

* The Medical Imaging Admissions Committee will evaluate each candidate’s record after completion of
the TEAS V test. Admission to the Program will be based on overall ranking of applicants as described

previously.

e Stand-by lists will be developed for each option annually. Stand-by students not offered a seat will need to

reapply the next year for future consideration.

* Applicants not selected for admission to the Medical Imaging Program must meet with a member of the

advising staff for guidance before reapplication.

Tuition and Fees for Medical Imaging Students***:

Massachusetts Residents ...........cciiiiiiiiiiiiiiiiiiiinnnnn $11,100.00 for 2 years
Non-Massachusetts Residents ..........ccoiiiiiiiiiiiiiiiinnnnn.. $25,300.00 for 2 years
UNiforms ...t i i i i it i it e et e ittt $200.00
Malpractice/Liability Insurance. ........ ..ot $15.00 annually
BoOKS/SOftWare . . ..o ottt e e e e e e $900.00 annually
Medical Imaging Pin . ... ..ottt i i i et i et $10.00
Certification Exam Fees ....... ... oottt $200.00 Radiography

$250.00 - $500.00 Sonography

*** Costs are estimated and subject to change. Please refer to Admissions and Enrollment Services for exact cost.

Note: A college physics course, with a grade of C or better, is required for accepted General Sonography or Cardiac Sonography
Students. For accepted Sonography students, MIG111, Imaging Technology | (web-based), will be offered in the summer prior to the

start of the program.
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PROGRAMS OF STUDY

I Associate in Science

I Medical Imaging Department

Cardiac Sonography Option

>
a

=

“ B COURSE TITLE COURSE NUMBER ?i“lgE;TER CREDITS PREREQUISITES

6

2 I PREREQUISITE COURSES

2

g College Writing | ENG111 3 ENGO095 and ESLO98 or RDG095 or placement
8 Anatomy/Physiology I/Lab BIO203 4 BIO105 or BIO108 or BIO195

o

MAT193, MAT194 or any 3

Cellegarlgdar credit college algebra course

3-4 MAT097, MAT099 or placement

PROGRAM CURRICULUM

i _ *
Gonors Prysearian PHY201 200 noter | Smey  Serd) (AT placamen:

Patient Care in Medical Imaging MIG109 Fall 4 Co-req MIG101

Intro to Ultrasound MIG101 Fall 2 Acceptance into Cardiac Sonography Program.
Ultrasound Physics and Instrumentation MIG105 Fall 3 Acceptance into Cardiac Sonography Program.
Anatomy/Physiology IlI/Lab BIO204 Fall 4 BIO203

Echo | MIG112 Spring 3 MIG101

Interpretation | MIG115 Spring 4 MIG109

Vascular Ultrasound MIG205 Summer | 3 Co-req MIG119 and co-reg MIG205

Echo Il MIG119 Summer | 3 MIG112

College Writing Il ENG112 Summer | 3 ENG111

Principles of Sociology SOC101 Summer I 3 ESL098 or RDG095 or placement
Interpretation |l MIG203 Summer Il 3 MIG115

Related Pharmacology MIG121 Summer || 2 MIG115

Echo Il MIG201 Fall 4 MIG119

o e o ey oo MIG207 Fall 2 MIG105 and MIG119

Cardiac Sonography Clinical | MIG211 Fall 3 MIG119; co-req MIG201

Cardiac Sonography Clinical Il MIG213 Spring 4 MIG211; co-req MIG215

Echo IV/Interpretation MIG215 Spring 4 MIG203

Advanced Interpretation Seminar MIG216 Spring 2 MIG211 and MIG203 and MIG215
Applications/Concepts CIT110 Spring 3 ESLO98 or RDGO95 or placement

Cardiac Sonography Clinical Il MIG217 Summer 4 MIG213

TOTAL CREDITS 66-67

*Note: Imaging Technology | (MIG111 web-based) or General Physics I/Lab (PHY201) must be completed, with a grade of C or better, in the summer
prior to the start of the program.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Medical Imaging Department

Cardiac Sonography Option

Continued from previous page

OPTION OVERVIEW

This option prepares students in the imaging
of the human heart with sound waves.
Students are prepared to use the equipment
that produces sound waves, obtains an image,
and provides the physician with diagnostic
information for treatment.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in the
Cardiac Sonography Option, all students must
undergo a Criminal Offender Record
Information (CORI) check and a Sex Offender
Registry Information (SORI) check. These
checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

2017-2019 Bunker Hill Community College Catalog

CAREER OUTLOOK

Graduates of this option qualify for
employment in hospitals, HMOs, clinics,
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doctors’ offices, mobile units, community
health agencies, equipment/film companies,
and/or as application specialist sales
representatives.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate general knowledge and
technical skills required to perform cardiac
echo examinations as an entry-level cardiac
sonographer.

= Demonstrate sufficient knowledge of cardiac
sonography to pursue registry status
through The American Registry of
Diagnostic Medical Sonographers.

= Understand the importance of lifelong
continuing education in the field of Cardiac
Sonography.
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PROGRAMS OF STUDY

I Certificate
I Medical Imaging Department

Computed Tomography Certificate Program

COURSE TITLE COURSE NUMBER '?‘il\lélE:jTER CREDITS PREREQUISITES

Computed Tomography | CTC111 Fall 3 Acceptance into CT Program
Computed Tomography I CTC211 Spring 8 CTC111; co-req CTC299
Computed Tomography Internship CTC299 Spring 3 Chair approval; pre/co-req CTC211
TOTAL CREDITS 9

This Computed Tomography Certificate
Program is designed for experienced medical
imaging professionals seeking to enter the
field of computed tomography. The didactic
and clinical content is structured to meet the
content requirements of the American Registry
of Radiologic Technologists (ARRT) Post-
primary Registry Exam in CT, and will help
professionals prepare for the examination.
Didactic courses are delivered online in an
interactive format to accommodate the
working adult student. Students are
responsible for finding a host hospital in which
to complete the 100 hour clinical internship in
which relevant skills will be reinforced.
Students must earn a numerical grade of 80 or
higher in all courses. Failure to meet internship
objectives or failure to obtain a numerical
course grade of 80 or better constitutes failure
in that course. Students may apply for
readmission to the program one time.

All CT students are required to undergo a
physical examination; complete the necessary
immunization forms, including three (3)
Hepatitis B series; have malpractice and health
insurance, and undergo a Criminal Offender
Record Information (CORI) check and Sex
Offender Registry Information (SORI) check.

ADMISSION REQUIREMENTS:

Student must apply to the program through

Admissions and Enrollment Services and:

= Present a completed application with fee.

= Submit a copy of the current ARRT or
NMTCB card.

= Submit a letter of interest.

= Submit a letter of recommendation from a
supervisor, including guarantee of a clinical
site for the clinical internship.

Admission is selective. Completed applications

will be reviewed by the Medical Imaging

Department in April and July for a September

start.

PROGRAM OVERVIEW

This certificate helps to prepare students for
the American Registry of Radiologic
Technologists’ (ARRT) post-primary registry
examination in CT, as well as for entry-level CT
positions. It is intended for ARRT or Nuclear
Medicine Technologist Certification Board
(NMTCB) registered imaging professionals.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in the
Computed Tomography Certificate Program,
all students must undergo a Criminal Offender
Record Information (CORI) check and a Sex
Offender Registry Information (SORI) check.
These checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

CAREER OUTLOOK

It is expected that the number of positions in

this modality will continue to grow in the near

future. Opportunities exist in hospitals,

outpatient clinics and free-standing medical

imaging facilities.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate competence in the essential
aspects of computed tomography at the
entry-level.

= Understand the importance of life-long
continuing education in the field of
computed tomography.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Medical Imaging Department

General Sonography Option

COURSE TITLE

PREREQUISITE COURSES

College Writing |
Anatomy/Physiology I/Lab

College Algebra

PROGRAM CURRICULUM

SEMESTER

COURSE NUMBER TAKEN

ENG111 3
BIO203 4

MAT193, MAT194 or any

3 credit college algebra S

CREDITS PREREQUISITES

ENGO095 and ESLO98 or RDG095 or placement
BIO105 or BIO108 or BIO195
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MAT097, MAT099 or placement

Imaging Technology | or General

MIG111-see note* or

Prerequisite for MIG111: MAT097 or placement;

Physics/Lab PHY201-see note* Sord prerequisite for PHY201: MAT197 or placement
Patient Care in Medical Imaging MIG109 Fall 4 co-req MIG101

Introduction to Ultrasound MIG101 Fall 2 acceptance to General Sonography Program
Ultrasound Physics and Instrumentation MIG105 Fall 3

Cross Sectional Anatomy SON113 Fall 4 co-req BIO204

Anatomy/Physiology Il/Lab BIO204 Fall 4 BIO203

Abdominal Ultrasound SON115 Spring 3 SON113 and co-req SON121
Applications/Concepts CIT110 Spring 3 ESLO98 and RDGO95 or placement
g:tf;‘;“;f SEIHNNG [HiSEece!s e SON117 Spring 4 SON113 and co-req SON121
E‘ﬁggfg;{::h”yography and SON119 Spring 3 SON113 and co-req SON121

General Sonography Clinical | SON121 Spring 3 SON113 and co-regs SON115 and SON117
Vascular Ultrasound MIG205 Summer | 3 co-req SON123

General Sonography Clinical Il SON123 Summer 8 SON121 and co-req MIG205

College Writing Il ENG112 Fall 3 ENG111
Eh'gagz;‘;‘iI":gfg;;ﬁgs”“me”ta“"” for sonz13 Fall 2 MIG105 and co-req SON223

Advanced General Sonography Seminar|  SON215 Fall 2 SON115 and co-req SON223
Obstetrical/Gynecological SON219 Fall 3 SON123 and co-req SON223

General Sonography Clinical Il SON223 Fall 3 SON123 and co-req SON219, SON213, SON215
Principles of Sociology SOC101 Spring 3 ESLO98 or RDGO95 or placement

Advanced General Sonography Seminar [l SON217 Spring 2 SON215 and co-req SON225
Obstetrical/Gynecological Sonography [ SON221 Spring 3 SON219 and co-req SON225

General Sonography Clinical IV SON225 Spring 3 SON223 and co-regs SON217 and SON221
General Sonography Clinical V SON227 Summer 3 SON225

TOTAL CREDITS 69-70

*Note: Imaging Technology | (MIG111 web-based) or General Physics I/Lab (PHY201) must be completed, with a grade of C or better, in the summer

prior to the start of the program.

2017-2019 Bunker Hill Community College Catalog
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PROGRAMS OF STUDY

I Associate in Science

I Medical Imaging Department

General Sonography Option

Continued from previous page

OPTION OVERVIEW

This program prepares students to pursue
careers and registry status in diagnostic
medical sonography through comprehensive
instruction and clinical experience. The
program covers ultrasound physics,
abdominal sonography, obstetrical and
gynecological sonography, sonographic
subspecialties, and cross-sectional anatomy.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
the General Sonography Option, all students
must undergo a Criminal Offender Record
Information (CORI) check and a Sex Offender
Registry Information (SORI) check. These
checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

CAREER OUTLOOK

Graduates of this option qualify for
employment in hospitals, HMOs, clinics,
doctors’ offices, mobile units, community
health agencies, equipment/film companies,
and/or as application specialist sales
representatives.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Recognize and identify the sonographic
appearance of normal anatomic structures
and Doppler flow patterns.

= Utilize ultrasound equipment to obtain an
image and provide physicians with
diagnostic information for treatment.

= Understand the role of ultrasound in patient
management and discuss the biologic
effects of ultrasound.

= Apply to take the national registry exam
(ARDMS).
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PROGRAMS OF STUDY

I Certificate
I Medical Imaging Department

Imaging Informatics Certificate Program

T
el
a
COURSE TITLE COURSE NUMBER SEMESTER CREDITS PREREQUISITES 2
TAKEN z
Introduction to Diagnostic Imaging and PACS MIG161 Fall 3 Acceptance into program 8
Imaging Informatics | MIG131 Fall 4 Co-req MIG161 :
—
Imaging Informatics Il MIG133 Spring 4 MIG131* 8
. =<
Advanced PACS Seminar MIG251 Spring or 3 MIG131 and MIG161
Summer
PACS Administration Internship or MIG299 or Spring or 3 A tance into program
PACS Business Internship MIG299B Summer ccep prog
TOTAL CREDITS 17

CIT110 Applications/Concepts or CIT113 IT
Problem Solving is recommended for non-IT
professions

*Note: Grade of "C" or higher required in
MIG131 to enroll in MIG133

Imaging Informatics, or Picture Archival and
Communication Systems, is designed for
experienced computer science or medical
imaging professionals seeking to enter the
field of Imaging Informatics Administration.
This program provides relevant knowledge of
both IT and Medical Imaging concepts in a
web-based format for the working adult. This
is a full-time, two semester program. Many of
the courses are offered each semester, and
through the summer for flexibility, and the
program may be extended to a third
semester if necessary. Students are
responsible for finding a host hospital in
which to complete the 100 hour internship in
which relevant skills will be reinforced.
Students must earn a numerical grade of 80
or higher in all courses. Failure to meet
internship objectives or failure to obtain a
numerical course grade of 80 or better
constitutes failure in that course. Students
may apply for readmission to the program
one time.

All Imaging Informatics students are required
to undergo a physical examination; complete
the necessary immunization forms, including
three (3) Hepatitis B immunization series;
have malpractice and health insurance and
undergo a Criminal Offender Record
Information (CORI) check and a Sex Offender
Registry Information (SORI) check.

ADMISSION REQUIREMENTS:
Students may apply to the program through
Admissions and Enrollment Services and:

1. Have a degree in a computer science
field, extensive experience as
determined by the Chair of the CIT
Department, or be a graduate of an
accredited Medical Imaging Program
and be credentialed with a recognized
national agency.

2. Submit an application with high school
and college transcripts.

3. Submit a letter of interest with
professional resume and references.

4. Attend an on-site or phone interview.

Admission is selective. Completed
applications will be reviewed by the Medical
Imaging and CIT Department Chairs in April
and July for a September start.

CAREER OUTLOOK

Hospitals across the country are in the
process of migrating their medical imaging
department to a filmless state due to digital
technology. Imaging Informatics technology is
growing laterally. Every hospital will need at
least one Imaging Informatics administrator,
and many will need more than one.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
the Imaging Informatics Certificate Program,
all students must undergo a Criminal
Offender Record Information (CORI) check
and a Sex Offender Registry Information
(SORI) check. These checks are required due
to potential unsupervised contact with
children, the disabled, or the elderly during a
clinical experience. Students found to have
certain criminal convictions or pending
criminal actions will be presumed ineligible
for clinical placement. The College is
authorized by the Commonwealth's
Department of Criminal Justice Information
Services, pursuant to Massachusetts General
Laws, Chapter 6, Sections 167-178B, to
access CORI records. Sex Offender checks
shall be performed pursuant to
Massachusetts General Laws, Chapter 6,
Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Manage medical image databases, and
interact with other information system
databases used in healthcare facilities.

= Evaluate and implement practical
operational strategies that will make the
workflow more efficient.

= Function as an entry-level Imaging
Informatics Administrator.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate
I Medical Imaging Department

Magnetic Resonance (MR) Certificate Program

COURSE TITLE COURSENUMBER ~ >-VIESTER CREDITS PREREQUISITES

MR Concepts | MRC111 Fall 3 acceptance into MR Program

MR Concepits |l MRC211 Spring 3 MRC111; co-req MRC299

MR Clinical Internship MRC299 Spring 3 Chair approval; pre/co-req MRC211
TOTAL CREDITS 9

This Magnetic Resonance (MR) Certificate
Program is designed for experienced medical
imaging professionals seeking to enter the
field of MR imaging. The didactic and clinical
content is structured to meet the content
requirements of the American Registry of
Radiologic Technologists (ARRT) Post-primary
Examination in MR, and will help professionals
prepare for the examination. Didactic courses
are delivered online in an interactive format to
accommodate the working adult student.
Students are responsible for finding a host
hospital in which to complete the 100 hour
clinical internship in which relevant skills will be
reinforced. Students must earn a numerical
grade of 80 or higher in all courses. Failure to
meet internship objectives or failure to obtain
a numerical course grade of 80 or better
constitutes failure in that course. Students may
apply for readmission to the program one
time.

All MR students are required to undergo a
physical examination; complete the necessary
immunization forms, including three (3)
Hepatitis B series; have malpractice and health
insurance, and undergo a Criminal Offender
Record Information (CORI) check and a Sex
Offender Registry Information (SORI) check.

ADMISSION REQUIREMENTS:

Student must apply to the program through
Admissions and Enrollment Services and:

Present a completed application with fee.
Submit a copy of the current ARRT card.
Submit a letter of interest.

Submit a letter of recommendation from a

supervisor, including guarantee of a clinical
site for the clinical internship.
Admission is selective. Completed applications
will be reviewed by the Medical Imaging
Department in April and July for a September
start.

PROGRAM OVERVIEW

This certificate helps to prepare students for
the American Registry of Radiologic
Technologists’ (ARRT) Post-primary Registry
Examination in Magnetic Resonance, as well as
for entry-level MR positions. It is intended for
ARRT registered imaging professionals.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in the
Magnetic Resonance Certificate Program, all
students must undergo a Criminal Offender
Record Information (CORI) check and a Sex
Offender Registry Information (SORI) check.
These checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College's
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

CAREER OUTLOOK

It is expected that the number of positions in

this modality will continue to grow in the near

future. Opportunities exist in hospitals,

outpatient clinics and free-standing medical

imaging facilities.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate competence in the essential
aspects of MR imaging at the entry-level.

= Understand the importance of life-long
continuing education in the field of MR
imaging.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate
I Medical Imaging Department

Mammography Certificate Program

COURSE TITLE COURSENUMBER ~ 2SVESTER CREDITS PREREQUISITES

Mammography | MAC111 Fall 3 Acceptance into Mammography Program
Mammography Principles |l MAC211 Spring 3 MAC111; co-req MAC299
Mammography Clinical Internship MAC299 Spring 3 Chair approval; pre/co-req MAC211
TOTAL CREDITS 9

AdNLS 40 SNVYIDO0Yd

This Mammography Certificate Program is
designed for experienced medical imaging
professionals seeking to enter the field of
mammography. The didactic and clinical
content is structured to meet the content
requirements of the American Registry of
Radiologic Technologists (ARRT) Post-primary
Examination in Mammography, and will help
professionals prepare for the examination.
Didactic courses are delivered online in an
interactive format to accommodate the
working adult student. Students are
responsible for finding a host hospital in which
to complete the 100 hour clinical internship in
which relevant skills will be reinforced.
Students must earn a numerical grade of 80 or
higher in all courses. Failure to meet internship
objectives or failure to obtain a numerical
course grade of 80 or better constitutes failure
in that course. Students may apply for
readmission to the program one time.

All mammography students are required to
undergo a physical examination; complete the
necessary immunization forms, including three
(3) Hepatitis B series; have malpractice and
health insurance, and undergo a Criminal
Offender Record Information (CORI) check and
a Sex Offender Registry Information (SORI)
check.

ADMISSION REQUIREMENTS:

Student must apply to the program through
Admissions and Enrollment Services and:

Present a completed application with fee.
Submit a copy of the current ARRT card.

Submit a letter of interest.

Submit a letter of recommendation from a

supervisor, including guarantee of a clinical
site for the clinical internship.

Admission is selective. Completed applications

will be reviewed by the Medical Imaging
Department in April and July for a September
start.

PROGRAM OVERVIEW

This certificate helps to prepare students for
the American Registry of Radiologic
Technologists’ (ARRT) Post-primary Registry
Examination in Mammography, as well as for
entry-level Mammography positions. It is
intended for ARRT registered imaging
professionals.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in the
Mammography Certificate Program, all
students must undergo a Criminal Offender
Record Information (CORI) check and a Sex
Offender Registry Information (SORI) check.
These checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

CAREER OUTLOOK

It is expected that the number of positions in

this modality will continue to grow in the near

future. Opportunities exist in hospitals,

outpatient clinics and free-standing medical

imaging facilities.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate competence in the essential
aspects of Mammographic imaging at the
entry-level.

= Understand the importance of life-long
continuing education in the field of
Mammographic imaging.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Medical Imaging Department

Medical Radiography Full-time Option

COURSE TITLE

PREREQUISITE COURSES

College Writing |
Anatomy/Physiology I/Lab

College Algebra

PROGRAM CURRICULUM

Patient Care in Medical Imaging MIG109 Fall 4
Intro to Medical Radiography MIG107 Fall 2
Positioning | MIG122 Fall 3
F.T. Medical Radiography Clinical | MIG124F Fall 2
Anatomy/Physiology Il/Lab BIO204 Spring 4
Radiologic Imaging | MIG120 Spring 3
Imaging Technology | MIG111 Spring 3
Positioning Il MIG126 Spring 3
F.T. Medical Radiography Clinical Il MIG128F Spring 2
F.T. Medical Radiography Clinical Ill MIG222F Summer 3
Principles of Sociology SOC101 Summer Il 3
Positioning IlI MIG220 Fall 2
F.T. Medical Radiography Clinical IV MIG228F Fall 3
Imaging Technology |l MIG224 Fall 3
Radiologic Imaging |l MIG226 Fall 3
Pharmacology of Radiology MIG227 Fall 1
College Writing |l ENG112 Fall 3
Radiation Protection MIG230 Spring 3
F.T. Medical Radiography Clinical V MIG236F Spring 3
CT/Cross Sectional Anatomy MIG234 web-based Spring 2
Applications/Concepts CIT110 Spring 3
Advanced Medical Radiography Seminar ~ MIG238 Spring 2

COURSE NUMBER

SEMESTER
TAKEN

ENG111 3
BIO203 4

MAT193, MAT194 or any 3
credit college algebra course

CREDITS PREREQUISITES

ENGO095 and ESLO98 or RDG095 or placement
BIO105 or BIO108 or BIO195

MAT097, MAT099 or placement

co-req MIG107
acceptance to Medical Radiography Program
co-req MIG124F

BIO203

MIG107

MAT097 or placement

MIG122; co-req MIG128F
MIG124F

MIG128F

ESLO98 or RDG095 or placement
MIG126

MIG222F

MIG111

MIG120

MIG109 and BIO204

ENG111

MIG226

MIG228F

BIO204

ESLO98 or RDG095 or placement
MIG224 and MIG226

TOTAL CREDITS

60

OPTION OVERVIEW

This option prepares students to perform
entry level diagnostic examinations on
patients utilizing analog and digital
technology to produce diagnostic images in a
diverse healthcare environment. The field of
radiography includes general radiography,
computed tomography (CT), magnetic
resonance imaging (MRI), mammography, and
cardiovascular and interventional technology.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
Medical Radiography, all students must
undergo a Criminal Offender Record
Information (CORI) check and a Sex Offender
Registry Information (SORI) check. These

checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s

CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

CAREER OUTLOOK

Graduates of this option qualify for
employment in hospitals, HMOs, clinics,
doctors’ offices, mobile units, community
health agencies, industrial x-ray, and
equipment/film companies. Successful
graduates will qualify to take the American
Registry of Radiologic Technologists Registry
Examination and the State of Massachusetts
Licensing Examination for entry-level
Radiologic Technologists.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

= Demonstrate clinical competence.

= Apply critical thinking skills.

= Demonstrate communication skills.

= Model professionalism.

2017-2019 Bunker Hill Community College Catalog



PROGRAMS OF STUDY

I Associate in Science

I Medical Imaging Department

COURSE TITLE

PREREQUISITE COURSES
College Writing |
Anatomy/Physiology I/Lab

College Algebra

PROGRAM CURRICULUM

COURSE NUMBER

Medical Radiography Part-time Evening Option

SEMESTER
TAKEN

ENG111 3
BIO203 4

MAT 193, MAT-194 or any 3
credit college algebra course

CREDITS PREREQUISITES

3-4

ENGO095 and ESLO98 or RDGO95 or placement
BIO105 or BIO108 or BIO195

MATO097, MAT099 or placement
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Patient Care in Medical Imaging MIG109 Fall 4 co-req MIG107
Intro to Medical Radiography MIG107 Fall 2 acceptance to Medical Radiography Program
Imaging Technology | MIG111 Spring 3 MAT097 or placement
Radiologic Imaging | MIG120 Spring 3 MIG107
College Writing Il ENG112 Spring 3 ENG111
Imaging Technology Il MIG224 Summer 3 MIG111
Principles of Sociology SOC101 Summer 3 ESL098 or RDG095 or placement
Applications/Concepts CIT110 Summer 3 ESLO98 or RDGO95 or placement
Radiologic Imaging |l MIG226 Fall 3 MIG120
Radiation Protection MIG230 Fall 3 co-req MIG226
Positioning | MIG122 Spring 3 co-req MIG124P
Anatomy/Physiology Il/Lab BIO204 Spring 4 BIO203
P.T. Medical Radiography Clinical | MIG124P Spring 1
Positioning Il MIG126 Summer 3 MIG122; co-req MIG128P
Pharmacology of Radiology MIG227 Summer 1 MIG109 and BIO204
P.T. Medical Radiography Clinical Il MIG128P Summer 1 MIG124P
Positioning |l MIG220 Fall 2 MIG126
P.T. Medical Radiography Clinical IlI MIG222P Fall 1 MIG128P
CT/Cross Sectional Anatomy MIG234 web-based Fall 2 BIO204
P.T. Medical Radiography Clinical IV MIG228P Spring (day) 5 MIG222P
Advanced Medical Radiography Seminar MIG238 Spring 2 MIG224 and MIG226
P.T. Medical Radiography Clinical V MIG236P Summer (day) 5 MIG228P
TOTAL CREDITS 60
OPTION OVERVIEW checks are required due to potential CAREER OUTLOOK

This option prepares students to perform
entry level diagnostic examinations on
patients utilizing analog and digital
technology to produce diagnostic images in a
diverse healthcare environment. The field of
radiography includes general radiography,
computed tomography (CT), magnetic
resonance imaging (MRI), mammography, and
cardiovascular and interventional technology.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
Medical Radiography program, all students
must undergo a Criminal Offender Record
Information (CORI) check and a Sex Offender
Registry Information (SORI) check. These

unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

2017-2019 Bunker Hill Community College Catalog

Graduates of this option qualify for
employment in hospitals, HMOs, clinics,
doctors’ offices, mobile units, community
health agencies, industrial x-ray, and
equipment/film companies. Successful
graduates will qualify to take the American
Registry of Radiologic Technologists Registry
Examination and the State of Massachusetts
Licensing Examination for entry-level
Radiologic Technologists.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

= Demonstrate clinical competence.

= Apply critical thinking skills.

= Demonstrate communication skills.

= Model professionalism.
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PROGRAMS OF STUDY

I Associate in Science

I Nurse Education Department

Registered Nursing Program: Day/Evening/Alternative Options

>
o
=
> Bl COURSE TITLE COURSENUMBER  25VESTER  CREDITS PREREQUISITES
o
< Il PREREQUISITE COURSES
<
g College Writing | ENG111 3 ENGO95 or placement and ESLO98 or RDGO95 or placement
8 Anatomy/Physiology/Lab | BIO203 4 BIO105 or BIO108 or BIO195
o
Drug Calculation NUR100 1 MATO097 or placement

PROGRAM CURRICULUM

College Writing Il ENG112 3 ENG111
Individual and Society SOC101 satisfies Area 2 3 ESLO98 or RDG095 or placement
World View Area 3 satisfied by
program
Quantitative Thought Area 4 3 MAT097 or placement

Science and Technology it b e By

program

Humanities Area 6 satisfied by
program

Anatomy/Physiology/Lab Il BIO204 Semester | 4 BIO203
Principles of Psychology PSY101-see note* 3 ESLO98 or RDG095 or placement
Physical Assessment/Basic Skills  NUR101 Semester | 2 BIO203 and ENG111 and NUR100
Nursing | NUR111 Semester | 7 BIO203 and ENG111 and NUR100
Human Growth/Development PSY213-see note* 3 PSY101
Nursing Il NUR112 Semester || 10 BIO204 and NUR101 and NUR111 and PSY101
Microbiology/Lab BIO205 Semester | 4 BIO203 or BIO195
Nursing Il NUR211 Semester llI 9 BIO205 and NUR112 and PSY213
Nursing IV NUR212 Semester [V 9 NUR211
Nursing Seminar NUR213 Semester IV 1 NUR211
TOTAL CREDITS 69

*Note: PSY101 and PSY213 must be completed prior to NUR211.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Nurse Education Department

Registered Nursing Program: Day/Evening/Alternative Options

Continued from previous page

OPTION OVERVIEW

This program includes 39 credits of nursing
theory and clinical practice in health care
facilities. NUR111, Nursing |, requires clinical
practice six (6) hours per week. NUR112,
NUR211 and NUR212, Nursing I, lll and IV,
each require clinical practice twelve (12) hours
per week. Students must earn a grade of 78
or higher in all NUR courses with the
exception of NUR100, in which students must
earn a grade of 80 or higher. Students who
fail to meet either the clinical objective or the
grade requirement of an NUR course fail that
course. To ensure currency, credits for
BIO203, 204 and 205 earned more than five
years prior to enrollment in the nursing
clinical sequence are not accepted. Note that
there are many requirements that must be
met for acceptance to the nursing programs.
These requirements are spelled out in detail
in the Associate in Science Degree: Nursing
Program description preceding this grid.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
the Nursing program, all students must
undergo a Criminal Offender Record
Information (CORI) check and a Sex Offender
Registry Information (SORI) check. These
checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178 B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

2017-2019 Bunker Hill Community College Catalog

CAREER OUTLOOK

Graduates of this option qualify for
employment in hospitals, long-term care
facilities, HMOs, clinics, doctors’ offices, and
other community health agencies.
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UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Apply the nursing process and critical
thinking in the delivery of holistic nursing
care in a variety of settings.

= Apply scientific knowledge and technology
in the delivery of holistic nursing care.

= Integrate the roles of the associate degree
nurse into nursing practice.

= Communicate effectively with individuals,
families, and groups within the health care
system.

= Integrate cultural competence in the
delivery of nursing care to a transcultural,
diverse population throughout the lifespan.

= Integrate principles of teaching/learning in
the delivery of holistic nursing care.

= Integrate the legal, ethical, and professional
standards in the delivery of care.

= Demonstrate accountability as a manager
of care utilizing delegation and leadership
skills.




PROGRAMS OF STUDY

I Certificate

I Business Administration Department

Accounting Information Certificate Program

>
[a)
=)
& SEMESTER
L COURSE TITLE COURSE NUMBER CREDITS PREREQUISITES
o TAKEN
%’ Principles of Accounting | ACC101 3 ESLO98 or RDGO95 or placement
g Principles of Accounting |l ACC102 3 ACC101
o .
E Accounting Information Systems ACC105 3 ACC101; ENGO95 and ESLO98 or RDGO95 or
placement
Intermediate Accounting | ACC201 3 ACC102
Applications/Concepts or Introduction to 11140 o 7133 3 ESL098 or RDGOYS5 or placement
MS Office
Decision Support Using MS Excel CIT234 3 CIT110 or CIT113 or CIT120
Statistics | MAT181 3 MATO097 or MAT098 or placement

CONCENTRATION ELECTIVES (CHOOSE 2)

Intermediate Accounting |l ACC202 3 ACC201

Cost Accounting ACC207 3 ACC102

Personal Income Tax ACC203 3 ACC102

Financial Management FIN210 3 ACC102

Database Design with MS Access CIT128 3 CIT110 or CIT113 or CIT120 or Chair approval
TOTAL CREDITS 27

Due to the prerequisite requirements, it is not possible to complete this certificate program in one year. The program is intended to be followed
on a part-time basis over two years.

PROGRAM OVERVIEW

This program prepares students for entry-
level training positions in firms where
accounting departments may be specialized
or all-inclusive (examples: accounts payable,
accounts receivable, or inventory control). In
addition, the program certifies those who are
currently performing bookkeeper functions
at their present employment. The
certification enhances students’
opportunities for growth. The program
prepares graduates with skills directly
transferable to the workplace through a
combination of technical accounting training
and financial accounting. The certificate
program prepares students who feel that a
degree program is not an appropriate
choice.

CAREER OUTLOOK

This program qualifies graduates for entry-
level accounting, billing, or advanced
bookkeeping positions. Students may also
transfer many of these courses into the
following degrees: Associate in Science
Degree: Business Administration Accounting
option or Business Administration
Management option.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Describe and demonstrate an
understanding of cash vs. accrual
accounting.

= Compare and contrast different concepts
of depreciation of property, plant and
equipment assets.

= Explain in detail the nature of receivables,
payables and inventory.

= Analyze and evaluate revenues, expenses
cash flows, and behavior of cost.

= Assess and analyze integrated accounting
systems, setup, and applications.

= Use spreadsheet models addressing a
range of practical and business
applications.

= Record transactions and input data from
initial investment in the business cycle,
ending entries that are necessary to ready
the books for period-ending financial
statements.

= Prepare and evaluate financial statements
and process and maintain computerized
records, accounts, and information.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Business Administration Department

Accounting Option

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing |
College Writing Il

Individual and Society

World View
Quantitative Thought
Science and Technology

Humanities

CONCENTRATION COURSES

COURSE NUMBER

ENG111
ENG112

MAN112 satisfies Area 2

From Area 3
From Area 4
From Area 5

From Area 6

SEMESTER
TAKEN

CREDITS

w b~ W w

PREREQUISITES

ENGO095 and ESL098 or RDG095 or placement
ENG111

ESL098 and ESL099 or RDG090 and ENGO090 or
placement
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MAT097 or placement

BUS101 satisfies

ESLO98 and ESLO99 or ENGO90 and RDGQ95 or

Introduction to Business learning communities 3

. placement

requirement
Principles of Accounting | ACC101 3 ESL098 or RDGO095 or placement
Business Law | BUS201 3 ENGO095 and ESL098 or RDG095 or placement
Principles of Accounting Il ACC102 3 ACC101
Applications/Concepts CIT110 3 ESLO98 or RDG095 or placement
Principles of Marketing or Principles of MAN105 or MAN111 3 ESL098 and ESLO99 or RDGO95 and ENGO090 or
Management placement
Semanriing Inemmaten Sysiems ACC105 3 ACC101 and ENGO095 and ESLO98 or RDGO95 or
placement
Intermediate Accounting | ACC201 3 ACC102
Personal Income Tax ACC203 3 ACC102
Cost Accounting | ACC207 3 ACC102
Intermediate Accounting |l ACC202 3 ACC201
Volunteer Income Tax Assistance ACC205 Spring 3 ACC203
Managerial Accounting | or ACC216 or Prerequisite for ACC216: ACC207;
Business Internship MAN299 or 3 prerequisite for MAN299 and INT299B: Chair
or Learn and Earn Business Internship  INT299B approval
TOTAL CREDITS 61
OPTION OVERVIEW CAREER OUTLOOK = Prepare a set of financial statements for a

This option trains students in use of the
accounting software used in industry by

introducing computerized applications early

in the sequence of courses. Students
interface with the public through the
Volunteer Income Tax Assistance (VITA)
component of this option as they help
interested members of the community
prepare their tax returns.

This option qualifies graduates to enter the

accounting profession in entry-level

positions.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Understand all variables that are relevant
to preparing individual tax returns at both

the state and federal levels.
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service, merchandising, or manufacturing
business that is structured as either a
proprietorship, partnership, or corporation.

= Analyze a set of financial statements to
determine the strengths or weaknesses of
the business.

= Understand the importance of cash flow
within a business and account for its use
and source in evaluating the effectiveness
of managerial decisions.
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PROGRAMS OF STUDY

I Associate in Arts

I Business Administration Department

Business Transfer Option

COURSE TITLE COURSE NUMBER

GENERAL EDUCATION COURSES

ENG111
ENG112

College Writing |
College Writing Il

PSY101 or MAN112

Individual and Society satisfies Area 2

ECO201 satisfies Area 3
MAT 194 satisfies Area 4

World View
Quantitative Thought
Science and Technology From Area 5

Humanities From Area 6

SEMESTER
TAKEN

CREDITS

w ~ B~ W

PREREQUISITES

ENGO095 and ESL098 or RDGO95 or placement
ENG111

Prerequisites for PSY101: ESL098 or RDGO95 or
placement; prerequisites for MAN112: ESLO98 and
ESLO99 or RDG095 and ENGO90 or placement

MATO097 and ESLO98 or RDGO95 or placement
MATO099 or placement

CONCENTRATION COURSES

BUS101 satisfies

ESL098 and ESL099 or RDGO95 and ENGO90 or

Introduction to Business Iearn'ing communities ) placement
requirement
Principles of Accounting | ACC101 3 ESL098 or RDGO95 or placement
Principles of Management MAN111 3 EtJ;L(il;mE:nLtO?S and ESLO99 or ENGO090 and RDG095
Applications/Concepts CIT110 3 ESL098 or RDGO95 or placement
ks of dertierie MAN105 3 EISaLCC:iYé]Beanrld ESL099 or RDGO95 and ENGO90 or
Principles of Accounting Il ACC102 3 ACC101
Microeconomics ECO202 3 MAT097 and ESLO98 or RDGO95 or placement
Calculus for Management Science MAT231 4 MAT194
Behavioral Science Elective 3
Lab Science Elective 4
Literature Elective 3 pre/co-req ENG111
Literature Elective 3 pre/co-req ENG111
Statistics | MAT181 3 MAT097 or MAT098 or placement
TOTAL CREDITS 64

The Business Administration Department at
Bunker Hill Community College is a collegial,
student-centered learning community
dedicated to providing an innovative,
creative, and relevant education in business
disciplines to a diverse student population.
We strive to maximize student success by
placing graduates in a competitive position
when seeking employment in a business
environment or upon transfer to a four-year
academic institution, ultimately empowering
them to compete responsibly and

successfully in a global business environment.

CONCENTRATION OVERVIEW

This concentration prepares students to
transfer to four-year colleges or universities
and major in business administration. A
bachelor's degree enhances the competitive

status of students for entry into business-
related fields, and prepares students for
advanced degrees. The college has transfer
articulation agreements with many four-year
academic institutions in the area. Graduates
of this concentration may qualify to transfer
using benefits of MassTransfer to a four-year
state college or University of Massachusetts
campus. For current information on eligible
programs, visit www.mass.edu/masstransfer.
The department also encourages students to
consult with their advisors concerning transfer
requirements.

CAREER OUTLOOK

Students’ potential careers vary depending
upon the chosen major and include
accounting, mid-level management, banking,
finance, and insurance. Students must

complete a bachelor's degree as a minimum
requirement for entry into these fields.
Students may need to pursue graduate work,
as well.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Describe the interaction of history, culture,
literature, economics, and science as
studied within a broad liberal arts
curriculum.

= Demonstrate competence in reading and
writing/literacy skills and in the organization
of critical thinking and problem solving
behaviors.

= Examine management theory and practice
and explain basic business methodology
and application.
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PROGRAMS OF STUDY

I Certificate

I Business Administration Department

Entrepreneurship Certificate Program

COURSE SEMESTER

T
o
8
2

COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES E

Applications/Concepts CIT110 3 ESLO98 or RDGO95 or placement 8

Principles of Management MAN111 3 ESLO98 and ESLO99 or ENGO90 and RDGO95 or placement :

Principles of Marketing MAN105 3 ESLO98 and ESLO99 or RDGO95 and ENG090 or placement é‘

Principles of Accounting | ACC101 3 ESL098 or RDG095 or placement <

Accounting Information Systems ~ ACC105 3 ACC101; ENGO95 and ESLO98 or RDGO95 or placement

Introduction to Entrepreneurship ~ MAN107 3 ENGO095 and ESL098 or RDG095 or placement

Entrepreneurship and Innovation =~ MAN204  Spring 3 MAN107 or Instructor permission

Small Business Management MAN207 3 ACC102 or ACC105 and MAN111 and MAN105 or Chair approval

Organizational Behavior or MAN112 Prerequisites for MAN112: RDG095 and ENGO090 or ESLO98 and ESLO99 or

9 or 3 placement. Prerequisites for BUS201: ENGO95 and RDG095 or ESLO98 or
Business Law |
BUS201 placement.

TOTAL CREDITS

27

PROGRAM OVERVIEW

This program prepares students to understand
the business issues, technical skills and other
knowledge underlying success in
entrepreneurial endeavors. All of the courses
are part of the Entrepreneurship Option of the
A.S. in Business Administration Degree and
thus could be used to fulfill requirements of
that program. The certificate could also be
completed to supplement knowledge of those
majoring in other disciplines such as
information technology, hospitality, or culinary
arts who may wish to start their own business

CAREER OUTLOOK
This certificate prepares graduates to start and

manage a small business, and to move into
management and supervisory positions.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Analyze viability of opportunities from
various points of view.

= Understand the leadership skills and
personal characteristics needed for success
in starting and managing a small business.

= Develop and implement a business plan.

= Prepare a set of financial statements for a
service, merchandising or manufacturing
business that is structured as a sole

proprietorship, partnership or a corporation.

= Analyze a set of financial statements to
determine strengths or weaknesses of the
business.

Understand the basic principles of business
law, contracts and agency, intellectual
property and product liability.

Demonstrate proficiency in computer
applications as required to operate and
manage a small business.

Examine management theory and practice,
and explain basic business methodology and
management issues.

Be able to identify and analyze the
marketing strategies of an organization that
can be used to advance its mission.
Understand the techniques useful in
achieving the full potential from limited
resources and improving productivity and
effectiveness.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Business Administration Department

Entrepreneurship Option

SEMESTER

COURSE TITLE TAKEN

COURSE NUMBER CREDITS PREREQUISITES

GENERAL EDUCATION COURSES
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College Writing |
College Writing Il

ENG111
ENG112

ENGO095 and ESLO98 or RDGO95 or placement
ENG111
ESL098 and ESL099 or RDG095 and ENGO090 or

Individual and Society MANT112 satisfies Area 2 3
placement

World View SE‘,thgﬁzeO: ;;5%0202 3 MAT097 and ESL098 or RDG095 or placement
Prerequisite for MAT173: MAT097 or placement;

Quantitative Thought MAT173 or MAT181 or Jord prerequisite for MAT181: MAT097 or MAT098 or

9 MAT231 satisfies Area 4 placement; prerequisite for MAT231: MAT194 or

placement

Science and Technology From Area 5 4

Humanities

CONCENTRATION COURSES

From Area 6

i

BUS101 satisfies

ENGO090 and RGD095 or ESLO98 and ESLO99 or

Introduction to Business Learning Communities 3
: « placement.
requirement. See note

Applications/Concepts CIT110 ESLO98 or RDGO95 or placement

Decision Support using MS Excel CIT234 CIT110 or CIT113 or CIT120 or Chair approval

Principles of Management MAN111 3 ESLO98 and ESLO99 or ENG090 and RDGO95 or
placement

sl of kr et MAN105 3 ESLO98 and ESLO99 or RDGO95 and ENGO90 or
placement

Principles of Accounting | ACC101 3 ESLO98 or RDGO95 or placement

Principles of Accounting Il or ACC102 or ACC105 3 ACCI01

Accounting Information Systems

Business Law | BUS201 3 ENGO095 and ESL098 or RDGO95 or placement

Introduction to Entrepreneurship MAN107 3 ENGO095 and ESLO98 or RDGO95 or placement

Entrepreneurship and Innovation MAN204 Spring 3 MAN107 or Instructor permission

S]] Brsiness WRreesmen: MAN207 3 ACC;102 or ACC105 and MAN111 and MAN105 or
Chair approval

Professional Communication BUS207 3 ENG111

Business Internship or MAN299 or

Learn and Earn Business Internship or  INT299B or 3 Chair approval

Management Seminar MAN201

TOTAL CREDITS 61-62

*Note: Students who have already taken an LCS course should consult Department Chair or Division Dean.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Business Administration Department

Entrepreneurship Option

Continued from previous page

OPTION OVERVIEW CAREER OUTLOOK

This option allows individuals to learn This option prepares graduates to start and
entrepreneurial skills and build on their own manage a small business, and to move into
capabilities while earning a college degree. management and supervisory positions.

Students will be able to transfer credit for
courses to four-year colleges with
entrepreneurial programs. Students learn
business skills that could be combined with
their specialized skills to create
opportunities for self-employment or for
career advancement and career mobility.
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UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

= Analyze viability of opportunities from
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various points of view.

= Understand the leadership skills and
personal characteristics needed for
success in starting and managing a small
business.

= Develop and implement a business plan.

= Prepare a set of financial statements for a
service, merchandising or manufacturing
business that is structured as a sole
proprietorship, partnership or a
corporation.

= Analyze a set of financial statements to
determine strengths or weaknesses of the
business.

= Understand the basic principles of
business law, contracts and agency,
intellectual property and product liability.

= Demonstrate proficiency in computer
applications as required to operate and
manage a small business.

= Examine management theory and
practice, and explain basic business
methodology and management issues.

= Be able to identify and analyze the
marketing strategies of an organization
that can be used to advance its mission.

= Understand the techniques useful in
achieving the full potential from limited
resources and improving productivity

= and effectiveness.
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PROGRAMS OF STUDY

I Associate in Science

I Business Administration Department

Finance Option

COURSE TITLE COURSE NUMBER

GENERAL EDUCATION COURSES

ENG111
ENG112

College Writing |
College Writing Il

Individual and Society MAN112 satisfies Area 2

World View ECO201 satisfies Area 3
Quantitative Thought From Area 4
Science and Technology From Area 5

Humanities From Area 6

SEMESTER

CREDITS PREREQUISITES

TAKEN

3

3
3
4
3

ENGO95 and ESL098 or RDG095 or placement
ENG111

ESL098 and ESL099 or RDG095 and ENG090 or
placement

MATO097 and ESLO98 or RDGO95 or placement
MAT097 or placement

CONCENTRATION COURSES

BUS101 satisfies learning

ESLO98 and ESLO99 or RDG095 and ENGO090 or

Introduction to Business o . 3
communities requirement placement
Principles of Accounting | ACC101 ESLO98 or RDGO95 or placement
Applications/Concepts CIT110 ESLO98 or RDGO95 or placement
. (
Principles of Management MAN111 3 BUS101; ESLO98 and ESLO99 or ENG090 and RDGO
or placement
Introduction to Corporate Finance or o . .
: X FIN106 or MAN299 3 Prerequisite for MAN299: Chair approval
Business Internship
Principles of Accounting |l ACC102 3 ACC101
Professional Communication BUS207 3 ENG111
Investments FIN1T11 3 ACC102
Personal Finance FIN112 3
Microeconomics ECO202 3 MATO097 or MAT098 and ESL098 or RDG095 or
placement
Financial Management FIN210 3 ACC102
Money and Banking FIN211 EC0O201 and ECO202
Mutual Funds Industry FIN213 ACC102 and FIN111
TOTAL CREDITS 61
OPTION OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This option prepares students with general
workforce skills and specialized educational
training for entry-level positions in financial
services, investment banking, financial
planning, budgeting, and/or administration.

This option qualifies graduates for a variety of
positions in banking, insurance, finance,
brokerage, and mutual fund operations.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Understand the process of preparing a
budget and recognize the value it provides
the end-user.

= Analyze the many choices available to the
investor and recognize the importance of
diversifying investment options.

= Evaluate sets of financial statements using
financial ratios and draw accurate
conclusions as to the strengths or
weaknesses of the concern.

= Understand the mutual fund industry in
order to design a comprehensive portfolio
for a wide range of investors.
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PROGRAMS OF STUDY

I Associate in Science

I Business Administration Department

Management Option

SEMESTER

COURSE TITLE

COURSE NUMBER

TAKEN
GENERAL EDUCATION COURSES

ENG111
ENG112
MANT112 satisfies Area 2
ECO201 satisfies Area 3

From Area 4

College Writing |
College Writing |l
Individual and Society
World View
Quantitative Thought
Science and Technology From Area 5

Humanities From Area 6

CREDITS PREREQUISITES

w AW w w w w

ENGO095 and ESLO98 or RDG095 or placement

ENG111

ESLO98 and ESLO99 or RDG095 and ENGO090 or placement
MATO097 and ESLO98 or RDGO95 or placement

MAT097 or placement
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CONCENTRATION COURSES

BUS101 satisfies learning

Introduction to Business communities requirement 3 ESL098 and ESLO99 or RDG095 and ENGO90 or placement
Principles of Accounting | ACC101 ESLO98 or RDG095 or placement

Principles of Marketing MAN105 ESL098 and ESLO99 or RDGO95 and ENGO90 or placement
Business Law | BUS201 ENGO095 and ESLO98 or RDG095 or placement

Principles of Management MAN1T11 3 ggi;?ngnliSLO?S and ESLO99 or ENGO90 and RDG095 or
Principles of Accounting |l ACC102 3 ACC101

Applications/Concepts CIT110 ESLO98 or RDG095 or placement

Financial Management FIN210 ACC102

Management Seminar or MAN201 or 3 Prerequisites for MAN201: MAN105 and MAN111;
Business Internship MAN299 prerequisite for MAN299: Chair approval

Professional Communication BUS207 3 ENG111

Computer Elective 3

Career Elective see note* 3

Career Elective see note* 3

TOTAL CREDITS 61

*Note: Select the career elective from ACC, BUS, FIN or MAN courses.

This program prepares students for
employment and for transfer to four-year
colleges and universities. The College has
transfer articulation agreements with many of
the four-year colleges and universities in the
area. The College encourages students to
meet with their advisors for additional
information. This program makes a
concentrated effort to demonstrate how the
subject matter relates to the cultures of our
diversified student population. The program
places emphasis on student participation and
creates an interactive forum in which to learn.
The Management Seminar in this program is
a Capstone course and should be taken in the
student’s final semester.

OPTION OVERVIEW

This option prepares students with a solid
foundation of managerial principles and
concepts that are standard practice in
business. The upper-level management
courses focus on the case study approach,
allowing students to analyze and solve
realistic management problems. The college
has transfer articulation agreements with
many of the four-year colleges and
universities in the area, allowing students to
transfer in this option. Students should speak
with the Department chair for specific transfer
information.
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CAREER OUTLOOK

This option qualifies graduates to enter the
workforce as productive entry-level managers.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Apply the concepts needed to direct, plan,
organize, and control the operations of a
business.

= Demonstrate the necessary leadership skills
to mobilize and motivate employees to
accomplish business goals.

= Employ effective decision-making
techniques in the workplace.

= Utilize human relations techniques when
working with individuals or groups to help
meet business objectives and resolve
conflicts.
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PROGRAMS OF STUDY

I Certificate

I Business Administration Department

Sport Management Certificate Program

COURSE TITLE COURSE NUMBER ~ >-\'ESTER CREDITS PREREQUISITES

Introduction to Business BUS101 3 ESL098 or RDG095 and ESLO99 or ENGO90 or placement
Applications/Concepts CIT110 3 ESL098 or RDG095 or placement

Professional Communication BUS207 3 ENG111

Principles of Sport Management SPM101 3 pre/co-req BUS101

Sport Facility and Event Management SPM211 3 SPM101

Sport Law and Ethics SPM213 3 SPM101

Sport Marketing and Promotion SPM215 3 SPM101

OPTION ELECTIVES (CHOOSE 1)

Principles of Accounting | ACC101 3 ESLO98 or RDGO95 or placement
Personal Finance FIN112 3
TOTAL CREDITS 24

CERTIFICATE OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This certificate will introduce students to the
principles and concepts of sport management
operations. It will provide a foundation for
students interested in this field. The discipline
specific courses will provide students with an
introduction to areas that are critical for
success in the sport management industry.
Students will gain specific competencies in
management, marketing, communications and
operations as they relate to the sport and
leisure industry. Students will have the
foundation to continue their education
whether it is to complete their A.S. degree or
seek entry- level positions in the field.

This option prepares students to seek
employment in many entry-level positions in
the areas of health and fitness, sport and
leisure, park and recreation and the
professional sport industry including
opportunities in the management of
professional, college, secondary school and
community sports.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Apply the foundational concepts of
managerial, marketing and leadership skills
to a sport management
enterprise/environment.

= Understand the basic principles of sport
management and apply research and theory
to solve sport and event management
issues.

= Integrate principles of management to
organize people and resources to succeed in
the sport management industry.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Business Administration Department

Sport Management Option

SEMESTER
TAKEN

COURSE TITLE COURSE NUMBER

GENERAL EDUCATION COURSES

ENG111
ENG112
PSY101 satisfies Area 2
ECO201 satisfies Area 3
MAT181 satisfies Area 4
BIO108 satisfies Area 5

College Writing |
College Writing Il
Individual and Society
World View
Quantitative Thought
Science and Technology

Humanities From Area 6

CREDITS

w W W w w w w

PREREQUISITES

ENGO095 and ESLO98 or RDG095 or placement

ENG111

ESLO98 or RDGO95 or placement

MAT097 and ESLO98 or RDGO95 or placement

MAT097 or MAT098 or placement

ENGO095 and MAT093 and ESL098 or RDGO95 or placement
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CONCENTRATION COURSES

BUS101 satisfies learning

Introduction to Business communities requiremant 3 ESLO98 or RDG095 and ESLO99 or ENGO90 or placement
Principles of Accounting | ACC101 3 ESLO98 or RDG095 or placement

Principles of Sport Management SPM101 3 pre/co-req BUS101

ﬁ/lf;%r;g'\"ei:‘:fteme”t and Event SPM211 3 SPM101

Sport Law and Ethics SPM213 3 SPM101

Business Law | BUS201 3 ENGO095 and ESLO98 or RDG095 or placement

Principles of Accounting I ACC102 3 ACC101

Professional Communication BUS207 3 ENG111

Introduction to Entrepreneurship MAN107 3 ESLO98 or RDG095 and ESLO99 or ENG090 or placement
Sport Marketing and Promotion SPM215 3 SPM101

Applications/Concepts CIT110 3 ESLO98 or RDGO95 or placement

Psychology of Sport SPM201 3 PSY101

Seminar in Sport Manageme_nt or  SPM217 or 3 Prerequ!site for SPM217: SPM101.

Sport Management Internship SPM299 Prerequisite for SPM299: Chair approval.

TOTAL CREDITS 61

OPTION OVERVIEW

This option introduces students to the
principles and concepts of sport management
operations. The program provides students
with a comprehensive foundation in business
management along with specialized courses in
the areas that are critical for success in the

CAREER OUTLOOK

sport management industry. Students will gain
a comprehensive business foundation community sports.
combined with specific competencies in

management, marketing, communications and

operations as they relate to the sport and

leisure industry. Students will have the

foundation to continue their education at a

four-year institution or seek entry-level

positions in the field.
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This option prepares students to seek
employment in many entry-level positions in
the areas of health and fitness, sport and
leisure, park and recreation and the
professional sport industry including
opportunities in the management of
professional, college, secondary school and

UPON COMPLETION OF THIS PROGRAM,

GRADUATES WILL BE ABLE TO:

= Integrate principles of management to
organize people and resources to succeed in
the sport management industry.

= Apply the concepts needed to plan, lead,
organize, control and staff the operations of
a sport management enterprise.

» Understand the basic principles of sport
management as they relate to legal issues,
managing and marketing a sports
organization, communications and
administration.
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PROGRAMS OF STUDY

I Certificate

I Business Administration Department

Taxation Certificate Program

COURSE SEMESTER
COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES
I Prerequisite for CIT110: ESLO98 or RDGO95 or placement;
App'llgatlons/Concepts or CITT10 or 3 prerequisite for CIT234: CIT110 or CIT113 or CIT120 or
Decision Support using MS Excel CIT234 . X .
equivalent experience or Chair approval
Accounting Forensics ACC107 3 ACC102
Accounting Information Systems ACC105 3 ACC101 and ENGO095 and ESLO98 or RDG095 or placement
Personal Income Tax ACC203 3 ACC102
Business Income Tax ACC204 3 ACC102
Mass Tax Law | ACC217 3]
Internship at DOR/Mass Tax Law |l ACC299 3 ACC217 and Permission of Dean or Chair approval
Intermediate Accounting | or ACC201 or Prerequisite for ACC201: ACC102;
Intermediate Accounting Il or ACC202 or 3 prerequisite for ACC202: ACC201;
Professional Communication or BUS207 or prerequisite for BUS207: ENG111;
Volunteer Income Tax Assistance* ACC205 prerequisite for ACC205: ACC203
TOTAL CREDITS 24

*Note: ACC205 is only offered during the spring semester.

PROGRAM REQUIREMENTS

To be considered for the Department of
Revenue (DOR) internship, applicants must
complete all of the Certificate of Associate in
Tax course requirements with an overall GPA
of 3.2 and a 3.0 in accounting courses; have
the legal right to work in the United States,
and be able to pass a CORI background
check. Additionally, students must be
available to work during daytime hours
Monday - Friday, as this internship does not
offer any evening or weekend internships. All
interns work during the day shift and must not
be employed in any other position that could
result in a potential conflict of interest. There
is no promise or guarantee of employment at
the DOR at the conclusion of the internship.

OPTION OVERVIEW

The Taxation Certificate Program prepares

UPON COMPLETION OF THIS PROGRAM,
GRADUATES WILL BE ABLE TO:

= Build an understanding of steps required to
perform both internal and independent

students with an intensive, practical

application of skills and decision making

demanded by the taxation and auditing

profession. Students will develop technical, = Understand the workings and concepts of
tax law as it pertains to the business
transactions of varied business entities;

= |dentify the conditions that lead to the

audits;

communications, critical thinking,
quantitative, and human relation skills needed
to be competitive in this field.

This option provides students with the skills
needed for entry level positions found in the
taxation and auditing field. Students will
participate in a hands-on internship
experience at the Massachusetts Department
of Revenue, affording them a first-hand look
at the inner workings of the taxation and
auditing profession.

The program is intended for students with an
associate or bachelor's degree.

CAREER OUTLOOK

This option qualifies graduates to seek
employment with businesses conducting
taxation and auditing operations that
correspond to the required career electives.

detection of fraud;

= Demonstrate competencies regarding the
auditor’s objectives and procedures in
selected areas of the audit, emphasizing
the business cycles;

= Recognize and apply the general rules of
accounting related to taxation and auditing;

= Demonstrate a mastery of design of audit
programs for financial statement audits;

= Demonstrate conceptual and analytical
skills acquired through course work and
relate to thoughtful analysis of financial and
non-financial data;

= Understand the legal and ethical challenges
faced by auditors and remedies for these
situations.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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I Associate in Science

I Business Administration Department

Taxation Option

COURSE TITLE

GENERAL EDUCATION COURSES

ENG111
ENG112

College Writing |
College Writing Il
Individual and Society
World View
Quantitative Thought
Science and Technology

Humanities

COURSE NUMBER

MAN112 satisfies Area 2
From Area 3
From Area 4
From Area 5

From Area 6

CONCENTRATION COURSES

SEMESTER
TAKEN

ENG111

w A W W w w w

CREDITS PREREQUISITES

ENGO095 and ESL098 or RDGO95 or placement

ESLO98 and ESLO99 or RDG095 and ENG090 or placement

MATO097 or placement

Principles of Accounting | ACC101 3 ESLO98 or RDG095 or placement
Applications/Concepts CIT110 3 ESLO98 or RDGO95 or placement

Principles of Accounting |l ACC102 3 ACC101

Business Law | BUS201 3 ENGO95 and ESLO98 or RDGO95 or placement

Decision Support using MS Excel CIT234 3 g:;l'a‘lir‘lgpogrg\llzl‘l 13 or CIT120 or equivalent experience or
Accounting Information Systems ACC105 3 ACC101 and ENGO095 and ESL098 or RDG095 or placement
Accounting Forensics ACC107 3 ACC102

Intermediate Accounting | ACC201 3 ACC102

Intermediate Accounting |l ACC202 3 ACC201

Personal Income Tax ACC203 3 ACC102

Business Income Tax ACC204 3 ACC102

jortes eeme Toxsisnce o pcczo swng 3 Acca

Mass Tax Law | ACC217 3

Internship at DOR/Mass Tax Law Il ACC299 3 ACC217

Professional Communication BUS207 3 ENG111

TOTAL CREDITS 67

PROGRAM REQUIREMENTS

To be considered for the Department of
Revenue (DOR) internship, applicants must
complete all of the Certificate of Associate in
Tax course requirements with an overall GPA of
3.2 and a 3.0 in accounting courses; have the
legal right to work in the United States, and be
able to pass a CORI background check.
Additionally, students must be available to
work during daytime hours Monday - Friday, as
this internship does not offer any evening or
weekend internships. All interns work during
the day shift and must not be employed in any
other position that could result in a potential
conflict of interest. There is no promise or
guarantee of employment at the DOR at the
conclusion of the internship.

CAREER OUTLOOK

This option qualifies graduates to seek
employment with businesses conducting
taxation and auditing operations that
correspond to the required career electives.

OPTION OVERVIEW

The Associate in Science Degree: Business
Administration Program, Taxation Option
prepares students with an intensive, practical
application of skills and decision making
demanded by the taxation and auditing
profession/. Students will develop technical,
communications, critical thinking, quantitative,
and human relation skills needed to be
competitive in this field.

This option provides students with the skills
needed for entry-level positions found in the
taxation and auditing field and will also
position them to transfer to a four-year degree
program. Students will participate in a hands-
on internship experience at the Massachusetts
Department of Revenue, affording them a first-
hand look at the inner workings of the taxation
and auditing profession.

2017-2019 Bunker Hill Community College Catalog

UPON COMPLETION OF THIS CONCENTRATION
GRADUATES WILL BE ABLE TO:

Build an understanding of steps required to
perform both internal and independent
audits;

Understand the workings and concepts of tax
law as it pertains to the business transactions
of varied business entities;

Understand the legal and ethical challenges
faced by auditors and the resolution
approaches for these situations;
Demonstrate competencies regarding the
auditor’s objectives and procedures in
selected areas of the audit, emphasizing the
business cycles;

Recognize and apply the general rules of
accounting related to taxation and auditing;
Demonstrate a mastery of design of audit
programs for financial statement audits;
Demonstrate conceptual and analytical skills
acquired through course work and relate to
thoughtful analysis of financial and non-
financial data.

PROGRAMS OF STUDY
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Administrative Support Specialist

COURSE TITLE COURSE NUMBER _?_il\lélE'iTER CREDITS PREREQUISITES

MS Word | OIM103 - see *note 3

Administrative Business Communication |  OIM132 - see *note 3 ENGO95 or placement and OIM103
Applications/Concepts or Introduction to  CIT110 - see *note or 3 Prerequisite for CIT110: RDG095 or ESLO98 or
Microsoft Office CIT133 placement

Records and Information Management QIM106 3 pre/co-req CIT110 or CIT133

Principles of Internet & Information CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval
Security

Decision Support Using MS Excel CIT234 3 CIT110 or CIT113 or CIT120 or Chair approval
Database Design with MS Access or Prerequisite for CIT128: CIT110 or CIT113 or
Collaboration, Communication and CIT128 or CIT250 3 CIT120 or Chair approval; prerequisite for CIT250:
Integration in MS Office Applications CIT110 or CIT113 or Chair approval

TOTAL CREDITS 21

*Note: Exemption exams are available for OIM103, OIM132 and CIT110. OIM103 requires 40 words per minute as well as knowledge of MS Word
and document format. OIM132 includes English grammar/punctuation, letter writing and MS Outlook application. Contact the Prior Learning
Assessment program coordinator (D2211) for detailed information.

PROGRAM OVERVIEW

Using the most current computer
applications, this program prepares students
to acquire the competencies needed to work
in an office environment.

CAREER OUTLOOK

Graduates of this program may qualify for
entry-level positions such as receptionists,
data-entry clerks, word processing
specialists, office assistants, or customer
service representatives in a wide range of
small and large organizations. More
experienced graduates may obtain positions
as executive assistants or office managers.
Students qualify to take the MS Office

certification exam at the end of the program.

UPON COMPLETION OF THIS PROGRAM,

GRADUATES WILL BE ABLE TO:

= Demonstrate proficiency in computer and
software applications.

= Use the complete range of Microsoft
Office application in an efficient manner.

= Demonstrate the ability to use various
communication mediums

Exemption exams are available for OIM103
and OIM132.MS Office certification is
available after CIT233.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Android Mobile App Certificate Program

AdNLS 40 SNVYIDO0Yd

COURSE  SEMESTER
COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES
IT Career Exploration CIT102 1
Applications/Concepts or CIT110 or ESLO99 or RDGO95 or placement;
Information Technology Problem Solving or CIT113 or 3.4 ENG090 and RDGO90 or placement;
Introduction to Computer Science and Objective Oriented ENGO095 and ESL099 or RDG095 and
; CIT120
Programming pre/co-req MAT194 or placement
Mobile App Development CIT129 3 ENGO090 and RDGO090 or placement
Introduction to Creating Mobile Apps CIT131 3 ENGO090 and RDGO090 or placement
Interactive Design | or VMA275 or
Design for Mobile Devices CIT135 3 VMA129, ENG090 and RGDO90 or placement
Programming for Android | CIT229 3 CIT129 or CIT113 or CIT120 or Chair Approval
TOTAL CREDITS 16-17
OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This program prepares students to be able to
have an entry-level position as a mobile app
developer in an Android environment.

This Certificate Program is designed to align
with the needs specified by industry partners.
This option will have stackable credentials
ideal for the working professional who is not
seeking a degree, but looking to enhance their
existing information technology skills.

CONCENTRATION GRADUATES WILL BE
ABLE TO:

Tackle large problems by systematically
breaking them down into smaller, more
manageable problems.

Use their knowledge, skills, and resources to
effectively adapt to change.

Utilize a foundation in programming
practices and principles.

Utilize skills and competencies required to
program basic Android applications in Java.
Utilize skills and competencies required to
design basic mobile applications on several
device platforms.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate
I Computer Information Technology Department

Cisco Systems CCNA (Fast-Track) Certifica

te Program

COURSE TITLE Y SEMESTER  CREDITS PREREQUISITES
Applications/Concepts or CIT110 or
Info Technology Fundamentals or CIT112 or 3 ESLO98 or RDGO95 or placement
PC Hardware and Software CIT182
Cisco Networking | CIT162 8 RDGO95 or ESLO98 or placement
Cisco Networking Il CIT167 3 CIT162
Cisco Networking Il CIT267 3 CIT167
Cisco Networking IV CIT274 3 CIT267
PC Keyboarding Techniques OIM100 1
TOTAL CREDITS 16
PROGRAM OVERVIEW UPON COMPLETION OF THIS
This is a “Fast-Track” CCNA Certificate ig&cfngRATION GRADUATES WILL BE

Program designed for those students
interested in pursuing a career as Cisco
Systems Networking Specialists. All course
work is offered through the internationally
recognized Cisco Systems Networking

network technicians.
= Prepared to take the Cisco CCNA
Certification Examination(s).

Academy.

= Qualified to apply for positions as entry-level

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Computer Forensics Certificate Program

AdNLS 40 SNVYIDO0Yd

COURSE TITLE COURSE NUMBER .?.il\lg;iTER CREDITS PREREQUISITES

Eggj'rﬁ'yes of Internet and Information cITi18 3 CIT110 or CIT113 or CIT120 or Chair approval
Introduction to Computer Forensics CIT121 3 CIT110 or CIT113 or CIT120 or Chair approval
Information Security and Assurance CIT219 3 CIT268

Advanced Computer Forensics CIT221 3 CIT121 and CIT268

Criminal Law CRJ103 3 ENGO95 and ESLO98 or RDGO95 or placement
Evidence and Court Procedures CRJ202 3 EE::rO;pap?gvglRJmS clite] @R el ENEH e
Criminal Justice Elective 3

Computer Elective 3

Computer or Criminal Justice Elective 3

TOTAL CREDITS 27

Demonstrated knowledge of IT skills through
work experience or course work, is required
for entrance to this program. Permission of
Department Chair or program coordinator is
required for non-coursework experience.

PROGRAM OVERVIEW

Computer Forensics is the name for a field of
study and practice that incorporates many
areas of expertise including but not limited
to hard drive and mobile device analysis, and
computer crime investigation.

This certificate provides to the Information
Technology and Criminal Justice
professionals the opportunity to obtain basic
knowledge, training and skills in Computer
Forensics.

CAREER OUTLOOK

This Certificate Program is designed to align
with the law enforcement, public safety,
private industry and homeland security
needs to ensure consistent, current and
flexible training in the emerging technology
field of Computer and Digital Forensics.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Image and analyze the evidence found on
a hard drive including file system analysis.

= Analyze digital evidence including
evidence found in the seizure of cell
phones, PDAs and other mobile devices.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Computer Forensics (Fast-Track) Certificate Program

COURSE TITLE NONSE  SEMESTER CREDITS PREREQUISITES
Introduction to Computer Forensics CIT121 3 CIT110 or CIT113 or CIT120 or Chair approval
PC Hardware and Software ClT182 3 RDGO095 or ESLO98 or placement
Windows Operating Systems CIT268 3 CIT110 or CIT113 or CIT120 or Chair approval
Advanced Computer Forensics CIT221 3 CIT121 and CIT268
Cyber Crime in Today's Society CRJ245 3 ENG111 and CRJ101 and CRJ103 or Chair approval
Keyboarding Techniques OIM100 1
TOTAL CREDITS 16
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

Computer Forensics is the name for a field of
study and practice that incorporates many
areas of expertise including but not limited to
hard drive and mobile device analysis, and
computer crime investigation.

This certificate provides to the Information
Technology and Criminal Justice professionals,
the opportunity to obtain basic knowledge,
training and skills in Computer Forensics.

This Certificate Program is designed to align
with the law enforcement, public safety,
private industry and homeland security needs
to ensure consistent, current and flexible
training in the emerging technology field of
Computer and Digital Forensics.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= |Image and analyze the evidence found on a
hard drive including file system analysis.

= Analyze digital evidence including evidence
found in the seizure of cell phones, PDA's
and other mobile devices.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Arts

I Computer Information Technology Department

Computer Information Systems Concentration

COURSE TITLE

GENERAL EDUCATION COURSES

COURSE NUMBER

SEMESTER
TAKEN

College Writing | ENG111 3

College Writing Il ENG112 3 ENG111
Individual and Society From Area 2 3

World View ECO202 satisfies Area 3 3

Quantitative Thought From Area 4

Science and Technology From Area 5 4

Humanities From Area 6 3

CREDITS PREREQUISITES

ENGO095 and ESLO98 or RDG095 or placement
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MAT097 or MAT098 and ESL098 or RDG095 or placement

CONCENTRATION COURSES

Applications/Concepts

Principles of Accounting | ACC101
Intermediate Visual Basic CIT218
Visual Basic CIT216
Principles of Accounting Il ACC102
Macroeconomics ECO201
Behavioral Science Elective

Lab Science Elective

Literature Elective

Literature Elective

Computer Elective see note**
Computer Elective see note**

Mathematics Elective

Mathematics Elective

CIT110 (Full-time
students take CIT113%)

3 ESL098 or RDG095 or placement

ESLO98 or RDG095 or placement
CIT216 or Instructor permission or Chair approval
CIT110 or CIT113 or CIT120 or Chair approval

MAT097 and RDGO095 or ESLO98 or placement

3

3

3

3 ACC101

3

3

4

3 pre/co-req ENG111
3 pre/co-req ENG111
3

3

3-4  MATO097 or placement

3-4  MATO097 or placement

TOTAL CREDITS

64-66

* CIT113 fulfills learning communities requirement.
**Note: Recommended computer electives: CIT118, 120, 128, 162, 242, 268, 272, 284.

CONCENTRATION OVERVIEW

The Computer Information Technology (CIT)
Department mission is two-fold. CIT prepares
its students for good paying, entry level
careers as database professionals through the
Associate in Science (A.S.) and Certificate
Database Programming and Administration
Programs. CIT also prepares students to
transfer to four-year college Information
Technology (IT) Programs through two
Associate in Arts (A.A.) Programs: A.A.
Computer Information

Systems Transfer and A.A. Computer Science
Transfer. The Department’s goals are in concert
with the College’s goals. Using input from its
Industry Advisory Committee and internship
course, the department is continually updating
and fine tuning its programs of study.
Graduates of this concentration may qualify to
transfer using benefits of MassTransfer to a
four-year state college or University of
Massachusetts campus. For current information
on eligible programs, visit
www.mass.edu/masstransfer.

CAREER OUTLOOK

Graduates of this concentration can transfer to
bachelor’s programs at four-year colleges.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Analyze the system needs of an organization.

= Make feasible recommendations for
computer solutions that meet those needs.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.
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PROGRAMS OF STUDY

I Associate in Arts

I Computer Information Technology Department

Computer Science Concentration

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing | ENG111
College Writing Il ENG112
Individual and Society From Area 2

World View
Quantitative Thought

From Area 3

Science and Technology

Humanities From Area 6

COURSE NUMBER

MAT197 satisfies Area 4 - see note**
PHY251 satisfies Area 5

SEMESTER
TAKEN

w A B W W W W

CREDITS PREREQUISITES

ENGO095 and ESL098 or RDG095 or placement
ENG111

MAT194 or placement
MAT281

CONCENTRATION COURSES

Intro to Computer Science and

CIT120 satisfies learning communities

ENGO095 and MAT099 and RDG095 and ESL098

Object Oriented Programming requirement - see note* 4 or placement; pre/co-req MAT194

Introduction to Java CIT239 4 ENGO95 and MAT194 or placement and CIT120

Advanced Java CIT285 3 CIT239 and MAT197

Data Structures CiT242 CIT239 and MAT197

e el MAT291 o s prerequintes for OIT237: MATI94 and CIT120
and ENGO95 or placement

Calculus | MAT281 4 MAT197

Calculus Il MAT282 4 MAT281

College Physics ll/Lab PHY252 4 PHY251; pre/co-req MAT282

Behavioral Science Elective 8

Social Science Elective 3

Literature Elective 3 pre/co-re ENG111

Literature Elective 3 pre/co-re ENG111

TOTAL CREDITS 65

For waiver of computer course prerequisite(s) see the Comper Science Advisor.
*Note: The Department recommends that a college-level math course be taken before CIT120.
**Note: For students placing above MAT197, Choose from one of the following program electives: CIT243, CIT287, MAT283 or MAT285.

CONCENTRATION OVERVIEW

The Computer Information Technology (CIT)
Department mission is two-fold. CIT prepares
its students for good paying, entry level
careers as database professionals through the
Associate in Science (A.S.) and Certificate
Database Programming and Administration
Programs. CIT also prepares students to
transfer to four-year college Information
Technology (IT) Programs through the
Computer Information Systems Transfer
Program and the A.S. Computer

Science Transfer Option. The Department’s
goals are in concert with the College’s goals.
Using input from its Industry Advisory
Committee and internship course, the
department is continually updating and fine
tuning its programs of study. Graduates of this
concentration may qualify to transfer using
benefits of MassTransfer to a four-year state
college or University of Massachusetts campus.
For current information on eligible programs,
visit www.mass.edu/masstransfer.

CAREER OUTLOOK

Graduates of this concentration can transfer to
bachelor’s programs at four-year colleges.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Design, implement, and maintain a software
solution for a realistic problem by correctly
employing and applying the principles of
object oriented programming.

= Write Java code.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Computer Science Transfer Option

COURSE TITLE COURSE NUMBER

GENERAL EDUCATION COURSES

CREDITS

PREREQUISITES

College Writing | ENG111

College Writing Il ENG112

Individual and Society From Area 2

World View From Area 3
Quantitative Thought [\/Isﬁe\?:;:itisﬁes e &
Science and Technology PHY251 satisfies Area 5
Humanities From Area 6

ENGO095 and ESL098 or RDG095 or placement
ENG111

MAT194 or placement

MAT281

CONCENTRATION COURSES

CIT120 satisfies learning
communities
requirement

Intro to Computer Science and Object
Oriented Programming

C++ Programming CIT237
Java Programming CIT239
Advanced Java Programming CIT285
Data Structures CIT242
Calculus MAT281
Calculus II MAT282
College Physics Il/Lab PHY252

~

A A B W W A b

ENGO095 and MAT099 and RDGO095 or placement;
pre/co-req MAT194

MAT194 or placement and CIT120

MAT194 or placement and CIT120

CIT239 and MAT197

CIT239 and MAT197

MAT197 or placement

MAT281

PHY251; pre/co-req MAT282

ELECTIVES (CHOOSE 4 OF 6)**

Android Development for Java

Programmers CIT243 3 CIT239; pre or co-req CIT285
E,‘r’o“éfgrs;':‘:sw Fepauler QOFL frer CIT287 3 CIT284 or CIT285 and MAT197
Advanced C++/0O0P CIT284 3 CIT237 and MAT194

Linear Algebra MAT291 4 MAT281

Calculus Il MAT283 4 MAT282

Differential Equations MAT285 4 MAT282

TOTAL CREDITS 66-68

Note: Advising Tips - students transferring to UMB should take CS240 Programming in C and UNIX at UMB and transfer the course back to BHCC
for one of the electives; students transferring to UML and UMA are recommended to take MAT291 as one of the electives; and students

transferring to Tufts are recommended to take MAT283 as one of the electives. It is always best practice to check the current requirements of the
transfer institution before selecting computer electives at BHCC. Check with the Computer Science Advisor.

*Note: MAT197 waived for students placing higher on Accuplacer test.

**For assistance in choosing electives and waiver of computer course prerequisite(s) see the Computer Science Advisor.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Computer Science Transfer Option

Continued from previous page

The Computer Information Technology
Department (CIT) has a clear, well-
articulated, three-pronged mission, which
includes supporting the IT components of
the college’s General Education offerings
(across divisions, departments, and
campuses, as well as through
interdepartmental collaboration), preparing
an IT workforce through certificate and
associate degree offerings, and providing IT
students with seamless transfer opportunities
to related Baccalaureate Degree programs.
The Computer Technology Program offers
many courses that apply to other options to
afford students the opportunity to explore
the many career tracks in Information
Technology before selecting a career in
Computer Support, Data Base or
Networking. The Department’s goals are in
concert with the College’s goals. Using input
from its Industry Advisory Committees and
internship course, the Department is
continually updating and fine tuning its
programs of study.

OPTION OVERVIEW

The Computer Information Technology
Department (CIT) has a clear, well-
articulated, three-pronged mission, which
includes supporting the IT components of
the college’s General Education offerings
(across divisions, departments, and
campuses, as well as through
interdepartmental collaboration), preparing
an IT workforce through certificate and
associate degree offerings, and providing IT
students with seamless transfer opportunities
to related Baccalaureate Degree programs.

CAREER OUTLOOK

Graduates of this concentration may transfer
to bachelor's programs at four-year colleges.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Design, implement, and maintain a
software solution for a realistic problem by
correctly employing and applying the
principles of object oriented programming.

= Write C++ and Java Code.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Computer Support Specialist Certificate Program

AdNLS 40 SNVYIDO0Yd

COURSE TITLE ES&RSEER '?'ill\élEElflTER CREDITS PREREQUISITES

IoTochnalogy Fundamentals crite” 3 ESLO9 or RDGO9S or placement

Principles of Information Security CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval
Introduction to MS Office CIT133 3

Cisco Networking | CIT162 3 RDGO095 or ESLO98 or placement

PC Hardware and Software CIT182 3 RDGO95 or ESLO98 or placement

Help Desk Techniques CIT230 3 CIT110 or Chair approval

Keyboarding Techniques OIM100 1

Advanced MS Office CIT233 8 CIT133 or CIT110 or CIT113 or Chair approval
Window Operating Systems CIT268 3 CIT110 or CIT112 or CIT113 or CIT120 or Chair approval
TOTAL CREDITS 25

PROGRAM OVERVIEW

This program prepares students to become
vital links between the company and its
customers; to educate users, solve hardware
or software operation and application
problems; and to become good sources of
product information.

CAREER OUTLOOK

Graduates of this program qualify for entry-
level support positions in hardware support
and troubleshooting, help desk, and other
Internet support positions.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Have the skill set necessary to take the
Comp TIA A+ Certification Examination.

= Understand help desk, Internet support,
hardware and other entry level IT support
professions.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Computer Support Specialist Option

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing |
College Writing Il
Individual and Society
World View
Quantitative Thought
Science and Technology

Humanities

SEMESTER

COURSE NUMBER TAKEN

ENG111
ENG112
From Area 2
From Area 3
From Area 4

From Area 5

w A W W W w w

From Area 6

CREDITS PREREQUISITES

ENGO095 and ESL098 or RDG095 or placement
ENG111

MATO097

CONCENTRATION COURSES

Principles of Accounting |

Oral Communication

ACC101 3
ENG171 3
CIT110 (Full-time students

ESLO98 or RDG095 or placement

Application/Concepts take CIT113) 3 ESLO98 or RDGO095 or placement

Cisco Networking | CIT162 3 RDGO095 or ESLO98 or placement

Visual Basic CIT216 3 CIT110 or CIT113 or CIT120 or Chair approval
Windows Operating Systems CIT268 3 CIT110 or CIT113 or CIT120 or Chair approval
PC Hardware & Software CIT182 8 RDG095 or ESLO98 or placement

PC Keyboarding Techniques OIM100 1

Principles of Internet and Information Security CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval
Introduction to MS Office CIT133 3

Advanced MS Office CIT233 3 CIT110 or CIT113 or CIT133 or Chair approval
%O&Zbgﬁitcizr‘A'pCp"“”C“:;‘i‘;Tga“O” and Integration 55 3 CIT110 or CIT113 or Chair approval

Help Desk Techniques CIT230 CIT110 or Chair approval

Internship 3 Chair approval

TOTAL CREDITS 62

The Computer Information Technology
Department (CIT) has a clear, well-articulated,
three-pronged mission, which includes
supporting the IT components of the college’s
General Education offerings (across divisions,
departments, and campuses, as well as
through interdepartmental collaboration),
preparing an IT workforce through certificate
and associate degree offerings, and providing
IT students with seamless transfer
opportunities to related Baccalaureate Degree
programs.

The Computer Technology Program offers
many courses that apply to other options to
afford students the opportunity to explore the
many career tracks in Information Technology
before selecting a career in Computer
Support, Data Base or Networking. The
Department’s goals are in concert with the

College’s goals. Using input from its Industry
Advisory Committees and internship course,
the Department is continually updating and
fine tuning its programs of study.

OPTION OVERVIEW

This option is designed for full-time or part-
time students who wish to prepare for the
positions of Help Desk Technician, Technical
Support Specialist and Customer Service
Representative. This occupational group
provides technical assistance, support, and
advice to customers and users. The degree
prepares graduates by developing in them
skills ranging from the technical and computer-
related to the “people” skills of verbal and
written communications, telephone skills, tact,
good manners, and logical problem diagnosis
and solution.

The degree incorporates preparation for ICT
Industry Certification Examinations. A range of
general education courses in the program also
enrich professional skills.

CAREER OUTLOOK

Graduates of this option may qualify for entry-
level support positions in hardware support,
trouble-shooting, help desk, Microsoft
applications and other Internet support
positions.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Take the Comp TIA A+ Certification
Examination.

= Understand help desk, Internet support,
hardware and other entry level IT support
professions.
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PROGRAMS OF STUDY

I Certificate
I Computer Information Technology Department

Data Management (Fast-Track) Certificate Program

T
o
a
COURSE SEMESTER 2
COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES Jg>
Applications/Concepts or CIT110 or Prerequisites for CIT110 or CIT182: ESLO98 or RDGO95 or 8
Info Technology Problem Solving or CIT113 or 3 placement; prerequisites for CIT113: ENG090 and RDG090 or b
PC Hardware and Software CIT182 placement @
Introduction to Big Data with R and R-Studio  CIT137 4 CIT110 or CIT113 or CIT120 or CIT182 §
Cisco Networking | CIT162 3 RDGO95 or ESLO98 or placement
SQL Programming CIT236 3 CIT110 or CIT113 or CIT120 or Chair approval
Decision Support Using MS Excel CIT234 3 CIT110 or CIT113 or CIT120 or Chair approval
TOTAL CREDITS 16
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS
This program prepares students to become Graduates of this program qualify for entry- igll_\:chgTRATION GRADUATES WILL BE
database and spreadsheet support technicians  level database and spreadsheet support e )
who work with users to identify their needs positions in a wide range of organizations. » Design and code complex queries.

= Find databases, and convert the data into

and design and program reports and forms to
readable and analyzable formats.

meet those needs.
= Support Excel functions and databases.

= Support basic data gathering and
manipulation with R programming.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Database Programming and Administration Option

COURSE TITLE

GENERAL EDUCATION COURSES
College Writing |

College Writing |l

Individual and Society

World View

Quantitative Thought

Science and Technology

Humanities

SEMESTER

COURSE NUMBER TAKEN

ENG111 3
ENG112 3
From Area 2 B
From Area 3 3
From Area 4 3
From Area 5 4

3

From Area 6

CREDITS PREREQUISITES

ENGO095 and ESLO98 or RDG095 or placement
ENG111

MATO097 or Placement

CONCENTRATION COURSES

Principles of Accounting | ACC101 3 ESLO98 or RDGO95 or placement

Oral Communications ENG171

Application/Concepts tcallz 1C(|)T(I1:L1125time students 3 ESLO98 or RDGO95 or placement

Introduction to Networking CIT162 3 CIT110 or CIT113 or CIT120 or Chair approval
Visual Basic CIT216 3 CIT110 or CIT113 or CIT120 or Chair approval
Windows Operating Systems CIT268 3 CIT110 or CIT113 or CIT120 or Chair approval
PC Keyboarding Techniques OIM100 1

Principles of Internet and Information Security CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval
Database Design with MS Access CIT128 3 CIT110 or CIT113 or CIT120 or Chair approval
Intermediate Visual Basic CiT218 3 ;;I;Zrl\(j;r Instructor permission or Chair
Information Security & Assurance CIT219 3 CIT268

SQL Programming CIT236 3 CIT110 or CIT113 or CIT120 or Chair approval
Database Programming CIT240 3 CIT236 or Chair approval

Database Administration CIT245 3 CIT236 or Chair approval

TOTAL CREDITS 62

The Computer Information Technology
Department (CIT) has a clear, well-articulated,
three-pronged mission, which includes
supporting the IT components of the
college’s General Education offerings (across
divisions, departments, and campuses, as
well as through interdepartmental
collaboration), preparing an IT workforce
through certificate and associate degree
offerings, and providing IT students with
seamless transfer opportunities to related
Baccalaureate Degree programs.

The Computer Technology Program offers
many courses that apply to other options to
afford students the opportunity to explore the
many career tracks in Information Technology
before selecting a career in Computer

Support, Data Base or Networking. The
department’s goals are in concert with the
college’s goals. Using input from its Industry
Advisory Committees and internship course,
the department is continually updating and
fine tuning its programs of study.

OPTION OVERVIEW

The Database Programming and
Administration option prepares students to
gather data to determine user requirements
and to design and program reports and forms
so those users can create queries and
interpret results. It also prepares students to
determine necessary system changes, to
create security procedures, and to implement
backup and recovery processes.

CAREER OUTLOOK

Graduates of this option may qualify for
entry-level database programming and
support positions in a wide range of
organizations

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Write programs to support database
applications.

= Design and code complex queries.

= Use a database procedural language to
design and code database functions,
triggers and collections.

= Qualify with the skill set necessary to take
the first level of Oracle Database
Certification.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Database Support Specialist Certificate Program

COURSE SEMESTER

COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES
Applications/Concepts or Info Technology Fundamentals E:E 1(2) o 3 ESL098 or RDG095 or placement
Principles of Information Security CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval
Introduction to MS Office CIT133 3
Cisco Networking | CIT162 3 RDGO95 or ESLO98 or placement
PC Hardware and Software CIT182 3 RDGO095 or ESLO98 or placement
Help Desk Techniques CIT230 3 CIT110 or Chair approval
PC Keyboarding Techniques OIM100 1
Database Design with MS Access CIT128 3 CIT110 or CIT113 or CIT120 or Chair approval
Visual Basic CIT216 3 CIT110 or CIT113 or CIT120 or Chair approval
SQL Programming CIT236 3 CIT110 or CIT113 or CIT120 or Chair approval
TOTAL CREDITS 28

PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This program prepares students to become
database programmers or administrators who
work with users to identify their needs and
design and program reports and forms to
meet those needs. The program prepares
students to create security procedures,
implement backup and recovery processes,
and determine necessary system changes.

Graduates of this program qualify for entry-
level database programming and support
positions in a wide range of organizations.

CONCENTRATION GRADUATES WILL BE
ABLE TO:

= Design and code complex queries.

= Support desktop security functions.

= Support Excel and Access functions.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Digital and Computer Forensics and Investigations Option

SEMESTER

COURSE TITLE COURSE NUMBER TAKEN

CREDITS PREREQUISITES

PREREQUISITE

CIT110 (Full-time students

Applications/Concepts take CIT113)

3 ESL098 or RDG095 or placement

>
[a]
=)
-
()
™
(e]
(%)
=
<
o
(V]
o
x
L [EEmewswewss ]

College Writing | ENG111 3 ENGO095 and ESLO98 or RDG095 or placement

College Writing |l ENG112 3 ENG111

Individual/Society From Area 2 3

World View From Area 3 3

Quantitative Thought From Area 4 3 MAT097 or placement

Science and Technology From Area 5 4

Humanities From Area 6 3

GENERAL EDUCATION COURSES

CONCENTRATION COURSES

Principles of Internet and

Information Security CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval

Introduction to Computer Forensics  CIT121 3 CIT110 or CIT113 or CIT120 or Chair approval
Cisco Networking | CIT162 3 RDGO095 or ESLO98 or placement
Windows Operating Systems CIT268 3 CIT110 or CIT113 or CIT120 or Chair approval
Visual Basic CIT216 3 CIT110 or CIT113 or CIT120 or Chair approval
Advanced Computer Forensics CIT221 3 CIT121 and CIT268
Information Security and Assurance  CIT219 3 CIT268
Batch File Programming CIT271 1 CIT270 and pre/co-req CIT268
special Topics In Digitaliand CIT223 3 pre/co-req CIT221

omputer Forensics
1o
Criminal law CRJ103 3 ENGO095 and ESLO98 or RDG095 or placement
Evidence and Court Procedures CRJ202 3 ENG111 and CRJ101 and CRJ103 and CRJ208
Cyber Crime in Today's Society CRJ245 3 ENG111 and CRJ101 and CRJ103 and Chair approval
Career Elective see note* 3-4
Career Elective see note* 3-4
Career Elective see note* 3-4
TOTAL CREDITS 66-69

*Note: The career elective may be selected from any non-required CIT courses.

Continued on following page
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I Associate in Science

I Computer Information Technology Department

Digital and Computer Forensics and Investigations Option

Continued from previous page

The Computer Information Technology
Department (CIT) has a clear, well-articulated,
three-pronged mission, which includes
supporting the IT components of the college’s
General Education offerings (across divisions,
departments, and campuses, as well as
through interdepartmental collaboration),
preparing an IT workforce through certificate
and associate degree offerings, and providing
IT students with seamless transfer
opportunities to related Baccalaureate Degree
programs.

The Computer Technology Program offers
many courses that apply to other options to
afford students the opportunity to explore the
many career tracks in Information Technology
before selecting a career in Computer
Support, Data Base or Networking. The
Department's goals are in concert with the
College’s goals. Using input from its Industry
Advisory Committees and internship course,
the Department is continually updating and
fine tuning its programs of study.

OPTION OVERVIEW

Digital and Computer Forensics is the name
for a newly emerging field of study and
practice that incorporates many areas of
expertise including but not limited to internet,
network and information security, intrusion
detection, incident response, infrastructure
protection, and computer crime investigation.
This program provides to Information
Technology and Criminal Justice professionals
the opportunity to obtain knowledge, training,
and skills in Computer Forensics. Both civil
and criminal offenders are using computers to
commit crimes such as illegally downloading
information, documents, or copyrighted
materials, committing accounting fraud or
releasing malicious code on computer
networks to disrupt services. Internet crimes
against children and other vulnerable
populations have increased dramatically.
Computers and other digital devices now play
a part in many criminal activities. As a result,
the need for computer forensics-based skills
continues to grow.

2017-2019 Bunker Hill Community College Catalog

CAREER OUTLOOK

This Associate Program is designed to align
with the law enforcement, public safety,
private industry and homeland security needs
to ensure consistent, current and flexible
training in the emerging technology field of
Computer and Digital Forensics.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= |mage and analyze the evidence found on a
hard drive including file system analysis.

= Demonstrate knowledge of the issues
surrounding a digital investigation including
evidence and court procedures and search
and seizure laws and regulations.

= Analyze digital evidence including evidence
found in the seizure of cell phones, PDAs
and other mobile devices.

PROGRAMS OF STUDY
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PROGRAMS OF STUDY

Electric Power Utility Program -

A Partnership with EVERSOURCE

In partnership with EVERSOURCE and Local 369 UWUA,
BHCC offers a two-year accredited Associate in Science
Degree with a focus on Electric Power Utility Technology.
Students receive much of their laboratory training at an

EVERSOURCE facility. Most classroom course work takes
place at BHCC. Students receive continuous hands-

on training at EVERSOURCE labs and during required
internships.

Electric Power Utility Technology (EPUT) Program Requirements

e Students in this program must earn a grade of C or
higher in all the courses required by the program.
Failure to meet this academic standard will result in
withdrawal from the program. Courses with EPU,
MAT, and PHY prefixes must be taken and completed
in the sequence indicated in the program grid.
Students in this program must successfully pass any
random drug or alcohol screening tests mandated
by EVERSOURCE during the program; successfully
complete all appropriate Skills Aptitude Tests
administered by EVERSOURCE; and maintain safety
skills to EVERSOURCE criteria as per OSHA 1910 and
OSHA 1926 directives.

* In addition to abiding by the BHCC Student Code
of Conduct, EPUT students must also abide by all
EVERSOURCE policies contained in the Student
Progress Report, Good Standing Agreement,
and the Student Guidelines for EVERSOURCE
Labs and Coops. Students must abide by
the EVERSOURCECode of Conduct while on
EVERSOURCE property.

ADMISSIONS REQUIREMENTS:

* In the event of dismissal from the program, students
will immediately be denied further entry/access to
EVERSOURCE property and any courses taught at
EVERSOURCE facilities.

e Students dismissed from the EPUT Program will
no longer be eligible for financial support for their
tuition and fees from EVERSOURCE.

¢ Re-instatement to the Program will be considered
only for documented medical reasons. Extended
absences due to illness must be reported
immediately to EVERSOURCE and to the Office of
Student Affairs at BHCC in writing.

* Students must petition for re-admission in writing,
explaining their circumstances and providing
appropriate documentation. To be considered for re-
instatement students will be required to meet with a
Board of EVERSOURCE and BHCC faculty and staff.
Decisions will be made on a case by case basis. The
decision of the Board will be final.

e EVERSOURCE reserves the right to withhold a job
interview from any student who fails to complete the
entire program successfully.

Students must apply to the program through Admissions and Enrollment Services and:

* Complete the EVERSOURCE application.

* Possess a high school diploma or GED certificate.

e Complete Foundations of Algebra (MAT097) or place into Intermediate Algebra (MAT099).

* Complete Writing Skills Il (ENGO95) or place into College Writing | (ENG111).

* Achieve a reading level of 10th grade or higher on the College Placement Test (CPT).

* Qualified applicants undergo a Criminal Offender Record Information (CORI) check and a drug and alcohol test

before being accepted to the program.

* Qualified applicants must pass additional physical and mechanical testing.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Electric Power Utility Program

COURSE TITLE

PREREQUISITE COURSES

Writing Skills II
Foundations of Algebra

GENERAL EDUCATION COURSES

COURSE NUMBER

SEMESTER

TAKEN CREDITS

ENGO095 3
MAT097 3

College Writing | ENG111 Semester | 3
College Writing |l ENG112 Semester || 3
Individual and Society E\E;(; 37 satisfies Semester || 3
World View WAL satisfies  semester i 3
Quantitative Thought Xllz‘?fs satisfies Semester | 3
Science and Technology 2':;1? zEifsfes Semester [V 4
Humanities From Area 6 Semester [V 3

CONCENTRATION COURSES

PREREQUISITES

ENGO090 or placement
MATO093 or placement
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ENGO095 and ESL098 or RDGO95 or placement
ENG111

ENGO095 and MAT093 or placement
MATOQ97 or placement

MAT193

DC Circuit Theory/Lab EPU101 Semester | 4 pre/co-req MAT193
Equahmen‘T\a/lls of.Single FEESCE EPU151 Semester | 4 Acceptance in Program
olyphase Metering
Applications/Concepts CIT110 Semester | 3 ESLO98 or RDGO95 or placement
AC Circuit Theory/Lab EPU104 Semester || 4 EPU101
Intro to Underground Operations EPU203 Semester || 4 Acceptance in Program
Electric Power/Utility Tech Internship  EPU251 Summer |, Year | 3 EPU151 and PSY107 and ENG111
Principles of Management MAN111 Semester llI 3 FE)lsaLc(z]fjeanrld ESLO99 or RDGO9S and ENGO90 or
Intro to Substation Operations EPU205 Semester llI 4 Acceptance in Program
Power and Distribution Systems EPU257 Semester llI 3 EPU104
Intro to Engineering/Lab ENR101 Semester [V 4 MAT193
Intro to Overhead Linework EPU207 Semester IV 4 Acceptance in Program
TOTAL CREDITS 62
CAREER OUTLOOK UPON COMPLETION OF THIS STUDENTS WILL EARN THE FOLLOWING

Based on a student’s grades, skills, and
attitude, employment opportunities exist
with Eversource or an Eversource qualified
contractor upon graduation. Current starting
hourly wage is $20-30 per hour and
overtime is also compensated. Eversource
offers a competitive and comprehensive
benefits package including health and
dental care, life insurance, 401K plan
(including company matching program), as
well as continuing education
reimbursement.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate practiced and acquired skills
while working at Eversource in a variety of
electrical and gas fields.

= Use a computer to access data and
information.

= Communicate effectively both orally and
in writing.

= Obtain licenses from Eversource.
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CERTIFICATIONS:

= OSHA 30 Certification.

= First Aid/CPR.

= CDL Pre-trip Training.

= DL Class A Drivers License.

= D.O.T. Medical Certification.

= Certification in Natural Gas Technology.
= EVERSOURCE Hoisting License.




PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Excel Applications Support Specialist Certificate Program

>
[a)
E
w COURSE SEMESTER
6 COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES
(7, . .
s Applications/Concepts or CIT110 or
é InfoTechnology Fundamentals CIT112 3 ESLO98 or RDGO95 or placement
8 Principles of Information Security CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval
& Introduction to MS Office CIT133 3
Cisco Networking | CIT162 3 RDGO095 or ESLO98 or placement
PC Hardware and Software CIT182 3 RDGO95 or ESLO98 or placement
Help Desk Techniques CIT230 3 CIT110 or Chair approval
Keyboarding Techniques OIM100 1
Principles of Accounting | ACC101 3 ESLO98 or RDGO95 or placement
Decision Support Using MS Excel CIT234 3 CIT110 or CIT113 or CIT120 or Chair approval
Collaboration, Communication and Integration in .
MS Office Applications CIT250 8 CIT110 or CIT113 or Chair approval
TOTAL CREDITS 28
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS
This certificate is designed to prepare students ~ Most organizations, across all industry igi\:scfoN.TRATION GRADUATES WILL BE
for entry-level positions in Excel support. All segments have increased utilization of Excel ’
courses are offered web-based to provide software. As a result, the employment » Use spreadsheet models, analyze and
maximum scheduling flexibility for students, prospects for students completing this evaluate revenues,.e'xpenses and'cash flows.
and most are offered in the traditional certificate program are extremely high. Over - Unde.rstand and Ut'h_ze collabor.atlon )
classroom setting each term. This certificate 1,500 requests for Excel skills can be found techniques of the M|-crosoft Office Ser.
program is open to all CIT, BUS, OIM and through Boston-area searches of job ® Understand the requirements of securing
other students. placement websites. data and computer systems.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

Gas Utility Technology Degree Option Program
Gas Utility Technology Degree Option Program

A collaboration with Feeney Brothers Excavation, LLC

In collaboration with Feeney Brothers Excavation, LLC, 103 Clayton Street, Dorchester, MA, Bunker Hill Community College (BHCC)
offers a two year accredited Associated in Science degree option with a focus on Gas Utility Technology. Students receive much
of their laboratory training at Feeney Brothers Excavation's Dorchester Training Facility. Most classroom courses will take place at
BHCC. Students receive continuous hands-on training at Feeney Brothers Excavation, LLC's labs and during a required internship.

Gas Utility Power Technology (GUT) Degree Option Program Requirements:

Students in the GUT degree option program must earn a C

or higher in all the courses required by the program. Failure

to meet this academic standard will result in withdrawal from
the program. Courses with ENR, GUT, MAT, and PHY prefixes
must be taken and completed in the sequence indicated in the
program grid.

Students in this degree option program must successfully pass
any pre-employment and random drug or alcohol screening
tests mandated by Feeney Brothers Excavation, LLC; successfully
complete all Operator Qualification Testing administered by the
Northeast Gas Association; maintain safety skills per PHMSA,
MUTDC, OSHA 1910 and OSHA 1926 regulations; and pass the
First Aid/CPR test.

In addition to abiding by the BHCC Student Code of Conduct,
GUT students must also abide by all Feeney Brothers Excavation,
LLC's policies including but not limited to the Student Progress
Report, Student Guidelines for Feeney Brothers Excavation's
labs and internships, and employee policies while employed by
Feeney Brothers Excavation.

In the event of dismissal from the GUT degree option program,
students will immediately be denied further entry/access to
Feeney Brothers Excavation, LLC's property and any courses
taught at Feeney Brothers Excavation, LLC.

Admissions Requirements:
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Students dismissed from the GUT degree option program due
to unsatisfactory academic progress in the GUT and related
courses will have an opportunity to meet with a BHCC advisor to
discuss other programs of study for which they may be eligible.

Students dismissed from the GUT degree option program will no
longer be eligible for a paid internship or paid work experience
at Feeney Brothers Excavation, LLC.

Re-instatement to the GUT degree option program will be
considered only for documented medical reasons. Extended
absences due to illness must be reported immediately to Feeney
Brothers Excavation, LLC and to the Office of Student Affairs at
BHCC in writing.

Students must petition for re-admission in writing, explaining
their circumstances and providing the appropriate
documentation. To be considered for reinstatement, students
will be required to meet with a Board of Feeney Brothers
Excavation, LLC and BHCC faculty and staff. Decisions will be
made on a case by case basis. The decision of the Board will be
final.

Feeney Brothers Excavation, LLC reserves the right to withhold
a job interview from any student who fails to complete the entire
degree option program successfully.

 Students must apply to the Gas Utility Technology degree program through Enrollment Management and Admissions
and: Complete a Feeney Brothers Excavation, LLC application which may be found at www.feeneybrothers.com.

¢ Possess a high school diploma or GED.

* Applicants must have the legal right to work in the United States.

* Complete Intermediate Algebra (MAT 099) or place into MAT 193.

e Complete Writing Skills (ENG 095) or place into College Writing | (ENG 111).

¢ Achieve a reading level of 10th grade or higher on the College Placement Test (CPT).

e Participating in internships as an employee of Feeney Brothers Excavation is a requirement of the program. As a
result of this requirement, offers of acceptance into the program are conditioned on successfully passing a Criminal
Offender Record Information (CORI) check and pre-employment drug and alcohol test conducted by Feeney Brothers
Excavation.

¢ Qualified applicants must interview with Feeney Brothers and Bunker Hill Community College staff and pass additional
physical and mechanical testing before being accepted into the program.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Gas Utility Technology Degree Option Program
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B COURSE TITLE COURSE NUMBER ii'l\é'E,iTER CREDITS PREREQUISITES

o

< Bl PREREQUISITE COURSES

<

g Writing Skills 1 ENG095 3 ENGO90 or placement
8 Intermediate Algebra MAT099 3 MAT097 or placement
o

GENERAL EDUCATION COURSES

College Writing | ENG111 Semester | 3 ESLO98 or RDGO95 and ENGO095 or placement
College Writing |l ENG112 Semester || 3 ENG111

Individual and Society PSY107 satisfies Area 2 ~ Semester || 3

World View From Area 3 Semester |l| 3

Quantitative Thought MAT194 Semester Il 4 MATO099 or placement

Science and Technology Srrsgri:qatisﬁed oy

Humanities From Area 6 Semester Il 3

CONCENTRATION COURSES

CIT113 satisfies learning

IT Problem Solving communities requirement Semester | 3 RDG090 and ENG090

—see note*
Introduction to Physics/Lab PHY191 Semester [V 4 MAT193 or placement
Topics in Algebra/Trigonometry MAT193 Semester | 3 MAT097 or placement
Introduction to the Utility Industry GUT101 Semester | 4 acceptance into GUT program
Gas Utility Technology | GUT102 Semester || 4 GUT101
Gas Utility Technology Il GUT103 Semester [l 4 GUT102;co-req GUT104
Utility Regulations, Ethics and Safety GUT104 Semester Il 3 GUTI01;co-req GUT103
Leadership for the Utity Indlustry GUT105 Semester |V 4 GUT103 and GUT104
Gas Utility Technology Summer Internship ~ GUT299 Summer 4 GUT101
Project Management MAN215 Semester [V 3 CIT113 and MAT097 and GUT105*see note
Introduction to Engineering/Lab ENR101 Semester IV 4 Pre/co-req MAT194
DC Circuit Theory AND Lab EPU101 Semester || 4 Pre/co-req MAT193

TOTAL CREDITS 63

All prerequisite courses must be completed with a grade of C or better.
*Note: CIT113 and GUT105 and MAT097 are prerequisites for MAN215 only for students accepted into the Gas Utility Degree Option Program.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Gas Utility Technology Degree Option Program

Continued from previous page

OPTION OVERVIEW

The Gas Utility Technology Degree Option
Program (GUT) is comprised of courses that
will prepare students to obtain a laborer
position with utility firms doing business in
Massachusetts as well as out-of-state utility
firms. In addition to lectures by subject area
experts, the GUT courses include a lab
component that provides hands-on
demonstrations and opportunities to perform
industry specific tasks to demonstrate
competency under the supervision of faculty
mentors. Students are exposed to the local,
state and federal regulations and laws
governing the utilities industry. Throughout
the curriculum, students are required to
successfully complete gas specific
performance skills testing, proctored by the
Northeast Gas Association, leading to the

acquisition of 43 - 50 Operator Qualifications.

Additionally, students will be required to
ensure job safety through safe housekeeping
practices and the successful completion of a
CPR/First Aid license exam.

To ensure students are prepared for
advancement in the utility industry, a
leadership course is required to complete the
program.

Upon completion of the program, students will
be prepared to enter the workforce as laborers

in the utility industry.

CAREER OUTLOOK

Workforce shortages are predicted to occur
both in Massachusetts and at out-of-state
utilities. Based on the student’s grades, skills,
and attitude, employment opportunities exist
with Feeney Brothers Excavation LLC and
other utility companies upon graduation.
Current starting salary for laborers ranges from
$32,000 - $45,000, and overtime is also
compensated. There are opportunities for
advancement to Gas Utility Operator
($46,000-$80,000), Gas Utility Foreman
($50,000-$90,000) and Gas Utility Supervisor
($52,000-$95,000).
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UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:
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Explain the history and current state of the
communication (fiber optics), electric,

natural gas, steam and condensate, and
water and sewer utilities.

Demonstrate safe operation of heavy duty
equipment and specialized tools through
knowledge acquired in the lab.

Successfully complete gas specific
performance skills testing leading to the
acquisition of 43 - 50 Operator
Quialifications.

Successfully complete an examination for
CPR/First Aid.

Demonstrate the ability to work in teams to
accomplish a firm's objectives.

Apply local, state and federal regulations
and statutes to ensure regulatory
compliance at job sites.

Identify hazards and unsafe conditions at a
job site and initiate corrective action in a
timely manner.

Utilize an understanding of electricity by
applying risk assessment and taking
remedial action as appropriate in situational
analysis.

Conduct research on current events, create a
PowerPoint presentation, and articulate in a
clear and concise manner how natural gas is
transforming the way the world uses energy.
Demonstrate the ability to use critical
thinking skills, communicate effectively and
collaborate with team members to achieve
the organization's objectives.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Health Information Networking Certificate Program

COURSE TITLE COURSE NUMBER SEMESTER  CREDITS PREREQUISITES

IT Problem Solving or CIT113* or

Applications/Concepts or CIT110 or 3 ESLO98 or RDG095 or placement
PC Hardware and Software CIT182*

CISCO Networking | CIT162 3 ESLO98 or RDGO95 or placement
CISCO Networking Il CIT167 3 CIT162

CISCO Networking Il CIT267 3 CIT167

CISCO Networking IV CIT274 3 CIT267, or Chair approval

Health Information Networking CIT277* 3 CIT167

CISCO CCNA Security CIT279* 3 CIT167

TOTAL CREDITS 21

*Note: CIT113 satisfies the Learning Communities Requirement. CIT110 is recommended. CIT182 is the equivalent to Cisco’s IT Essentials A+
certification course. After completion of CIT267 and CIT274, students can prepare for the Cisco ICND2 or CCNA certification examination. CIT279 is
the equivalent to Cisco’s CCNA Security and after completion, students can prepare for the Cisco Network Security certification examination.

PROGRAM OVERVIEW

The Health Information Networking
Certificate program provides students with
the networking and security concepts and
skills needed to work in industry and in the
healthcare field. The sequence of courses will
help students prepare for the CCNA (Cisco
Certified Networking Associate) certifications
and the Cisco Network Security certification.
Students enhance their core routing and
switching knowledge and learn how to apply
networking and security skills to the
healthcare field. The health Information
Networking Certificate program is designed
for students who hope to further their
networking skills with healthcare information
and communication technology (ICT) and for
students seeking career-oriented, entry-level
networking and security specialist skills.

CAREER OUTLOOK

The Health Information Networking Program
helps students prepare for entry-level
specialized ICT and networking careers in
physician offices, hospitals, healthcare
facilities and with third-party contractors.
Students also gain the knowledge and skills
needed to prepare for entry-level security
specialist careers and networking careers in
industry and will be prepared to take multiple
industry certificate exams.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:
= Apply for entry-level networking positions.
= Apply for entry-level network security
specialist careers.
= Apply for entry-level network and network
security positions in the healthcare industry.
= Prepare to take the Cisco CCNA
Certification Examination(s).
= Prepare to take the Comp TIA A+
Certification Examination(s).
= Prepare to take the Cisco Network Security
Certification Examination.
This workforce solution is 100% funded by a
grant awarded by the U.S. Department Labor,
Employment and Training Administration,
TAACCCT grant agreement # TC-22505-11-
60-A25.The solution was created by the
grantee and does not necessarily reflect the
official position of the U.S. Department of
Labor. The Department of Labor makes no
guarantees, warranties, or assurances of any
kind, express or implied, with respect to such
information, including any information on
linked sites and including, but not limited to,
accuracy of the information or its
completeness, timeliness, usefulness,
adequacy, continued availability, or
ownership. Massachusetts Community
Colleges are equal opportunity employers.
Adaptive equipment available upon request
for persons with disabilities.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Health Information Technology Certificate Program

AdNLS 40 SNVYIDO0Yd

COURSE TITLE NoE SENESTER CREDITS PREREQUISITES

Applicati_ons/Concepts or A CIT110 or 3 Prerequisites for CIT110: ESLO98 or RDGO095;

Information Technology Problem Solving ~ CIT113* prerequisites for CIT113: ENGO90 and RDGO90 or placement
PC Hardware and Software CIT182** 3 RDGO95 or ESLO98 or placement

Cisco Networking | CIT162*** 3 RDGO95 or ESLO98 or placement

Healthcare IT Concepts | CIT183 3 Sg)go(i;:q%—lr%’lgzor A e e prevels

Cisco Networking Il CIT167**** 3 CIT162

Healthcare IT Concepts |l CIT288 3 pre/co-req CIT183 or chair approval

TOTAL CREDITS 18

*Note: CIT113 satisfies the Learning Communities Requirement. CIT110 is recommended. CIT182 is the equivalent to Cisco’s IT Essentials A+
certification course. After completion of CIT162 and CIT167, students can prepare for the Cisco ICND1 certification examination. After completion of

CIT183 and CIT288, students can prepare for the Healthcare Technology and Information Management certification examinations.

**Note: CIT182 is the equivalent to Cisco's IT Essentials A+ certification course
***Note: CIT162 is the equivalent to Cisco's CCNA R&S Semester 1
****Note: CIT167 is the equivalent to Cisco's CCNA R&S Semester 2

PROGRAM OVERVIEW

The Health Information Technology (HIT)
Certificate Program is designed for students
who wish to enter the Healthcare IT field and
for current healthcare workers who wish to
apply Healthcare IT competencies to their
current position. The program will provide
students with the knowledge and skills
concerning Healthcare IT privacy, security,
networking, and mobility to successfully
understand the Healthcare IT industry and
provide hardware and software support in the
healthcare environment. Students will also
gain the skills in health information
management and workflow analysis needed
to utilize Healthcare IT effectively to manage
patient care, improve communications, and
support information sharing. The Health
Information Technology (HIT) Certificate
Program is designed to be "Stackable",
allowing students to apply completed courses
to IT degrees and additional IT certificates,
such as the Health Information Networking
Certificate.

CAREER OUTLOOK

The Health Information Technology
Certificate Program prepares students for
entry-level Healthcare IT careers in a variety
of healthcare settings including physician
offices, clinics, hospitals, and with third-party
contractors. Students also gain the
knowledge and skills needed to achieve the
national Health Information Technology
competencies and will be prepared to take
multiple IT certification exams.

UPON COMPLETION OF THIS PROGRAM,

GRADUATES WILL BE ABLE TO:

= Apply for entry-level Healthcare IT
positions.

= Apply for entry-level Healthcare IT Systems
Support positions.

= Apply for entry-level Healthcare
Hardware/Software Support positions.

= Apply for entry-level Healthcare Network
Support positions.

= Achieve the national Healthcare Technology
and Information Management
competencies.

= Apply Healthcare IT competencies to
current Healthcare positions.

= Prepare to take the CompTIA A+
Certification Examination(s).

= Prepare to take the Cisco CCENT
Certification Examination.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Information Technology Security (Fast-Track) Certificate Program

>
[a]
P
n COURSE  SEMESTER
6 COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES
§ Applications/Concepts or CIT110 or 3 Prerequisites for CIT110: ESLO98 or RDG095 or placement;
< Info Technology Problem Solving CIT113* prerequisites for CIT113: ENGO90 and RDGO90 or placement
o
8 Principles of Internet & Info Security CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval
x Cisco Networking | CIT162 3 RDG095 or ESLO98 or placement
Networking Security CIT264 g CIT162
Information Security and Assurance CIT219 3 CIT268
IT Career Exploration CIT102 1
TOTAL CREDITS 16

*Note: CIT-113 recommended for this program. CIT113 satisfies Learning Communities Requirement. CIT264 is aligned with CompTIA Security+.

PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

Designed for the IT technician or professional This entry level certificate provides the skills igi\lchg.TRATION GRADUATES WILL BE
seeking new and updated skills in the area of necessary to provide basic security support for )

information security and assurance, this basic networked computers. It is an entry pointinto " Secure a desktop computer connected to a
level certificate may enhance existing the field of Information Security. This option is network. ] )

knowledge for increased job opportunities and  designed to provide alignment with the entry = Install and configure security software.
employment growth. The Information level National Institute of Technology and = Analyze potential security threats.
Technology Security + Essentials Certificate Standards’ (NITS) National Initiative for " Deline?te differences bfetv\./een various
aligns with the COMPTIA National Standards Cybersecurity Education and Workforce operating system security issues.

for Security + Certification. It may prepare Framework to ensure consistent, current, and = Define the types of malicious software
students to be responsible for desktop security  flexible training in the growing technology found.

support contained within a networked field of Information Security. Graduates of this

environment. option may qualify for positions as entry level

information security desktop support
technicians.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Certificate
I Computer Information Technology Department

Information Technology Security Certificate Program

COURSE SEMESTER

2
8
COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES g
Applications/Concepts or ‘ CIT110 or 3 Prerequisi_tes for CIT110: ESL098 or RDGQ95 or placement; 8
Info Technology Problem Solving CIT113* prerequisites for CIT113: ENG090 and RDGO090 or placement b
Principles of Internet and Info Security CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval g
Cisco Networking | CIT162 3 RDGO095 or ESLO98 or placement 3
Introduction to Computer Forensics CIT121 8 CIT110 or CIT113 or CIT120 or Chair approval
Windows Operating Systems CIT268 3 CIT110 or CIT113 or CIT120 or Chair approval
Networking Security CIT264 3 CIT162
Information Security and Assurance CIT219 3 CIT268
Python Programming CIT125 3 CIT113 or CIT110 or CIT120 or CMT121
Ethical Hacking CIT273 4 CIT268 or CIT270 or Chair approval
TOTAL CREDITS 28

*Note: CIT-113 recommended for this program. CIT113 satisfies Learning Communities Requirement. CIT264 is aligned with CompTIA Security+.

OPTION OVERVIEW

This option may prepare students to support
the security of networks, systems located on
these networks, and the data/information
contained within those systems; identifying,
developing, implementing and maintaining
security processes throughout organizations to
reduce risks, respond to incidents and limit
exposure and liability; identifying, notifying,
and responding to security threats to
networks.

CAREER OUTLOOK

This option is designed to align with the
National Institute of Technology and
Standards’ (NITS) National Initiative for
Cybersecurity Education Cybersecurity
Workforce Framework to ensure consistent,
current, and flexible training in the growing
technology field of Information Security.
Graduates of this option may qualify for
positions as entry level information security
professionals.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

Understand network protocols and routing.
Understand commonly used network
services - DNS, mail, web, etc. as well as less
common network services.

Perform packet analysis and be able to
identify malformed packets.

Understand differences between various
operating systems - which OS an event came
from and which OS is vulnerable to a certain
attack.

Define the types of malicious software found
in modern networks.

Explain the threats and countermeasures for
physical security and social engineering.
Perform footprinting, port scans, and
enumeration on a network.

Perform very simple programming in C,
HTML, and Perl, specifically oriented
towards the needs of network security
professionals.

Identify Microsoft Windows vulnerabilities
and to harden systems.

Identify Linux vulnerabilities and to protect
servers.

Describe and deploy security devices,
including routers, firewalls, Intrusion
Detection Systems, and honeypots.
Describe the ethics associated with the use
of hacking or penetration testing tools and
techniques.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Information Technology Security Option

>
[a]
2
“ B COURSE TITLE COURSE NUMBER SEMESTER CREDITS PREREQUISITES
(0]
§ GENERAL EDUCATION COURSES
<
o
& Sl W) | ENG111 3 ENGO095 or placement and ESLO98 or RDGO95 or
o) placement
x
(= College Writing Il ENG112 3 ENG111
Individual and Society From Area 2 3
World View From Area 3 3
Quantitative Thought From Area 4 3 MAT097 or placement
Science and Technology From Area 5 4
Humanities From Area 6 3

CONCENTRATION COURSES

CIT110 or CIT113
satisfies learning 3 ESL098 or RDG095 or placement
communities requirement*

Application/Concepts or
Information Technology Problem Solving

Principles of Internet and Information

Security CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval
PC Hardware and Software CIT182 3 RDGO95 or ESLO98 or placement

Cisco Networking | CIT162 3 RDGO095 or ESLO98 or placement

Introduction to Computer Forensics CIT121 3 CIT110 or CIT113 or CIT120 or Chair approval
Windows Operating Systems CIT268 3 CIT110 or CIT113 or CIT120 or Chair approval
Networking Security CIT264 3 CIT162

Cisco Networking Il CIT167 3 CIT162

Information Security and Assurance CIT219 3 CIT268

Python Programming CIT125 3 CIT113 or CIT110 or CIT120 or CMT121
Ethical Hacking CIT273 4 CIT268 or CIT270 or Chair approval
Information Security Seminar CIT275 3 Pre/co-req CIT273

Advanced Computer Forensics CIT221 3 CIT121 and CIT268

Wireless Technology CIT262 3 CIT162

Cisco Networking Il CIT267 3 CIT167

Linux Administration/Lab CIT270 4 CIT162

Cisco Networking IV CIT274 3 CIT267

MS Windows Administration/Lab CIT282 4 CIT162 and pre/co-req CIT268

Advanced Python Programming CIT225 3 CIT125 or Chair Approval

Cyber Crime in Today's Society CRJ245 3 ENG111 and CRJ101 and CRJ103 or Chair approval
TOTAL CREDITS 65-68

Note* CIT113 recommended for this program. CIT182 is the equivalent to Cisco's IT Essentials A+ certification course. CIT-(162,167) are available as
Fast-Track where each course runs for roughly one month each. After completion of CIT167 students may qualify for ICND1.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Information Technology Security Option

Continued from previous page

The Computer Information Technology
Department (CIT) has a clear, well-articulated,
three-pronged mission, which includes
supporting the IT components of the college’s
General Education offerings (across divisions,
departments, and campuses, as well as
through interdepartmental collaboration),
preparing an IT workforce through certificate
and associate degree offerings, and providing
IT students with seamless transfer
opportunities to related Baccalaureate Degree
programs.

The Computer Technology Program offers
many courses that apply to other options to
afford students the opportunity to explore the
many career tracks in Information Technology
before selecting a career in Computer
Support, Data Base or Networking. The
Department’s goals are in concert with the
College’s goals. Using input from its Industry
Advisory Committees and internship course,
the Department is continually updating and
fine tuning its programs of study.

OPTION OVERVIEW

This option prepares students to support the
security of networks, systems located on these
networks, and the data/information contained
within those systems; identifying, developing,
implementing and maintaining security
processes throughout organizations to reduce
risks, respond to incidents and limit exposure
and liability; identifying, notifying, and
responding to security threats to networks.

CAREER OUTLOOK

The option is designed to align with the
National Institute of Technology and
Standards’ (NITS) National Initiative for
Cybersecurity Education Cybersecurity
Workforce Framework to ensure consistent,
current, and flexible training in the growing
technology field of Information Security.
Graduates of this option will qualify for
positions as entry-level information security
professionals.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

= Understand network protocols and routing.

= Understand commonly used network
services - DNS, mail, web, etc. as well as less
common network services.

= Perform packet analysis and be able to
identify malformed packets.

= Understand differences between various
operating systems - which OS an event came
from and which OS is vulnerable to a certain
attack.

= Define the types of malicious software found
in modern networks.

= Explain the threats and countermeasures for
physical security and social engineering.

» Perform footprinting, port scans, and
enumeration on a network.

» Perform very simple programming in C,
HTML, and Perl, specifically oriented
towards the needs of network security
professionals.

= |dentify Microsoft Windows vulnerabilities
and to harden systems.

= |dentify Linux vulnerabilities and to protect
servers.

= Describe and deploy security devices,
including routers, firewalls, Intrusion
Detection Systems, and honeypots.

= Describe the ethics associated with the use
of hacking or penetration testing tools and
techniques.
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The GPSTEM Project is funded by a
$20,000,000 grant awarded by the U.S.
Department of Labor, Grant #TC26450-14-60-
A-25. This product was created y the grantee
and does not necessarily reflect the official
position of the U.S. Department of Labor. The
U. S. Department of Labor makes no
guarantees, warrantees, or assurances of any
kind, express or implied, with respect to such
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information, including any information on
linked sites and including, but not limited to,
accuracy of the information or its
completeness, timeliness, usefulness,
adequacy, continued availability, or ownership.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Information Technology Transfer Option

SEMESTER

COURSE TITLE TAKEN

COURSE NUMBER CREDITS PREREQUISITES

GENERAL EDUCATION COURSES

College Writing | ENG111 3 ENGO095 and ESLO98 or RDGO95 or placement
College Writing Il ENG112 3 ENG111

Individual/Society From Area 2 3

World View From Area 3 3

Quantitative Thought Area 4 satisfied by program

Science and Technology From Area 5 4

Humanities

CONCENTRATION COURSES

From Area 6

‘

Applications/Concepts or

CIT110 or CIT113

Prerequisites for CIT110: ESLO98 or RDGO95 or

IT Problem Solvin satisfies learning communities 3 placement; prerequisites for CIT113: ESLO98 and
9 requirement ESL099 or RDG095 and ENGO90 or placement

Visual Basic CIT216 3 CIT110 or CIT113 or CIT120 or Chair approval

Intermediate Visual Basic CIT218 3 CIT216 or Instructor permission or Chair approval

HTML/Dreamweaver CMT111 3

Cisco Networking | CIT162 3 RDGO95 or ESL098 or placement

SQL Programming CIT236 3 CIT110 or CIT113 or CIT120 or Chair approval

Windows Operating Systems or CIT268 or 3 Prerequisites for CIT268: CIT110 or CIT113 or CIT120

Linux Administration/Lab CIT270 or Chair approval; prerequisite for CIT270: CIT162

Statistics | MAT181 MAT097 or MAT098 or placement

College Algebra for STEM MAT194-see note* 4 MATO099 or placement

Sf‘:;i'é‘;v‘:’r Management Sciences ) A1231_see note™* 4 MAT194

Elective see note*** 3-4

Elective see note*** 3-4

Elective see note*** 3-4

Elective see note*** 3-4

TOTAL CREDITS 63-67

*Note: Students testing out of College Algebra for STEM (MAT194) will be required to take an additional elective. **Note: Students entering UMB
through the College of Management may choose to complete the Calculus for Management Sciences course at UMB and therefore should take an
elective at BHCC. ***Note: Recommended electives: CIT118, 121, 219, 221, 223, 240, 264, 282; any programming course; CRJ103, 145, 202.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Information Technology Transfer Option

Continued from previous page

The Computer Information Technology
Department (CIT) has a clear, well-articulated,
three-pronged mission, which includes
supporting the IT components of the college’s
General Education offerings (across divisions,
departments, and campuses, as well as
through interdepartmental collaboration),
preparing an IT workforce through certificate
and associate degree offerings, and providing
IT students with seamless transfer
opportunities to related Baccalaureate Degree
programs.

The Computer Technology Program offers
many courses that apply to other options to
afford students the opportunity to explore the
many career tracks in Information Technology
before selecting a career in Computer
Support, Data Base or Networking. The
Department’s goals are in concert with the
College’s goals. Using input from its Industry

Advisory Committees and internship course,
the department is continually updating and
fine tuning its programs of study.

OPTION OVERVIEW

This program is designed to meet the needs of
our Information Technology students who wish
to pursue a Baccalaureate Degree. This
program will allow our students to move
seamlessly to colleges offering Baccalaureate
Degrees in Information Technology. This
program provides a core foundation in the
major pillars of information technology and will
allow a student to concentrate in one of the
areas before transferring.

CAREER OUTLOOK

Graduates of this program can transfer to
bachelor’s programs at four-year colleges.

2017-2019 Bunker Hill Community College Catalog

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate an understanding of the major
pillars of Information Technology.

= Demonstrate the ability to solve technical
programs and to apply critical thinking
principles to Information Technology issues.

= Demonstrate an upper level understanding
of networking, programming, database, or
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other technology fields.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Medical Information Management Option

COURSE TITLE COURSE NUMBER Sl CREDITS PREREQUISITES

TAKEN
GENERAL EDUCATION COURSES

College Writing | ENG111 3 ENGO09 and ESL098 or RDG095 or placement
College Writing Il ENG112 3 ENG111

Individual and Society From Area 2 3

World View From Area 3 3

Quantitative Thought From Area 4 3 MATO097 or placement

Science and Technology From Area 5 4

Humanities From Area 6 3

Skl for Adrministative Success commuries requremen 3 placement preoreq OIS
Applications/Concepts CIT110 3 ESLO98 or RDGO95 or placement

Medical Terminology NHP180-see note* 3

Medical Information Management OIM1%0 3 Pre/co-req OIM103

Records and Information Management OIM106 3 pre/co-req CIT110 or CIT133

MS Word I OIM112 3 OIM103 and CIT110 or Chair approval
Administrative Business Communication | OIM132 - see note** 3 ENGO095 or placement and OIM103
Introduction to Physicians’ Billing OIM200 3 Pre/co-req NHP180-see note*

Administrative Technology and Procedures OIM115 3 Pre/co-regs OIM103 and CIT110

Principles of Internet and Information Security ~ CIT118 3 CIT110 or CIT113 or CIT120 or Chair approval
gg}r;if;tli)oens,l%noxlmumiaggcne,sa?nocir Integrating Clrils e iz . E:E 18 g: E:E B Z: glkgrzaopogrg:aallr epproval
Administrative Business Communication || OIM232 - see note*** Fall 3 Sr:g/lglf/l??g E;eé;c;}:eaq;p%\tﬂa?()() and OIMT12
Office and Information Management Internship  OIM299 Spring 3 OIM232 and Chair approval

TOTAL CREDITS 61

OIM103 is a prerequisite or co-requisite to program, which should be taken prior to or during the first semester. An exemption exam is available
through the Center for Self-Directed Learning (H-165) for students who type 40 words per minute or more with accuracy and know MS Word and
document format.

*Note: NHP180 course description is found under Surgical Technology

**Note: An exemption exam is available through the Prior Learning Assessment program located in D2211.

***Note: OIM232 Administrative Business Communication | must be taken during the fall semester prior to enrolling in OIM299 and requires Chair
approval.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Medical Information Management Option

Continued from previous page

OPTION OVERVIEW

The Office and Information Management
Department’s mission is to provide industry-
identified knowledge, skills, and abilities to
prepare students for entry-level careers within
office administration and/or medical office
administration fields. For individuals already
employed within these fields, professional
development can be obtained through the
more advanced courses. In addition, transfer
to four-year programs is possible. The
Department offers a capstone internship
program for all degree students.

The Medical Information Management Option
prepares students to work as professionals
within a medical office environment. The
option prepares students in basic medical
terminology, which is then applied using
MediSoft computer applications, a patient
accounting software package. It also prepares
students in third-party billing and coding.
Students participate in an internship in a
medical office setting during their last spring
semester to reinforce skills learned.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
the Medical Information Management Option,
all students must undergo a Criminal Offender
Record Information (CORI) check and a Sex
Offender Registry Information (SORI) check.
These checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.
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CAREER OUTLOOK

Graduates of this option qualify for job
opportunities in physicians’ and dentists’
offices, clinics, HMOs, community health
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agencies, long-term care facilities, and
hospitals. Students also qualify for jobs in
large corporations that provide on-site health
services, engage in medical research, or
produce medical products. Graduates qualify
for entry-level positions such as medical
receptionists, medical records management
specialists, medical office managers, patient
service representatives, and medical
administrative assistants. Students also may
qualify for at-home opportunities as medical
transcriptionists.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate proficiency in computer
operations and software applications unique
to a medical setting.

= Demonstrate proficiency in understanding
and using medical terminology.

= Use the complete range of Microsoft
applications effectively and efficiently.

= Demonstrate proficiency in medical office
operations and communication media




PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Medical Information Management Assistant Certificate Program

>
[a)
2
o M course imLe COURSE NUMBER SEMESTER CREDITS PREREQUISITES
TAKEN
(e]
s Skills for the Administrative Success OIM105 ‘satlsfles. learning 3 ENGO095 and ESL098 or RDG095 or
é community requirement placement and pre/co-req OIM103
8 Applications/Concepts CIT110 3 ESLO98 or RDGO95 or placement
& Medical Terminology NHP180-see note** 3
Administrative Technology and Procedures OIM115 3 OIM103 and CIT110
Medical Information Management OIM190 3 Pre/co-req OIM103
Records and Information Management OIM106 3 Pre/co-req CIT110 or CIT133
MS Word I OIM112 3 OIM103 and CIT110 or Chair approval
Administrative Business Communication | OIM132 - see note* 3 ENGO095 or placement and OIM103
Introduction to Physicians’ Billing OIM200 3 Pre/co-req NHP180
TOTAL CREDITS 27

OIM103 is a prerequisite or co-requisite to program, which should be taken prior to or during the first semester. An exemption exam is available
through the Center for Self-Directed Learning (H-165) for students who type 40 words per minute or more with accuracy and know MS Word and

document format.

*Note: An exemption exam is available through the Prior Learning Assessment program located in D2211.

**Note: NHP180 course description is found under the Surgical Technology.

PROGRAM OVERVIEW

This certificate program is designed to
prepare students to work as professionals
within a medical office environment. Students
learn basic medical terminology, which is then
applied using MediSoft patient accounting
software, a patient accounting software
package. It also prepares students in third-
party billing and coding. All program
requirements may be applied to the
Associate in Science Degree: Office and
Information Management Program.

CAREER OUTLOOK

Graduates of the program qualify for job
opportunities in physicians’ and dentists’
offices, clinics, HMOs, community health
agencies, long-term care facilities, and
hospitals. They also qualify for jobs within
large corporations that provide on-site health
services, engage in medical research, or
produce medical products. Graduates will
qualify for entry-level positions such as
medical receptionists, medical records
management specialists, patient service
representatives, and medical administrative
assistants. Students also may qualify for at-
home opportunities as medical
transcriptionists.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate proficiency in computer
operations and the software applications
unique to a medical setting.

= Demonstrate proficiency in understanding
and using medical terminology.

= Use the complete range of Microsoft
applications effectively and efficiently.

= Have demonstrated proficiency in medical
office operations and communication
media.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Microsoft Applications Support Specialist Certificate Program

AdNLS 40 SNVYIDO0Yd

COURSE  SEMESTER

COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES
Applications/Concepts CIT110 3 ESLO98 or RDG095 or placement
Introduction to Microsoft Office CIT133 3
Advanced Microsoft Office CIT233 3 CIT110 or CIT113 or CIT133 or Chair approval
Collaboration, Communication and Integration in .
MS Office Applications CIT250 3 CIT110 or CIT113 or Chair approval
Help Desk Techniques CIT230 3 CIT110 or Chair approval
Keyboarding Techniques OM100 1
TOTAL CREDITS 16

PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This certificate prepares students for entry
level positions in Microsoft personal
computer desktop applications support.
recommended non-credit industry
certification courses offered through the
College’s Community Education Office are
optional, but will greatly enhance
employment prospects. The CIT internship
and entrepreneurship courses are also
optional.

Graduates completing this certificate may
find employment in information support
services departments in organizations large
and small as applications support and/or
"Help Desk”specialists.

CONCENTRATION GRADUATES WILL BE
ABLE TO:

Understand in-depth and support the most
common desktop Office Applications.
Understand and support the Integration
features among all Microsoft Office
applications.

Set-up, support and conduct on-line
meetings.

Troubleshoot end-user Office application
problems.

Demonstrate good communication skills
and professional behavior while working
with customers.

Qualify to take the Microsoft Office Word,
Excel & Outlook Certification Examinations.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Mobile App Starter Certificate: Apple Devices

COURSE  SEMESTER
COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES
IT Career Exploration CIT102 1
ﬁ?g;ﬁ;ﬂg:sgfhnncjgts oPrrobIem Solving or CIT110 or Prerequisites for CIT110 and CIT113: ESL099 or RDG095 or
Introduction to Com guier Science and 9 CIT113 or 3-4  placement; Prerequisites for CIT120: MAT099 and ENG095 and
o - p . CIT120 RGDO95 or ESLO98 or placement, pre/co-req MAT 194
Objective Oriented Programming
Mobile App Development CIT129 3 ENG090 and RDGO90 or placement
Introduction to Creating Mobile Apps CIT131 3 ENGO090 and RDG090 or placement
Design for Mobile Devices or CIT135 or 3 Prerequisites for CIT135: ENG090 and RDGO090 or placement;
Interactive Design VMA275 Prerequisites for VMA275: VMA129
Programming for iOS | CIT238 3 Programming course or chair approval
TOTAL CREDITS 16-17
OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS PROGRAM,

This program prepares students to be able to
have an entry-level position as a mobile app
developer in an iOS (Apple device)
environment.

This Certificate Program is designed to align
with the needs specified by industry partners.
This option will have stackable credentials
ideal for the working professional who is not
seeking a degree, but looking to enhance
their existing information technology skills.

GRADUATES WILL BE ABLE TO:

Tackle large problems by systematically
breaking them down into smaller, more
manageable problems.

Use their knowledge, skills, and resources to
effectively adapt to change.

Utilize a foundation in programming
practices and principles.

Utilize skills and competencies required to
program basic Android applications in Java.
Utilize skills and competencies required to
design basic mobile applications on several
device platforms.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Network Technology and Administration Certificate Program

COURSE SEMESTER

2
a
COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES g
Cisco Networking | CIT162 3 RDGO95 or ESLO98 or placement 8
Cisco Networking Il CIT167 3 CIT162 :
Cisco Networking IlI CIT267 3 CIT167 é‘
Cisco Networking IV CIT274 B CIT267 <
MS Windows Server Admin/Lab CIT282 4 CIT162; pre/co-req CIT268
Linux Administration/Lab CIT270 4 CIT162
Networking Security CIT264 3 CIT162
Wireless Technology CIT262 3 CIT162
PC Hardware CIT182 3 RDGO95 or ESLO98 or placement
TOTAL CREDITS 29
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This program prepares students to maintain
network hardware and software so that people
within the organization receive timely and
accurate information. The program prepares
students to connect users to the company’s
computer system, by using cable, fiber optics,
or wireless communications. It prepares
students to identify, document, solve
problems, and recommend system
improvements, based on user needs and
technological advances.

Graduates of this program may qualify to
become network administrators, responsible
for day-to-day network operations, and for
other entry-level network positions.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Set up, maintain, and support networks for
small and medium sized businesses.

= Qualify to take the Microsoft Certified
Professional (MCP) Examination, the Comp
TIA Network+ and Comp TIA A+
Certification examinations, the Cisco
Certified Network Administrator (CCNA)
examination and the Certified Wireless
Network Administrator (CWNA) examination.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Information Technology Department

Network Technology and Administration Option

COURSE TITLE

GENERAL EDUCATION COURSES

COURSE NUMBER

SEMESTER
TAKEN

College Writing | ENG111 3
College Writing Il ENG112 3
Individual and Society From Area 2 3
World View From Area 3 3
Quantitative Thought From Area 4 3
Science and Technology From Area 5 4
Humanities From Area 6 3

CREDITS PREREQUISITES

ENGO095 and ESLO98 or RDG095 or placement
ENG111

MATO097 or Placement

CONCENTRATION COURSES

3 ESLO98 or RDGO95 or placement

ACC101
ENG171

Principles of Accounting |

Oral Communications

Application/Concepts

CIT110 (Full-time students
take CIT113)

3

3 ESLO98 or RDGO95 or placement

Cisco Networking | CIT162 3 RDGO095 or ESLO98 or placement
Windows Operating Systems CIT268 3 CIT110 or CIT113 or CIT120 or Chair approval
PC Hardware and Software CIT182 3 RDGO095 or ESLO98 or placement
PC Keyboarding Techniques QOIM100 1

Cisco Networking Il CIT167 3 CIT162

Wireless Technology CIT262 3 CIT162

Networking Security CIT264 3 CIT162

Cisco Networking Il CIT267 3 CIT167

Cisco Networking IV CIT274 3 CIT267

MS Windows Server Admin/Lab CIT282 4 CIT162 and Pre/co-req CIT268
Linux Administration/Lab CIT270 4 CIT162

TOTAL CREDITS 64

The Computer Information Technology
Department (CIT) has a clear, well-articulated,
three-pronged mission, which includes
supporting the IT components of the college’s
General Education offerings (across divisions,
departments, and campuses, as well as
through inter-departmental collaboration),
preparing an IT workforce through certificate
and associate degree offerings, and providing
IT students with seamless transfer
opportunities to related Baccalaureate Degree
programs.

The Computer Technology Program offers
many courses that apply to other options to
afford students the opportunity to explore the
many career tracks in Information Technology
before selecting a career in Computer
Support, Data Base or Networking. The
Department’s goals are in concert with the
College’s goals. Using input from its Industry
Advisory Committees and internship course,
the department is continually updating and
fine tuning its programs of study.

OPTION OVERVIEW

This option prepares students to maintain
network hardware and software so that people
within the organization receive timely and
accurate information. Using cable, fiber optics,
or wireless communications, the option
prepares students to configure, manage and
maintain a company’s computer networking
infrastructure. The option emphasizes
networking technology for local area networks
(LANSs), and for connecting to larger networks
(WANSs) and to the Internet.

CAREER OUTLOOK

Graduates of this option may qualify as
network administrators, responsible for day to
day network operations as well as for entry
level networking positions, that may include
hardware support and troubleshooting,
software installation, and maintenance of a
network.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Have knowledge of the latest versions of
Network Operating Systems (NOS) including
UNIX, Linux and Microsoft Windows.

= Set up and configure a network. Set up user
accounts and profiles to protect the
network’s integrity and security.

= Qualify to take the Microsoft Certified
Professional (MCP) Examination, the Comp
TIA Network+ and Comp TIA A+
Certification examinations, the Cisco
Certified Network Administrator (CCNA)
examination and the Certified Wireless
Network Administrator (CWNA) examination.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

Object Oriented Computer Programming and Design Certificate

AdNLS 40 SNVYIDO0Yd

Program
COURSE TITLE ﬁgll\J/IRBSEER -?-il'\élEE'iTER CREDITS PREREQUISITES
Intro to Computer Science and Object Oriented CIT120 4 ENGO095 and MAT099 and RDG095 or ESL098 and
Programming pre/co-req MAT194 or placement
C++ Programming CIT237 4 ENGO095 and MAT194 or placement and CIT120
Advanced C++/0O0P CIT284 3 CIT237 and MAT194
Java Programming CIT239 4 ENGO095 and MAT194 or placement and CIT120
Data Structures CIT242 3 CIT239 and MAT197
Advanced Java CIT285 3 CIT239 and MAT197
Android Development for Java Programming CIT243 3 CIT239 and MAT197 or placement and pre/co-req CIT285
Survey New Popular OOPL for Programmers CIT287 3 CIT284 or CIT285 and MAT197
TOTAL CREDITS 27

PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This certificate prepares students with in-
depth knowledge of object oriented
programming and design. Within two
semesters of entering the program, students
are expected to demonstrate acceptable
keyboarding proficiency.

Graduates of this certificate qualify as entry-
level programmers who can analyze complex
problems and design, implement, and run
viable solutions using any of the most
common object oriented languages.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Design, implement, and maintain software
solutions for realistic problems by applying
principles of object oriented programming.

= Write sophisticated and efficient code using
the latest object oriented programming
languages such as C++ and Java.

= Work in both Unix and Windows
environments.

Note: For waiver of computer course

prerequisite(s) see the Computer Science

Adbvisor.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Information Technology Department

PC Hardware Support Specialist Certificate Program

COURSE TITLE ﬁg&r‘:;? _?_il\lélE;TER CREDITS PREREQUISITES
Applications/Concepts CIT110 3 ESLO98 or RDG095 or placement
PC Hardware and Software CIT182 3 RDGO95 or ESLO98 or placement
Cisco Networking | CIT162 3 RDGO95 or ESLO98 or placement
Windows Operating Systems CIT268 3 CIT110 or CIT113 or CIT120 or Chair approval
Help Desk Techniques CIT230 3 CIT110 or Chair approval
Keyboarding Techniques OIM100 1
TOTAL CREDITS 16
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This certificate prepares students for entry
level positions in personal computer hardware
support. Recommended noncredit industry
certification courses offered through the
College’s Community Education Office are
optional, but will greatly enhance
employment prospects. The CIT internship
and entrepreneurship courses are also
optional.

Graduates completing this certificate may find
employment in information support services
departments in firms large and small as well
as other companies specializing in personal
computer maintenance support.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Describe, remove, and replace select
components of desktop and laptop
personal computers; upgrade components
based on customer needs and perform
preventive maintenance and
troubleshooting.

= Understand the basics of the most common
desktop Office applications.

= Explain, install, and navigate the most
common personal computer operating
systems; upgrade components based on
customer needs and perform preventive
maintenance and troubleshooting.

= Demonstrate good communication skills
and professional behavior while working
with customers.

= Qualify to take the COMPTIA A+ Essentials
Certification Examination.

= Qualify to take the NETWORK+
Certification Examination.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Media Technology Department

Gaming/Computer Artist Track Simulation Option

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing |
College Writing Il
Individual and Society
World View
Quantitative Thought
Science and Technology

Humanities

COURSE NUMBER

SEMESTER
TAKEN

ENG111 3
ENG112 3
From Area 2 8
From Area 3 3
MAT172 satisfies Area 4 3
From Area 5 4

3

VMA104 satisfies Area 6

CREDITS PREREQUISITES

ENGO095 and ESL098 or RDGO095 or placement
ENG111

o
A
o
Q
a
>
<
(%]
o
m
(%]
—
c
o)
<

MAT097 or placement

ENGO95 or placement

CONCENTRATION COURSES

CMT101 satisfies learning

Game Development Essentials communities requirement 3 ENGO095 and ESLO98 or RDGO95 or placement
Maya Foundations CMT121 3 ENGO095 and ESLO98 or RDGO95 or placement
Maya Character Modeling CMT123 3 CMT121

Maya Character Animation CMT223 3 CMT123

Creating 3-D Special Effects CMT229 3 CMT121

Introduction to Audio Technology VMA151 3 ENGO095 and MAT093 or placement

Managing Game Development CMT103 3 ENGO095 and RDG095 or placement

The Human Character CMT119 Fall 3 CMT101

Oral Communication ENG171 3

Photoshop for Gaming CMT129 3 ENGO095 and MAT093 or placement

3D Modeling and Sculpting CMT217 3 CMT121

3D Liquids Simulation CMT249 Spring 3 CMT229

Career Elective see note* 3

TOTAL CREDITS 61

* Note: Select the career elective from the Computer Media Technology or Visual Media Arts department.

The Computer Media Technology program
provides students in the design,
development, and production skills necessary
for entry into the Computer Gaming Industry
and the Computer Simulation industry.
Students will satisfy the requirements of this
program by completing a succession of
General Education courses and
Gaming/Simulation specific courses as well as
elective courses from within the program
disciplines. Graduates of this program will
qualify for entry-level positions in the
computer Gaming and Computer Simulation
industries.

OPTION OVERVIEW

This program option is designed to appeal to
those students that have a preference for the
artistic side of game and computer simulation

development such as scene lighting, creating
customized 3D texture maps, customized
shaders, diffuse shaders, sky boxes and bump
maps. This option will also instruct students
in the fundamentals of 3D Game/Simulation
design, development and production
construct, shape, texture, and animate 3D
objects and characters in a computer game
environment. The program also teaches
students the techniques and skills required to
incorporate depth, lights, textures and 3D
liquids into the 3D game to simulate real-
world situations.

CAREER OUTLOOK

Students completing this program qualify for
entry level positions in local and national
gaming and computer simulation companies.
The career outlook for computer

2017-2019 Bunker Hill Community College Catalog

gaming/simulation opportunities is projected
to grow at a rapid rate in the coming

years. The inclusion of computer generated
graphics in movies, television, educational
tutorials and social media have made this
career choice very attractive.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Create game characters.

= Create custom textures for clothing,
surfaces and environmental objects.

= Create 3D objects as game constructs.

= Create 3D lakes, rivers, streams, beverages,
soft candy products and liquefied solids to
name a few.

n Effectively light and shade the game scene.

= Manage the game development process.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Media Technology Department

Gaming/Computer Programming Track Simulation Option

COURSE TITLE

GENERAL EDUCATION COURSES

COURSE NUMBER

SEMESTER
TAKEN

College Writing | ENG111 3
College Writing Il ENG112 3
Individual and Society From Area 2 3
World View From Area 3 3
Quantitative Thought MAT172 satisfies Area 4 3
Science and Technology From Area 5 4
Humanities VMA104 satisfies Area 6 g

CREDITS PREREQUISITES

ENGO095 and ESL098 or RDGO95 or placement
ENG111

MAT097 or placement

ENGO95 or placement

CONCENTRATION COURSES

CMT101 satisfies learning

Game Development Essentials communities requirement 3 ENGO095 and ESL098 or RDGO95 or placement
Maya Foundations CMT121 3 ENGO095 and ESL098 or RDGO95 or placement
Maya Character Modeling CMT123 3 CMT121

Maya Character Animation CMT223 3 CMT123

Creating 3D Special Effects CMT229 3 CMT121

Introduction to Audio Technology VMA151 3 ENGO095 and MAT093 or placement

The Human Character CMT119 Fall 3 CMT101

Managing Game Development CMT103 3 ENGO095 and ESL0O98 or RDGO95 or placement
MEL Scripting CMT231 Fall 3 CMT229

Game Engines CMT232 Spring 3 CMT231 or Chair approval

3D Liquids Simulation CMT249 Spring 3 CMT229

Oral Communication ENG171 3

Career Elective See Note* 3

TOTAL CREDITS 61

*Note: Select the career elective from the Computer Media Technology or Visual Media Arts department.

The computer Media Technology program
provides students the design, development
and production skills necessary for entry into
the Computer Gaming industry and the
Computer Simulation industry. Students will
satisfy the requirements of this program by
completing a succession of General
Education courses and Gaming/Simulation
specific courses as well as elective courses
from within the program disciplines.
Graduates of this program will qualify for
entry-level positions in the computer Gaming
and Computer Simulation industries or for
transfer to a four-year institution to complete
an undergraduate degree in Game design.

OPTION OVERVIEW

This program option prepares students in the
fundamentals of 3D game/Simulation design,
development and production with a focus
towards control and construction of gaming
components through the use of scripting and
programming languages. The programming
focus will concentrate on using coding
language skills to animate, construct and
schedule user interface actions in a game or
simulation environment. Students also learn
how to utilize state-of-the-art modeling
software to create, construct, shape, texture
and animate 3D objects and characters in a
computer game environment. The program
also teaches students techniques and skills
required to incorporate depth, lights, textures
and 3D liquids into the 3D game to simulate
real-world situations. Students are also
instructed in the techniques and tools of
game program development, management
and scheduling techniques.

CAREER OUTLOOK

Students completing this program qualify for
entry level positions in local and national
gaming and computer simulation companies.
The career outlook for computer
gaming/simulation opportunities is projected
to grow at a rapid rate in the coming years.
The inclusion of computer generated
graphics in movies, television, educational
tutorials and social media have made this
career choice very attractive.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Create game characters.

= Create 3D objects as game constructs.

= Create 3D lakes, rivers, streams, beverages,
soft candy products and liquefied solids to
name a few.

n Effectively light and shade the game scene.

= Animate the game scene.

= Manage the game development process.
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PROGRAMS OF STUDY

I Certificate

I Computer Media Technology Department

Gaming/Computer Simulation in Entrepreneurship Certificate Program

T
o
8
COURSE TITLE COURSE NUMBER SENE ER CREDITS PREREQUISITES 2
TAKEN J§>
Maya Foundations CMT121 3 ENGO095 and RDG095 or ESLO98 or placement 8
Maya Character Molding CMT123 3 CMT121 :
Maya Character Animation CMT223 Fall 3 CMT123 é‘
Creating 3-D Special Effects CMT229 Fall g CMT121 =<
Game Engines CMT232 Spring 3 CMT231 or Chair approval
Introduction to Entrepreneurship MAN107 Fall 3 ENGO095 and ESLO98 or RDG095 or placement
Principles of Marketing MAN105 3 ESLO98 and ESLO99 or RDG095 and ENGO090 or
placement
Entrepreneurship & Innovation MAN204 Spring 3 MAN107
TOTAL CREDITS 24
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

The Gaming/Computer Simulation in
Entrepreneurship Certificate will prepare
students in the fundamentals of
game/simulation design, development and
production and in tandem, will allow
individuals to acquire practical
entrepreneurial skills. Students will learn the
techniques and tools of game program
management and will learn to combine these
skills with business skills to create
opportunities for self-employment potentially
leading to starting a gaming company, or the
certificate will better prepare them for further
career advancement and mobility within the
gaming industry.

Students completing this certificate can
expect to be qualified for positions in gaming
companies or further, be positioned to
explore the option of starting their own
gaming company. The computer
gaming/simulation industry is rapidly growing
providing ample opportunities for the gaming
professional.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Analyze viability of business opportunities
in the gaming industry from various points
of view.

= Create game characters, 3D objects as
game constructs, and animate the game
scene.

= Develop and implement a business plan
designed to manage a game development
venture.

= Evaluate the feasibility of gaming ideas and
identify the industry factors leading to
business opportunity.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Certificate
I Computer Media Technology Department

Web Development Certificate Program

a
2
g COURSE TITLE T SESTER CREDITS PREREQUISITES
§ HTML and Dreamweaver CMT111 3
é Javascript CMT113 3 CIT110 and CMT111
§ Flash CMT115 Fall 3 CMT113
e XML CMT117 Spring 3 CMT111
XSL CMT211 3 CMT111 and CMT117
ASP.NET CMT215 Fall B CMT113
Windows Operating Systems CIT268 3 CIT110 or CIT113 or CIT120 or Chair approval
Database Design with MS Access CIT128 3 CIT110 or CIT113 or CIT120 or Chair approval
Digital Imaging with Photoshop VMA105 3 ENGO095 and MAT093 or placement
TOTAL CREDITS 27
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This program provides students with a sound
basis for employment in the field of Web
Development. The program trains students in
the concepts and applications of leading-edge
web delivery mechanisms. This program would
also be beneficial to professionals with
degrees in other disciplines who are seeking
new career options.

In addition, the knowledge gained can be
applied toward the pursuit of Webmaster
Certification through a certification agency.

Graduates of this program will qualify as entry-
level web developers and web development
support personnel.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Design, implement, publish, and maintain
websites in support of creating a web
presence for businesses and organizations.

= Create animated, event driven multimedia
content for web delivery.

= Construct, extract, transform, and present
database resident content directly into a
web delivery mechanism.

= Construct event driven action scripts within a
web page to respond to user stimulations
and provide dynamic results in a real time
environment.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate

I Computer Media Technology Department

Web Development in Entrepreneurship Certificate Program

AdNLS 40 SNVYIDO0Yd

COURSE TITLE f\:lgllijllRBSEER .?.i'l\éIE:ITER CREDITS PREREQUISITES
HTML and Dreamweaver CMT111 3
Javascript CMT113 B CIT110 and CMT111
Flash CMT115 Fall 3 CMT113
XML CMT117 Spring 3 CMT111
ASP.NET CMT215 Fall 3 CMT113
Introduction to Entrepreneurship MAN107 3 ENGO095 and ESLO98 or RDG095 or placement
Principles of Marketing MAN105 3 ESL098 and ESL0O99 or RDG095 and ENGO090 or placement
Entrepreneurship & Innovation MAN204 3 MAN107
TOTAL CREDITS 24
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

The Web Development In Entrepreneurship
Certificate will provide students with a sound
basis of knowledge of web-based delivery and
development of products, services and web
technologies and will allow individuals to
acquire practical entrepreneurial skills.
Students will learn leading edge web delivery
mechanisms and will learn to incorporate
these skills with practical business skills to
create opportunities for self-employment
potentially leading to starting their own
business, or will better prepare them for
further career advancement and mobility.

Students completing this certificate can
expect to be qualified for positions as web
developers and also be positioned to explore
the option of starting their own web design
company. Students will be prepared to utilize
their knowledge towards the pursuit of
eventual Webmaster certification and
ultimately, their own web development
consulting business.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Design implement, publish and maintain
websites in support of creating a web
presence for businesses and organizations.

= Develop and implement a business plan
designed to create a web development
venture.

= Evaluate the feasibility of web development
ideas and identify the industry factors
leading to business opportunity.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Computer Media Technology Department

Web Development Option

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing | ENG111
College Writing |l ENG112
Individual and Society From Area 2

World View
Quantitative Thought
Science and Technology

Humanities

COURSE NUMBER

VMA111 satisfies Area 3
From Area 4
From Area 5

From Area 6

SEMESTER
TAKEN

w AW w w w w

CREDITS PREREQUISITES

ENGO095 and ESLO98 or RDG095 or placement
ENG111

ENGO095 and MAT093 or placement
MAT097 or placement

CONCENTRATION COURSES

Oral Communication ENG171 3

Applications/Concepts CIT110 3 ESL098 or RDGO95 or placement

SQL Programming CIT236 3 CIT110 or CIT113 or CIT120 or Chair approval
HTML and Dreamweaver CMT111 3 pre/co-req CMT125

Javascript CMT113 Fall 3 CIT110 and CMT111

Flash CMT115 Fall 3 CMT113

XML CMT117 Fall 3 CMT111

Cascading Style Sheets CMT125 3 pre/co-req CMT111

XSL CMT211-see note* Spring 3 CMT111 and CMT117

ASP.NET CMT215 3 CMT113

PHP/MySQL CMT241 3 CMT111 and CIT236

Windows Operating Systems CIT268 3 gl}g:gpogrg\llzr 13 or CIT120 or Instructor permission or
Digital Imaging with Photoshop VMA105 ENGO095 and MAT093 or placement

Web Development Internship CMT299 Chair approval

TOTAL CREDITS 64

*Note: Prior to enrolling in course, student must see Department Chair.

The Computer Media Technology program
provides students in the design, development,
and production skills necessary for entry into
the Computer Gaming Industry and the
Computer Simulation industry. Students will
satisfy the requirements of this program by
completing a succession of General Education
courses and Gaming/Simulation specific
courses as well as elective courses from within
the program disciplines. Graduates of this
program will qualify for entry-level positions in
the computer Gaming and Computer
Simulation industries.

OPTION OVERVIEW

This program prepares students for entry-level
positions in firms that specialize in web-based
delivery and development of products,
services, and web technologies. Additionally,

students may fill entry-level positions in
businesses that employ in-house staff to
support and develop their own web delivery
mechanisms for such support services as
company directories and realtime content
presentation. The program also provides
students with a sound basis to enter the ever-
growing opportunities available for
independent web development consulting.
Students are trained in the concepts and
applications of leading-edge web delivery
mechanisms such as XML (Extensible Markup
Language), XML Transformation languages,
ASP.net, advanced graphical techniques and
database incorporation into web delivery
technologies. The program prepares students
to apply their knowledge towards the pursuit
of Webmaster certification through a
certification agency.

CAREER OUTLOOK

Graduates of this program will qualify as web
developers and for web development support
positions, and will have a solid basis for
pursuing certification as a Webmaster.

CAREER OUTLOOK

= Design, implement, publish, and maintain
websites in support of creating a web
presence for businesses and organizations.

= Create animated, event driven multimedia
content for web delivery.

= Construct, extract, transform, and present
database resident content directly into a
web delivery mechanism.

= Construct event driven action scripts within a
web page to respond to user stimulations
and provide dynamic results in a real time
environment.
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PROGRAMS OF STUDY

I Certificate

I Early Childhood Development, Education & Human Services Department

Early Childhood Development Certificate Program

COURSE TITLE

College Writing |

LCS or Career Elective

Program Environments

Child Growth/Development
Guidance/Discipline

Curriculum in Early Childhood Education

COURSE
NUMBER

ENG111

SEMESTER
TAKEN

3
see note* 3
ECE106 3
ECE103 3
ECE101 3
ECE104 3

CREDITS PREREQUISITES

ENGO095 and ESLO98 or RDGO95 or placement

ESLO98 or RDG095 and ENGO95 or placement
ESLO98 or RDG095 and ENGO95 or placement
ECE103
ECE103

AdNLS 40 SNVYIDO0Yd

TOTAL CREDITS

18

*Note: Student may choose LCS that best fits his/her interests. Due to the prerequisite requirements, it may not be possible to complete this

certificate program in one year.

Career electives: ECE108, ECE151 through ECE168, ECE207, ECE209, ECE210, ECE223, EDU102 or INT123

PROGRAM OVERVIEW

This program prepares students as teachers
and/or lead teachers in the State of
Massachusetts. Students must meet additional
experiential requirements by working in a
licensed child care program during or after
meeting the educational requirements for
teacher and/or lead teacher certification.

CAREER OUTLOOK

Graduates of this program qualify as teacher’s
aides in the State of Massachusetts. For more
information on minimal requirements for
employment, contact the Department chair.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in the
Childhood Development Certificate Program,
all students must undergo a Criminal Offender
Record Information (CORI) check and a Sex
Offender Registry Information (SORI) check.
These checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178 B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

Use knowledge of child development and
relationships with children and families to
understand children as individuals and plan
for their unique development by organizing
environments which facilitate development
in all developmental areas.

Design and implement developmentally
appropriate learning experiences using
methods and materials which promote
growth and development.

Work with parents, families, and community
leaders to support growth and development
of children by engaging each child in
meaningful experiences.

Observe children in their care to analyze and
synthesize information about those children
so as to improve their work with children,
families, and communities.

Analyze, evaluate and strengthen their work
with children by reflecting upon effective
practices and collaborating with other
professionals in the field.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Early Childhood Development, Education & Human Services Department

Early Childhood Development Program

a
E SEMESTER
5 COURSE TITLE COURSE NUMBER T, N CREDITS PREREQUISITES
é’ GENERAL EDUCATION COURSES
5 College Writing | ENG111 3 ENGO95 and ESL098 or RDG095 or placement
g College Writing Il ENG112 3 ENG111
Individual and Society 2?;;] gl s 3 ESLO98 or RDGO95 or placement
World View From Area 3
Quantitative Thought From Area 4 3 MAT097 or placement
Science and Technology From Area 5 4
Humanities ZITZW il fes A 3 Pre/co-req ENG111
Child Growth/Development ECE103 3 ESLO98 or RDGO095 and ENGO095 or placement
Program Environments ECE106 3 ESLO98 or RDG095 and ENG095 or placement
Issues in Early Childhood Education ECE202 3 ESLO98 or RDG095 and ENGO095 or placement
Guidance/Discipline ECE101 3 ECE103
Curriculum in Early Childhood Education ECE104 3 ECE103
Observation/Recording Behavior ECE217 3 ECE103
Ezrsilaiiiso/r?ommunity I (=7 il eliroee ECE212 3 ECE103 plus additional 3 courses in ECE or EDU
Practicum in Early Childhood Education | ECE220 Fall 3 Chair approval
Young Children with Special Needs ECE211 3 ECE103 plus additional 3 courses in ECE or EDU
Practicum in Early Childhood Education Il ECE221 Spring 3 Chair approval
Learning community or Elective see note** 3
Career Elective see note* 3
Career Elective see note* 3
TOTAL CREDITS 61

* Note: Career electives:ECE108, ECE151 through ECE168, ECE207, ECE209, ECE210, ECE223, EDU102 or INT123

**Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community

Cluster within their first year.

Students with credentials from the Council for Early Childhood Professional Recognition as a Child Development Associate (CDA) may apply for 6
credits in the associate degree program through the Prior Learning Assessment Program (PLAP). Students with credit for ECE223 and ECE224 may
use these courses in place of ECE221 and a career elective. See Department Chair for details.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Early Childhood Development, Education & Human Services Department

Early Childhood Development Program

Continued from previous page

PROGRAM OVERVIEW

Early Childhood, Education and Human
Services Department's mission statement
and goals state two primary purposes: 1) To
provide knowledge, training and skill
development for persons interested in
working in the area of social services with
specific educational opportunities for those
interested in early childhood development,
human services, and education, and 2) To
serve the community as an information and
knowledge-base in the area of social service,
with specific expertise in early childhood
education and development, human
services, and education.

The Early Childhood Development Program
prepares students in the fields of growth of
the child, influences of the family upon the
child, and environmental pressures upon the
family.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
the Early Childhood Development program,
all students must undergo a Criminal
Offender Record Information (CORI) check
and a Sex Offender Registry Information
(SORI) check. These checks are required due
to potential unsupervised contact with
children, the disabled, or the elderly during a
clinical experience. Students found to have
certain criminal convictions or pending
criminal actions will be presumed ineligible
for clinical placement. The College is
authorized by the Commonwealth’s
Department of Criminal Justice Information
Services, pursuant to Massachusetts General
Laws, Chapter 6, Sections 167-178B, to
access CORI records. Sex Offender checks
shall be performed pursuant to
Massachusetts General Laws, Chapter 6,
Sections 178C-178P.

For more information regarding the
College’s CORI/SORI check process, please
contact the College CORI/SORI Officer at
617-228-2193.
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CAREER OUTLOOK

Graduates of this program qualify for
employment in a variety of settings,
including day care centers, preschools, head
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start programs, family home care and social
service organizations. Students also may
transfer to four-year colleges or universities
in elementary education, human services
work, or special needs childcare. Graduates
of this program qualify as teachers and/or
lead teachers in the state of Massachusetts.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Use knowledge of child development and
relationships with children and families to
understand children as individuals and
plan for their unique development by
organizing environments which facilitate
development in all developmental areas.

= Design and implement developmentally
appropriate learning experiences using
methods and materials which promote
growth and development.

= Work with parents, families, and
community leaders to support growth and
development of children by engaging each
child in meaningful experiences.

= Observe children in their care and be able
to analyze and synthesize information
about children so as to improve their own
work with children, families, and
communities.

= Analyze, evaluate and strengthen their
work with children by reflecting upon
effective practices and collaborating with
other professionals in the field.
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PROGRAMS OF STUDY

I Certificate

I Early Childhood Development, Education & Human Services Department

Early Childhood Development with Child Development Associate
Credential Certificate Program

COURSE TITLE

College Writing |

LCS or Career Elective

Program Environments

Child Growth/Development
Guidance/Discipline

Curriculum in Early Childhood Education

Observation/Recording Behavior
CDA Professional Portfolio

CDA Mentoring and Coaching Practicum

ﬁ?j&RBSEER .?.i':élEE'iTER CREDITS PREREQUISITES

ENG111 3 ENGO95 and ESL098 or RDGO95 or placement

see note* 3

ECE106 3 ESLO98 or RDG095 and ENGO95 or placement

ECE103 3 ESL098 or RDG095 and ENGO95 or placement

ECE101 3 ECE103

ECE104 3 ECE103

ECE217 3 ECE103

ECE223 3 Admission to the program; ECE101; ECE103;'ECE104;
ECE106; ENG111 and LCS101 or career elective

ECE224 3 ECE223 or concurrently with Dept. Chair approval

TOTAL CREDITS

27

*Note: Student may choose LCS that best fits his/her interests. Due to the prerequisite requirements, it may not be possible to complete this
certificate program in one year. Career electives: ECE108, ECE151 through ECE168, ECE207, ECE209, ECE210, ECE223, EDU102 or INT123

ADMISSION REQUIREMENTS:

1 Must be 18 years of age

* Must have completed 120 hours of formal
college training in Early Childhood
Education in subject areas covered by the
ECDev Certificate

v Within the past three years, must have

completed 300 hours of professional work

experience in a group setting supervised by

a professional Early Childhood educator.

(An additional 180 hours of practice will be

required before application for the national

credential is allowed. These hours will be

completed in practicum course required by

the certificate program).

Must submit to a CORI/SORI/fingerprinting

(if required by the state) records check, as

required
Other requirements as indicated by the CDA
Council for Certification.

Students will be responsible for the cost of
attaining credentialing and completing
testing as required by the Council at the end
of the program. Testing is done off-campus,
currently at Pearson test sites in the Boston
metro area.

PROGRAM OVERVIEW

This program prepares students as teachers
and/or lead teachers in the State of
Massachusetts. Students must meet additional
experiential requirements by working in a
licensed child care program during or after
meeting the educational requirements for
teacher and/or lead teacher certification.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in the
Childhood Development Certificate Program,
all students must undergo a Criminal Offender
Record Information (CORI) check and a Sex
Offender Registry Information (SORI) check.
These checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178 B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

CAREER OUTLOOK

Graduates of this program are academically
qualified in the State of Massachusetts through
the Department of Early Education and Care
to be either teacher or lead teacher qualified
once work experience is completed as
required by the state. For more information
contact the Department Chair.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Use knowledge of child development and
relationships with children and families to
understand children as individuals and plan
for their unique development by organizing
environments which facilitate development
in all developmental areas.

= Design and implement developmentally
appropriate learning experiences using
methods and materials which promote
growth and development.

= Work with parents, families, and community
leaders to support growth and development
of children by engaging each child in
meaningful experiences.

= Observe children in their care to analyze and
synthesize information about those children
so as to improve their work with children,
families, and communities.

= Analyze, evaluate and strengthen their work
with children by reflecting upon effective
practices and collaborating with other
professionals in the field.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Arts
I Early Childhood Development, Education & Human Services Department

Education Concentration

T

el

a

COURSE TITLE COURSE NUMBER SENESIER CREDITS PREREQUISITES ;

TAKEN Z

)

GENERAL EDUCATION COURSES (o)

n

College Writing | ENG111 3 ENGO095 and ESLO98 or RDGO95 or placement 1

C

College Writing Il ENG112 3 ENG111 3
Individual and Society AR 2 it oy

program

Area 3 satisfied by

World View
program
Quantitative Thought From Area 4 3 MATO097 or placement
Science and Technology Area 5 satisfied by
program
Humanities Area 6 satisfied by
program
CONCENTRATION COURSES
Principles of Psychology PSY101 3 ESLO98 or RDG095 or placement
Child Growth/Development ECE103 3 ESLO98 or RDG095 and ENGO95 or placement
CIT Elective CIT 3
Oral Communication ENG171 3
World Civilization to 1500 HIS111 3 ESLO98 and ESLO99 or RDG095 and ENGO095 or

placement

US History: Colonization thru Civil War or HIS151 or

US History: Reconstruction to Present HIS152 3 ESLO98 or RDGO95 and ENGO95 or placement

Children’s Literature LIT217 3 Pre/co-req ENG111

Contemporary Math | MAT172 3 MAT097 or placement

Introducti_on to Biology/Lab or BIO105 or 4 ENGO095 and MAT093 and RDG095 or ESLO98 or
Human Biology/Lab BIO108 placement

Environmental Science | ENV105 4 F,:/IIaA;reOr:ir?tnd A e e
Intro and Foundations of Education EDU201 3 ENGO095 and RDGO095 or ESLO98 or placement
Young Children with Special Needs ECE211 3 ECE103 plus three ECE or EDU courses or equivalent
Practicum in Instruction EDU220 3 EDU201

Fine Arts Elective see note* 3

Literature Elective LIT 3 Pre/co-req ENG111

LCS or Career Elective see note** 3

Career Elective see Note** 3

TOTAL CREDITS 62

Note* Fine Arts Electives: VMA104, VMA122, VMA123, VMA124, or VMA161

**Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community
Cluster within their first year.

Career Electives: ECE151 through ECE168, ECE207, ECE209, ECE210, ECE212, EDU102 or INT123

Continued on following page
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PROGRAMS OF STUDY

I Associate in Arts

I Early Childhood Development, Education & Human Services Department

Education Concentration

Continued from previous page

CONCENTRATION OVERVIEW

Early Childhood, Education and Human
Services Department’s mission statement
and goals state two primary purposes: 1) To
provide knowledge, training and skill
development for persons interested in
working in the area of social services with
specific educational opportunities for those
interested in early childhood development,
human services, and education, and 2) To
serve the community as an information and
knowledgebase in the area of social service,
with specific expertise in early childhood
education and development, human
services, and education.

The Education concentration prepares
students seeking bachelor’s degrees in
education or liberal arts to transfer to four-
year colleges or universities. Graduates of
this concentration may qualify to transfer
using benefits of MassTransfer to a four-year
state college or University of Massachusetts
campus. For current information on eligible
programs, visit www.mass.edu/ masstransfer.
The A.A. Education Concentration is not to
be followed by those seeking certification
by the Massachusetts Department of Early
Education and Care. If work in child care is
desired, a student should enroll in the A.S.
degree Early Childhood Development. For
more information, contact the Department
chair.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
this concentration, all students must
undergo a Criminal Offender Record
Information (CORI) check and a Sex
Offender Registry Information (SORI) check.
These checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for
clinical placement. The College is
authorized by the Commonwealth’s
Department of Criminal Justice Information
Services, pursuant to Massachusetts General
Laws, Chapter 6, Sections 167-178 B, to
access CORI records. Sex Offender checks
shall be performed pursuant to
Massachusetts General Laws, Chapter 6,
Sections 178C-178P.

For more information regarding the
College’s CORI/SORI check process, please
contact the College CORI/SORI Officer at
617-228-2193.

CAREER OUTLOOK

Graduates of this concentration may qualify
to transfer to four-year colleges or
universities as juniors. Potential teaching
careers include teacher aid; early
elementary, later elementary, middle school
and high school teaching; preschool and
kindergarten teaching; and special
education teaching. Students must obtain a
bachelor’s degree as the minimum
requirement for entry into these fields.
Graduate work may be necessary, as well.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

» Describe the interaction of history, culture,
literature, economics, and science as
studied within a broad liberal arts
curriculum.

= Demonstrate a mastery in reading and
writing/ literacy skills and the organization
of critical thinking and problem solving
behaviors.

Students enrolling in this degree program can earn World Studies Emphasis certification simultaneously.

2017-2019 Bunker Hill Community College Catalog



PROGRAMS OF STUDY

I Associate in Science

I Early Childhood Development, Education & Human Services Department

Human Services Program

COURSE TITLE COURSE NUMBER ii“IQE;TER CREDITS PREREQUISITES

GENERAL EDUCATION

o
A
o
Q
a
>
<
(%]
o
m
(%]
—
c
o)
<

College Writing | ENG111 3 ENGO95 and ESLO98 or RDGO95 or placement
College Writing |l ENG112 3 ENG111

Individual and Society PSY101 satisfies Area 2 3 ESLO98 or RDGO95 or placement

World View From Area 3 3

Quantitative Thought From Area 4 3 MAT097 or placement

Science and Technology From Area 5 4

Humanities From Area 6 3

intro o Human Services Profession w/ Field i6y101 3 ESLO98 or RDGO95 and ENGO95 or placement
Case Management in Human Services HSV218 3 gili?;:d ESL098 or RDGO95 and ENGO95 or
Child Growth/Development ECE103 3 ESLO98 or RDG095 and ENGO95 or placement
Adolescent/Adult Development PSY224 3 PSY101

Addiction HSV112 3 gz\ilegeir;d ESLO98 or RDG095 and ENG095 or
Counseling PSY215 3 PSY101

Human Services Practicum | HSV220 Fall 3 HSV216 and Chair approval

Human Services Practicum I HSV221 3 Chair approval and HSV220

Issues in HSV HSV217 3 HSV101 and PSY101 and PSY215 and PSY224
Pre-Practicum Prep w/Field Experience HSV216 Spring 3 see note**

Professional Ethics in Human Services HSV214 3 ENG111 and HSV101 and HSV112

Career Elective see note* 3

Learning community or Elective see note* 3

TOTAL CREDITS 61

*Note: New degree-seeking students enrolled in nine credits or more must take a Learning Community Seminar or a Learning Community

Seminar within their first year.

Career Electives: HSV215, HSV219, PSY233, AHE104, PSY227 or INT123

**Note: A placement experience in a human service agency is required by the course following a C.O.R.Il. background check. The prerequisite for
Associate degree students is a grade of C or better in College Writing Il and a minimum of 27 credits completed toward the A.S. in Human Services
including, at a minimum, a grade of C or better in HSV101, HSV112, PSY215, and PSY224. Also, HSV216 is to be taken the semester before
enrolling in HSV220.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Early Childhood Development, Education & Human Services Department

Human Services Program

Continued from previous page

PROGRAM OVERVIEW

Early Childhood Education and Human
Services Department’s mission statement and
goals state two primary purposes:

1. To provide knowledge, training and skill
development for persons interested in
working in the area of social services
with specific educational opportunities
for those interested in early childhood
development, human services, and
education, and

2. To serve the community as an
information and knowledge-base in the
area of social service, with specific
expertise in early childhood education
and development, human services, and
education.

This program prepares students as assistants
and paraprofessionals in careers that direct
the delivery of services to people.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
the Human Services Program, all students
must undergo a Criminal Offender Record
Information (CORI) check and a Sex Offender
Registry Information (SORI) check. These
checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

CAREER OUTLOOK

Graduates of this program qualify for careers
in social welfare, mental health, community
development, public administration, youth
work, work with elderly, family counseling and
social service agencies.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

Use formal and informal assessment
practices to respond to the needs, desires,
and interests of participants receiving
information and support from a Human
Service organization, enhancing the
persons’ ability to lead a self determining
life.

Communicate effectively and demonstrate
skills needed to establish collaborative
relationships with participants receiving
services.

Demonstrate knowledge about formal and
informal supports available, as well as
diverse challenges facing participants, using
advocacy strategies to overcome these
challenges by mobilizing resources to reach
participant goals.

Demonstrate knowledge and skill in
handling crisis prevention, intervention, and
resolution techniques with detailed
documentation of the work in a human
services agency.

Understand the mission and practices of
human services organizations, fully
participating in the life of the agency as a
professional and be able to identify areas of
self improvement and professional
development needed for future goal
attainment.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Certificate

I Early Childhood Development, Education & Human Services Department

Professional Human Services Work Certificate Program

COURSE SEMESTER

AdNLS 40 SNVYIDO0Yd

COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES

College Writing | ENG111 3 ENGO95 and ESLO98 or RDG095 or placement

Principles of Psychology PSY101 3 ESLO98 or RDG095 or placement

Intro to Human Services Profession w/ Field Practice HSV101 3 ENGO95 and ESLO98 or RDG095 or placement

Addiction HSV112 3 PSY101 and ENGO095 and ESLO98 or RDGO95 or placement.
Counseling PSY215 3 PSY101

Case Management in Human Services HSV218 3 PSY215 and ENGO095 and ESLO98 or RDGO95 or placement.
Abnormal Psychology PSY227 3 PSY101

Professional Ethics in Human Services HSV214 3 ENG111 and HSV101 and HSV112

Learning Community or Career Elective see note* 3

TOTAL CREDITS 27

*Note: New degree-seeking students enrolled in 9 credits or more must take a Learning Community Seminar or a Learning Community Cluster within
their first year. Student may choose a learning community that best fits his/her interests. Career electives: AHE104, HSV215, HSV219 or PSY233.
Due to the prerequisite requirements, it may not be possible to complete this certificate program in one year.

PROGRAM OVERVIEW

This certificate prepares students for direct
service jobs in human services providing the
delivery of services to participants in human
service organizations.

CRIMINAL OFFENDER RECORD
INFORMATION AND SEX OFFENDER
REGISTRY INFORMATION CHECKS

As a prerequisite for a clinical placement in
the Professional Human Services Work
Certificate Program, all students must
undergo a Criminal Offender Record
Information (CORI) check and a Sex Offender
Registry Information (SORI) check. These
checks are required due to potential
unsupervised contact with children, the
disabled, or the elderly during a clinical
experience. Students found to have certain
criminal convictions or pending criminal
actions will be presumed ineligible for clinical
placement. The College is authorized by the
Commonwealth’s Department of Criminal
Justice Information Services, pursuant to
Massachusetts General Laws, Chapter 6,
Sections 167-178B, to access CORI records.
Sex Offender checks shall be performed
pursuant to Massachusetts General Laws,
Chapter 6, Sections 178C-178P.

For more information regarding the College’s
CORI/SORI check process, please contact the
College CORI/SORI Officer at 617-228-2193.

CAREER OUTLOOK

Students completing the Professional Human
Services Work Certificate Program qualify

for generalist careers in social welfare, mental
health, community development or other
similar human service organizations in the
community serving families and children,
adolescents, elders or other specific
populations in need of services through
community programming.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Use assessment practices to respond to the
needs of participants and enhance these
individuals in leading a life that involves
self-empowerment, assertiveness, and
strong decision-making skills.

= Communicate effectively and establish
collaborative relationships to allow
planning, implementation of support
services, and interventions with participants,
agency supports, and other community
resources.

= Demonstrate knowledge of supports
available, while understanding the
challenges facing participants, assist in
gaining resources for aid, advocate by
overcoming challenges and providing
supports through community and
educational resources.

= Demonstrate skill in handling crisis
prevention, intervention and resolution
techniques to solve problems and keep
detailed documentation of the process and
outcome of each situation.

= Participate in the life of a human services
agency, being familiar with the mission and
“best” practices of human services
organizations, demonstrating these skills in
professional activities

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Hospitality Department

Baking and Pastry Arts Option

COURSE TITLE COURSE NUMBER '?’il\lgglijER CREDITS PREREQUISITES

GENERAL EDUCATION COURSES

College Writing | ENG111 3 ENGO095 and ESL098 or RDG095 or placement
College Writing Il ENG112 3 ENG111
Individual and Society From Area 2 3
World View Area 3 satisfied by
program
Quantitative Thought ARl SftISﬂQS G 3 MATO093
- see note
. BIO115 satisfies Area 5 - ENGO095 and MAT093 and ESLO98 or RDGO95 or
Science and Technology o 4
see note placement

Area 6 satisfied by
program

Humanities

CONCENTRATION COURSES

CUL101 satisfies

Culinary Arts Seminar learning communities 3
requirement
Food Service and Sanitation Skills CULT11 3
How Baking Works: The Science of Baking CUL113 Fall 3
Introduction to Culinary Arts CUL115 Fall 4 co-req CUL125
Principles of Baking CUL125 Fall 4 co-req CUL115
Cafe and Bistro Cuisine CUL135 Spring 4 CUL115 and CUL125 co-req CUL145
Advanced Desserts and Pastries CuUL145 Spring 4 CUL115 and CUL125 co-req CUL135
Cake Decorating CUL119 3
Classical and International Pastries CuL217 Spring 4 CUL145
Pastry Arts Internship CUL299P Summer 3 Chair Approval
éﬁc‘)’\f‘v’;:gecc';ﬁza' Desserts and cuL247 Spring 3 cuLgs
Baking for Health CUL249 Fall 3 CUL145
Chocolate and Sugar Artistry CuL241 Spring 4 CUL145
Hot and Cold Desserts CuL243 Fall 4 CUL145
TOTAL CREDITS 65

* Note: This course satisfies “Quantitative Thought” General Education Requirement Area 4 for Culinary Arts and Pastry Arts students only

** Note: This course satisfies “Science and Technology General Education Requirement Area 5

Continued on following page
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I Associate in Science

I Hospitality Department

Baking and Pastry Arts Option

Continued from previous page

The mission of the Culinary Arts Program is
to be a leader in Hospitality and Culinary
Arts education and to develop future leaders
for the Hospitality and Food Service
industries. The Culinary Arts Program
provides education for entry level careers in
Restaurant Management, Food Service
Management, and Culinary Arts. In addition,
preparation for transfer to four-year, higher
education programs and opportunities for
professional development will be provided.
Students will develop technological,
communicative, critical thinking, quantitative,
and human relation skills.

OPTION OVERVIEW

The Baking and Pastry Arts Option prepares
students with an intensive, practical
application of skills and decision making
demanded by the baking and pastry arts
profession. The program provides hands on
curriculum interwoven with operational
procedures found in most pastry production
facilities and venues. Students participate in
the operation of a restaurant on campus and
in an internship experience. The curriculum is
based on American Culinary Federation
standards.

CAREER OUTLOOK

Graduates of this program qualify for a
variety of entry level positions in retail
bakeries, pastry shops and related pastry
production facilities. An A.S. degree will
position the student for entry level
management positions, as well as the
opportunity to transfer to a four year
institution for further studies

2017-2019 Bunker Hill Community College Catalog

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate an acquired technical skill in
the usage of tools, equipment and
machinery found in typical bakeries and
commercial pastry production facilities.

= Demonstrate the necessary administrative
skills common to basic cost control and
planning methods found in a typical
commercial pastry shop.

= Demonstrate conceptual skills acquired
through course work relative to operating
a successful pastry shop or bakery facility.

= Demonstrate the ability to apply advanced
decorating techniques in cake and pastry
design.

= Demonstrate knowledge of advanced
chocolate and sugar design.

= Demonstrate a skill in working with the
design and implementation of healthy
alternatives to recipes.

PROGRAMS OF STUDY
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PROGRAMS OF STUDY

I Certificate
I Hospitality Department

Culinary Arts Certificate Program

SEMESTER

COURSE TITLE COURSE NUMBER TAKEN CREDITS PREREQUISITES
Food Service Sanitation and Skills CULT1M 3

Menu Design and Purchasing CUL211 3

Basic Baking Skills CUL108 Fall 4 pre/co-req CUL116
Basic Culinary Skills CUL116 Fall 4 pre/co-req CUL108
Advanced Baking Skills CuUL208 Spring 4 CUL108 and CUL116
Advanced Culinary Skills CuUL216 Spring 4 CUL108 and CUL116
TOTAL CREDITS 22

PROGRAM OVERVIEW

This weekend program prepares students
with the basic skills and knowledge required
for entry-level positions in the food service
industry. The two-semester, 22-credit
program is scheduled from September
through May.

CAREER OUTLOOK

Graduates of this program qualify for a
variety of entry-level positions in food
production, including restaurant and
institutional line cooking, pastry
preparation, steward departments, and
other related positions. Students also
qualify to transfer all credits to the
Associate in Science Degree: Culinary Arts
Program.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate practiced and acquired
technical skills in the usage of tools and
equipment found in a typical food
service/ food production setting.

= Demonstrate the necessary administrative
skills common to basic cost control and
planning methods found in a typical
commercial food service/food production
setting.

= Demonstrate conceptual skills acquired
through course work relative to planning
a successful restaurant operation.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Hospitality Department

Culinary Arts Option

COURSE TITLE

GENERAL EDUCATION COURSES

COURSE NUMBER

SEMESTER

TAKEN CREDITS

College Writing | ENG111 3
College Writing Il ENG112
Individual and Society From Area 2 3

World View
Quantitative Thought

Science and Technology

Humanities

Area 3 satisfied by program
MAT100 satisfies Area 4 3

BIO115 satisfies Area 5 4

Area 6 satisfied by program

PREREQUISITES

ENGO95 and ESLO98 or RDGO95 or placement
ENG111
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MAT093

ENGO095 and MAT093 and ESL098 or RDG095 or
placement

CONCENTRATION COURSES

CUL101 satisfies learning

(O S SR communities requirement 3

Food Service Sanitation and Skills CULTM 3

Introduction to Culinary Arts CUL115 Fall 4 co-req CUL125

Principles of Baking CUL125 Fall 4 co-req CUL115

Café and Bistro Cuisine CUL135 Spring 4 CUL115 and CUL125;co-req CUL145
Advanced Desserts and Pastries CuL145 Spring 4 CUL115 and Cul125; co-req CUL135
Menu Design and Purchasing CUL211 3

Essentials of Food Production CUL215 Fall 4 CUL135 and CUL145; co-req CUL225
Essentials of Dining Service CuL225 Fall 4 CUL135 and CUL145; co-req CUL215
Advanced and Ethnic Food Production  CUL235 Spring 4 CUL215 and CUL225;co-req CUL245
Food and Beverage Operations CUL245 Spring 4 CUL215 and CUL225;co-req CUL235
Culinary Arts Internship CUL299 3 Chair approval

Career Elective 3

TOTAL CREDITS 63

The mission of the Culinary Arts Program is
to be a leader in Hospitality and Culinary
Arts education and to develop future leaders
for the Hospitality and Food Service
industries. The Culinary Arts Program
provides education for entry level careers in
Restaurant Management, Food Service
Management, and Culinary Arts. In addition,
preparation for transfer to four-year, higher
education programs and opportunities for
professional development will be provided.
Students will develop technological,

communicative, critical thinking, quantitative,

and human relation skills.

OPTION OVERVIEW

The Culinary Arts Option prepares students
with an intensive, practical application of
skills and decision making demanded by the
culinary arts profession. The program
provides a hands-on curriculum interwoven
with operational procedures found in most
food production and service venues.
Students participate in the operation of a
restaurant on campus and in an internship
experience. The curriculum is based on
American Culinary Federation standards.

CAREER OUTLOOK

Graduates of this program qualify for a
variety of positions in hotels, restaurants, and
resorts. Typically, these positions are in food
production, shift supervision, and kitchen
management. Students also qualify to
transfer to four-year colleges or universities
to pursue bachelor’s degrees.
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UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate practiced and acquired
technical skills in the usage of tools and
equipment found in a typical food service/
food production setting.

= Demonstrate necessary administrative skills
common to basic cost control and planning
methods found in a typical commercial
food service/food production setting.

= Demonstrate conceptual skills acquired
through course work relative to planning a
successful restaurant operation.
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PROGRAMS OF STUDY

I Certificate
I Hospitality Department

Hotel and Restaurant Management Certificate Program

COURSE SEMESTER

COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES
Principles of Management and Service in Hospitality HRT121 3
Front Office Operations w/ Technology Component HRT131  Fall 3
Principles of Accounting | ACC101 3 ENGO095 and ESL098 or RDG095 or placement
College Writing | ENG111 3 ENGO095 and ESLO98 or RDGO095 or placement
Food and Beverage Operations for Hospitality Professionals ~ HRT112 3
Culinary Theory in Hospitality HRT133 3
Advanced Lodging Operations HRT231  Spring 3 HRT131
Applications/Concepts CIT110 3 ESLO98 or RDGO95 or placement
Food Service Sanitation and Skills cuL1 3
TOTAL CREDITS 27
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

The mission of the Hospitality Management
programs is to be a leader in programs
providing education for entry level careers in
Hotel and Restaurant Management and
Meeting and Event Planning Management. In
addition, Preparation for transfer to four year,
higher education programs and opportunities
for professional development will be
provided. Students will develop
technological, communicative, critical
thinking, quantitative, and interpersonal skills.
This option prepares students in skills training
and decision making in such crucial areas as
guest services, human resources, and hotel
and restaurant operations. A variety of
teaching methods lead students to a better
understanding of the importance of the hotel
and restaurant industry as an economic
growth vehicle and as a method of working
with a culturally diverse workforce.

Graduates of this option qualify for entry level
managerial positions as well as for
management training programs in hotels and
restaurants. Students also qualify to transfer
all credits to the Associate in Science Degree
in Hotel and Restaurant Management.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Perform technical skills in basic cooking and
kitchen operations, basic skills in front desk,
reservations and housekeeping
procedures.

= Perform administrative skills in basic
business bookkeeping procedure, business
cost controls, and planning and
coordinating hotel and restaurant
operations.

= Demonstrate conceptual skills necessary to
understanding the needs of the hotel and
restaurant industry.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Hospitality Department

Hotel/Restaurant Management Option
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COURSE TITLE COURSE NUMBER SEMESTER CREDITS PREREQUISITES 2
TAKEN >

GENERAL EDUCATION COURSES o
m

College Writing | ENG111 3 ENGO95 and ESLO98 or RDGO95 or placement v
College Writing |l ENG112 3 ENG111 §

PSY101 or SOC101

Individual and Society satisfies Area 2

3 ESLO98 or RDGO95 or placement

World View From Area 3-see note*

Quantitative Thought From Area 4 3 MATO097 or placement

Science and Technology BIO115 satisfies Area 5 4 ENGO95 and MATO93 and ESLO98 or RDGO95 or
placement

Humanities From Area 6 3

CONCENTRATION COURSES

Principles of Management and Service in

Hospitality HRT121 3

HRT105 satisfies learning

Hospitality Seminar communities requirement 3

Hospitality Marketing Management HRT109 3 HRT121

Basics of Meeting Management HRT119

Principles of Accounting | ACC101 3 ESL098 or RDG095 or placement
lezglljp’:ii;f Hospitality Finance and HRT125 3 ACC101

Applications/Concepts CIT110 3 ESL098 or RDG095 or placement
Ef;tpgf;%i Operations w/ Technology HRT131 Fall 3

Advanced Lodging Operations HRT231 Spring 3 HRT131

Cosd o bevroe Operters o ;

Hospitality Law HRT117 3

Culinary Theory in Hospitality HRT133 3 HRT121

Food Service Sanitation and Skills CUL111 3

Hospitality Internship HRT210 3 HRT121

TOTAL CREDITS 64

*Note: GEO101 is recommended.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Hospitality Department

Hotel/Restaurant Management Option

Continued from previous page

This program prepares students in three
options: Hotel and Restaurant Management,
Management of Assisted Living and
Institutional Facilities and Meeting and Event
Planning. The program prepares students in a
variety of industry-oriented learning settings
and a variety of teaching and learning
environments that reflect the unique
circumstances of the hospitality industry.
Well-trained graduates are in great demand,
with opportunities to advance, based upon
their technical and critical thinking skills.

OPTION OVERVIEW

The mission of the Hospitality Management
programs is to be a leader in programs
providing education for entry level careers in
Hotel and Restaurant Management and Food
Service Management. In addition, preparation
for transfer to four-year, higher education
programs and opportunities for professional
development are provided. Students develop
technological, communicative, critical
thinking, quantitative, and interpersonal skills.
This option prepares students in skills training
and decision making in such crucial areas as
guest services, human resources, and hotel
and restaurant operations. A variety of
teaching methods lead students to a better
understanding of the importance of the
tourism industry as an economic growth
vehicle and as a method of working with a
culturally diverse workforce.

CAREER OUTLOOK

Graduates of this option qualify for many
supervisory and managerial positions as well
as for management training programs in
nationally recognized hotels and restaurants.
Students also qualify to transfer to four-year
college or university programs in
Hotel/Restaurant Management.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Perform technical skills in basic cooking and
kitchen operations, basic skills in front desk,
reservations and housekeeping procedures.

= Perform administrative skills in basic
business bookkeeping procedure, business
cost controls, and planning and
coordinating hotel and restaurant
operations.

= Demonstrate conceptual skills necessary to
understanding the interrelationship of the
component parts of the travel and
tourism/hospitality industry.
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PROGRAMS OF STUDY

I Associate in Science

I Hospitality Department

Management of Assisted Living and Institutional Facilities Option
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COURSE TITLE COURSE NUMBER  SEMESTER cpepirs preREQUISITES 2
EN >

GENERAL EDUCATION COURSES o
m

College Writing | ENG111 3 ENGO95 and ESLO98 or RDGO95 or placement v
College Writing |l ENG112 3 ENG111 §

PSY101 or SOC101-

Individual and Society satisfies Area 2 3

World View PSY141 satisfies Area 3 Spring 3

Quantitative Thought Area 4 3 MATO097 or placement

Science and Technology BIO115 satisfies Area 5 4 EgSeOrzznatnd MATO93 and ESLO98 or RDGO95 or
Humanities Elective Area 6 3

CONCENTRATION COURSES

Principles of Management and Service in

Hospitality HRT121 3

Hospitality Marketing Mgt. HRT109 3 HRT121
Hospitality Law HRT117

Principles of Hospitality Finance and HRT125 3 ACC101

Accounting

HRT105 satisfies
Hospitality Seminar learning communities 3
requirement

Applications/Concepts CIT110 3 ESLO98 or RDG095 or placement

Principles of Accounting | ACC101 3 ESLO98 or RDGO95 or placement

Front Office Operations HRT131 Fall 3

Advanced Lodging Operations HRT231 Spring 3 HRT131

Food'an'd Beveragg Operations for HRT112 3

Hospitality Professionals

Markgting and Managing Institutional HRT135 Spring 3 HRT109

Facilities

Assisted Living Internship HRT299 Summer 3 HRT121 and HLT111 and PSY141 and CUL111 and
HRT135

Food Service Sanitation and Skills CUL1M 3

Health Aspects of Aging HLT111 Spring 3

TOTAL CREDITS 64

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Hospitality Department

Management of Assisted Living and Institutional Facilities Option

Continued from previous page

This program prepares students in three
options: Hotel and Restaurant Management,
Management of Assisted Living and
Institutional Facilities and Meeting and Event
Planning. The program prepares students in a
variety of industry-oriented learning settings
and a variety of teaching and learning
environments that reflect the unique
circumstances of the hospitality industry.
Well-trained graduates are in great demand,
with opportunities to advance, based upon
their technical and critical thinking skills.

OPTION OVERVIEW

This option prepares students in various
aspects of the management of assisted living
communities. Managing an assisted living
complex requires skills in many areas. The
director of a facility is comparable in scope to
that of the general manager at a resort hotel.
Your guests, however, are long term instead
of transient. This creates a different focus in
terms of both sales and service.

Day to day management of the facility and its
programs has many similarities to Hospitality
Management, the ability to maintain the
highest level of service being imperative. The
terms ‘Guest’ and 'Resident’ become
interchangeable within this segment of the
industry. Management must provide hotel
based services including dining room service,
housekeeping and entertainment in order to
meet guest needs. The medical and social
requirements of residents demand a strong
understanding of geriatric care in order to
manage healthcare providers.

CAREER OUTLOOK

According to the Assisted Living Federation
of America there are 36,000 assisted living
communities nationwide serving more than
one million senior citizens. Forty-one states,
including Massachusetts, allow low-income
residents to live in assisted living. The 74
million boomers who are now considering this
option for their parents will be the next
generation of assisted living residents,
making it the most preferred and fastest
growing longterm care option for seniors.
The career outlook is very good in the
underserved, almost non-existent field of
Assisted Living Management. The industry is
experiencing rapid growth and there are very
few programs preparing skilled managers
able to meet the diverse needs of the market.
These factors combine to provide a strong
job market for graduates.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

Recognize and respond to the needs of a
geriatric resident population.

Guide financial health of an Assisted Living
facility.

Properly staff all areas of operations.
Understand the responsibilities in the areas
of Sales and Marketing, Food Service,
Health Services and Engineering.

Manage staff in areas of Sales and
Marketing, Food Service, Health Services
and Engineering.

Coordinate staffing responsibilities between
departments to create a seamless resident
experience.

Respond to crises in an appropriate
manner.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Certificate
I Hospitality Department

Meeting and Event Planning Certificate Program

2
a
COURSE TITLE O SRMESTER  CREDITS PREREQUISITES g
College Writing | ENG111 3 ENGO95 and ESLO98 or RDGO95 or placement 8
Basics of Meeting Management HRT119 3 :
Principles of Management and Service in Hospitality HRT121 3 é'
Corporate Travel Management HRT229 Spring 3 <
Applications/Concepts CIT110 3 ESLO98 or RDG095 or placement
Managing Groups HRT122 Fall 3 HRT119
Event Planning HRT223 Spring 3 HRT119
Culinary Theory in Hospitality HRT133 3
Principles of Accounting | ACC101 3 ESLO98 or RDG095 or placement
TOTAL CREDITS 27
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

The mission of the Hospitality Management
programs is to be a leader in programs
providing education for entry level careers in
Hotel and Restaurant Management and
Meeting and Event Planning Management. In
addition, preparation for transfer to four year,
higher education programs and opportunities
for professional development will be
provided. Students will develop
technological, communicative, critical
thinking, quantitative, and interpersonal skills.
This option prepares students in skills training
and decision making in such crucial areas as
guest services, event planning, and meeting
management. A variety of teaching methods
lead students to a better understanding of
the importance of the meeting and event
planning industry as an economic growth
vehicle and as a method of working with a
culturally diverse workforce.

Graduates of this option qualify for entry level
managerial positions as well as for
management training programs in hotels,
restaurants, corporate offices, and conference
centers. Students also qualify to transfer all
credits to the Associate in Science Degree in
Meeting and Event Planning Management.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Perform administrative skills in basic
business bookkeeping procedure, business
cost controls, and planning and
coordinating hotel and restaurant
operations.

= Demonstrate conceptual skills necessary to
understanding the needs of the hotel,
conference center, corporate office, and
restaurant industry.

= Demonstrate the skills necessary to perform
the various functions related to the needs
of the meeting and event planning industry.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.

2017-2019 Bunker Hill Community College Catalog
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PROGRAMS OF STUDY

I Associate in Science

I Hospitality Department

Meeting and Event Planning Option

COURSE TITLE

GENERAL EDUCATION COURSES

ENG111
ENG112

College Writing |
College Writing Il
Individual and Society
World View
Quantitative Thought
Science and Technology

Humanities

COURSE NUMBER

From Area 2
From Area 3
From Area 4
BIO115 satisfies Area 5

From Area 6

SEMESTER
TAKEN

ENG111

w A W W w w w

CREDITS PREREQUISITES

ENGO95 and ESLO98 or RDG095 or placement

MATO097 or placement
ENGO095 and MAT093 and ESLO98 or RDG095 or placement

CONCENTRATION COURSES

Principles of Management and

Service in Hospitality HRT121 3

Basics of Meeting Management HRT119

Hospitality Marketing Mgt. HRT109 3 HRT121
HATI0S st laring ;

Principles of Accounting | ACC101

Hospitality Internship HRT210 Summer HRT121
::gc’&itegu?\imgspitality Finance | \orqo5 3 ACC101
Applications/Concepts CIT110 3 ESLO98 or RDG095 or placement
Event Planning HRT223 Spring 3 HRT119
Hospitality Law HRT117 3

Managing Groups HRT122 Fall 3 HRT119
Culinary Theory in Hospitality HRT133 3

Corporate Travel Management HRT229 Spring 3

Career Elective see note* 3

TOTAL CREDITS 64

*Note: Select the career elective from HRT112 or HRT131 or CUL111

This program prepares students in three
options: Hotel and Restaurant Management,
Management of Assisted Living and
Institutional Facilities and Meeting and Event
Planning. The program prepares students in a
variety of industry-oriented learning settings
and a variety of teaching and learning
environments that reflect the unique
circumstances of the hospitality industry. Well-
trained graduates are in great demand, with
opportunities to advance, based upon their
technical and critical thinking skills.

OPTION OVERVIEW

The mission of the Hospitality Management
programs is to be a leader in programs
providing education for entry level careers in
Hotel and Restaurant Management, Meeting
and Event Planning Management and
Assisted Living. In addition, preparation for
transfer to four year, higher education

programs and opportunities for professional
development will be provided. Students will
develop technological, communicative, critical
thinking, quantitative, and interpersonal skills.
This option prepares students in skills training
and decision making in such crucial areas as
guest services, event planning, and meeting
management. A variety of teaching methods
lead students to a better understanding of the
importance of the meeting and event
planning industry as an economic growth
vehicle and as a method of working with a
culturally diverse workforce.

CAREER OUTLOOK

Graduates of this option qualify for entry level
managerial positions as well as for
management training programs in hotels,
restaurants, corporate offices, and conference
centers. Students also qualify to transfer to
four year college or university program.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

= Perform administrative skills in basic

business bookkeeping procedure, business
cost controls, and planning and
coordinating hotel and restaurant
operations.

= Demonstrate conceptual skills necessary to

understanding the needs of the hotel,
conference center, corporate office, and
restaurant industry.

= Demonstrate the skills necessary to perform

the various functions related to the needs of
the meeting and event planning industry.

= Demonstrate skills acquired through course

work relative to planning and executing all
types of meetings and events in both the
public and private sector.

2017-2019 Bunker Hill Community College Catalog



PROGRAMS OF STUDY

I Certificate
I Hospitality Department

AdNLS 40 SNVYIDO0Yd

Pastry Arts Certificate Program
COURSE TITLE COURSE NUMBER .?.il\lélE'iTER CREDITS PREREQUISITES
Food Service Sanitation and Skills CuUL111 3
Introduction to Culinary Arts CUL115 Fall 4 co-req CUL125
Principles of Baking CuUL125 Fall 4 co-req CUL115
Café and Bistro Cuisine CUL135 Spring 4 CUL115 and CUL125; co-req CUL145
Advanced Desserts and Pastries CuL145 Spring 4 CUL115 and CUL125; co-req CUL135
Menu Design and Purchasing CUL 211 3
Cake Decorating CUL119 3
Classical and International Pastries CuL217 Spring 4 CuL145
TOTAL CREDITS 29
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This program prepares students with the basic
skills and knowledge required for entry-level
positions in the baking and pastry industry.
This two semester, 29 credit program is
scheduled from September through May.

Graduates of this program qualify for a variety
of entry-level positions in retail bakeries,
pastry shops and related pastry production
facilities. Students also qualify to transfer most
credits to the Associate in Science Degree in
Culinary Arts.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate practiced an acquired
technical skills in the usage of tools and
equipment found in a typical bakery or
commercial pastry production facility.

= Demonstrate the necessary administrative
skills common to basic cost control and
planning methods found in a typical
commercial pastry shop.

= Demonstrate conceptual skills acquired
through course work relative to operating a
successful pastry shop or bakery facility.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.

2017-2019 Bunker Hill Community College Catalog




>
[a)
2
-
(7
T8
o
(%)
=
<
o
Y]
o
o
o

PROGRAMS OF STUDY

I Associate in Science

I Criminal Justice and Public Safety Department

Criminal Justice Career Option

COURSE TITLE

SEMESTER

COURSE NUMBER TAKEN

GENERAL EDUCATION COURSES

College Writing |
College Writing Il
Individual and Society
World View
Quantitative Thought

Science & Technology

Humanities

ENG111 3
ENG112
SOC101 satisfies Area 2 3

Area 3 satisfied by program

From Area 4 - see note* 3
From Area 5 4
From Area 6 3

CREDITS PREREQUISITES

ENG 095 and ESLO98 or RDG095 or placement
ENG111
ESLO98 or RDGO95 or placement

ENGO095, a grade of C or better in MAT093, RDG095 or
placement

ENGO095, MAT093

CONCENTRATION COURSES

Principles of Psychology
Criminology

Introduction to Criminal Justice
Criminal Law

Introduction to Corrections
Criminal Procedure

Policing

Career Elective**

Career Elective**
Career Elective**
Career Elective**
Career Elective**
Open Elective

Career Elective

PSY101 3
SOC207 3
CRJ101 3
CRJ103 3
CRJ107 3
CRJ211 3
CRJ220 3
3
3
3
3
3
3
3

CRJ275

ESL098 or RDGO95 or placement

PSY101 or SOC101

ENGO095 and ESL098 or RDGO095 or placement
ENGO095 and ESLO98 or RDGO95 or placement
ENGO095 and ESL098 or RDGO95 or placement
ENG 111, CRJ 101, CR 103 or Instructor permission
ENG 111, CRJ 101, CR 103 or Instructor permission

All CRJ Core Courses or Instructor Permission

TOTAL CREDITS

61-62

Note* Students are advised to take MAT 181 to satisfy Area 4.
Note** Students interested in pursuing the Law Enforcement track are advised to take CRJ202 and CRJ208 as Career Electives. Students interested
in pursuing the Corrections track are advised to take CRJ102 and CRJ203 as Career Electives.

PROGRAM OVERVIEW

The mission of the Criminal Justice Program is

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

to prepare students for employment in various

criminal justice related areas and/or for pursuit
of Baccalaureate Degrees in criminal justice or
other related fields of study by educating

them in the fundamental concepts, knowledge

and practices of the field.

CAREER OUTLOOK

Graduates that complete the Transfer Option
can transfer to four-year colleges and

1. Demonstrate knowledge, defend and
critique the structure of the criminal
justice system.

2. Identify, demonstrate and evaluate
knowledge of corrections, including its
purpose and function.

3. Explain the history and critique major
theories of why crime is committed with
a focus on criminal behavior.

universities to seek a bachelor’s degree in 4. |dentify and demonstrate knowledge of

criminal justice or a related field. Graduates
who complete the Law Enforcement or
Corrections Tracks qualify for entry level
positions in law enforcement, corrections or

Courts including its purpose and
function, be able to accurately discuss
and relate criminal law and procedure
and its constitutional basis.

security at local, state, regional and federal 5. Identify and demonstrate knowledge of

agencies.

policing including its purpose and

function, describe and assess the general
responsibilities of the criminal justice
professional including the professional’s
responsibilities and governing ethics.

. Articulate and critique the role of data

and research in the development of
criminal justice and policy.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Associate in Science

I Criminal Justice and Public Safety Department

Criminal Justice Transfer Option

COURSE TITLE COURSE NUMBER

GENERAL EDUCATION COURSES

SEMESTER
TAKEN

CREDITS PREREQUISITES

o
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College Writing | ENG111 3 ENG 095 and ESLO98 or RDG095 or placement
College Writing Il ENG112 3 ENG111

Individual and Society SOC101 satisfies Area 2 3 ESL098 or RDGO95 or placement

World View Avrea 3 satisfied by program

Quantitative Thought From Area 4 - see note* MAT097 or MAT098 or placement

Science & Technology From Area 5 4

Humanities From Area 6 3 ENGO095, MAT093

CONCENTRATION COURSES

Principles of Psychology PSY101 3 ESL098 or RDGO95 or placement

Criminology SOC207 3 PSY101 or SOC101

Introduction to Criminal Justice ~ CRJ101 3 ENGO095 and ESL098 or RDGO95 or placement
Criminal Law CRJ103 3 ENGO095 and ESL098 or RDGO95 or placement
Introduction to Corrections CRJ107 3 ENGO095 and ESLO98 or RDGO95 or placement
Criminal Procedure CRJ211 3 ENG 111, CRJ 101, CR 103 or Instructor permission
Policing CRJ220 3 ENG 111, CRJ 101, CR 103 or Instructor permission
Lab Science Elective 3or4d

Humanities Elective 3

Humanities Elective 3

Behavioral Science Elective 3

Career Elective 3

Career Elective 3

Career Elective CRJ275 3 All required CRJ courses or Instructor Permission
TOTAL CREDITS 62

*Note: Students are advised to take MAT181 to satisfy Area 4.

PROGRAM OVERVIEW

The mission of the Criminal Justice Program is
to prepare students for employment in various
criminal justice related areas and/or for pursuit
of Baccalaureate Degrees in criminal justice or
other related fields of study by educating
them in the fundamental concepts, knowledge
and practices of the field.

CAREER OUTLOOK

Graduates that complete the Transfer Option
can transfer to four-year colleges and
universities to seek a bachelor’s degree in
criminal justice or a related field. Graduates
who complete the Law Enforcement or
Corrections Tracks qualify for entry level
positions in law enforcement, corrections or
security at local, state, regional and federal
agencies.

UPON COMPLETION OF THIS
CONCENTRATION GRADUATES WILL BE
ABLE TO:

1. Demonstrate knowledge, defend and
critique the structure of the criminal
justice system.

2. |dentify, demonstrate and evaluate

knowledge of corrections, including its
purpose and function.

3. Explain the history and critique major

theories of why crime is committed with
a focus on criminal behavior.

4. |dentify and demonstrate knowledge of

Courts including its purpose and
function, be able to accurately discuss
and relate criminal law and procedure
and its constitutional basis.

5. Identify and demonstrate knowledge of

policing including its purpose and

2017-2019 Bunker Hill Community College Catalog

function, describe and assess the general
responsibilities of the criminal justice
professional including the professional’s
responsibilities and governing ethics.

. Articulate and critique the role of data

and research in the development of
criminal justice and policy.
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PROGRAMS OF STUDY

I Certificate

I Criminal Justice and Public Safety Department

Fire Protection and Safety Certificate Program

COURSE
COURSE TITLE NUMBER CREDITS PREREQUISITES
College Writing | ENG111 3 ENGO95 and ESL098 or RDG095 or placement
The Fire Service, This Century and the Next, What . .
Should We Expect — Learning Community Seminar FiIR c e el g s
Principles of Fire and Emergency Services Safety & FPS119 3 ENG095 and ESL098 or RDGO95 or placement
Principles of Emergency Services FPS123 3 ENGO95 and ESL098 or RDG095 or placement
Fire Protection Systems FPS133 3 ENGO95 and ESL098 or RDG095 or placement
Fire Behavior and Combustion FPS135 3 ENGO095 and ESL098 or RDG095 or placement
Fire Prevention FPS139 3 ENGO95 and ESL098 or RDG095 or placement
Building construction for Fire Protection FPS223 3 FPS123
Career Electives see note* 3
TOTAL CREDITS 27

*Note: Choose one career elective if FPS 111 has been completed. If FPS 111 has been waived, choose two career electives from the following

career electives: FPS121, FPS125, FPS127, FPS137, FPS221, FPS225 and FPS227.

PROGRAM OVERVIEW CAREER OUTLOOK

This program prepares students with Graduates of this program qualify for careers
practical and technical information and in municipal, state and federal agencies,
instruction. Students may include both industry, and insurance companies.

potential fire fighters and in-service fire Graduates also qualify to transfer to the two-
fighters wishing to upgrade their career year Associate in Science Degree: Fire
status. A certificate in fire protection and Protection and Safety. This program also

safety may lead to higher scores on

promotional examinations. This program is their career status.

offered in the afternoon and evening.

prepares fire fighters who wish to upgrade

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Understand the principles of fire protection
and safety.

= Demonstrate preparedness to be a fire
company officer.

= Understand the principles of arson
investigation (see FPS209).

= Demonstrate familiarity with inspections
for fire prevention.

= Demonstrate preparedness to take
promotional civil service fire exams.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Associate in Science

I Criminal Justice and Public Safety Department

Fire Protection and Safety Program

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing |
College Writing Il
Principles of Sociology
World View
Quantitative Thought

Principles of Inorganic Chemistry and Lab

Humanities

SEMESTER

COURSE NUMBER TAKEN

ENG111 3
ENG112 3
SOC101 satisfies Area 2 3
From Area 3 3

3

From Area 4
CHM120 satisfies Area 5 4

From Area 6 3

CREDITS

PREREQUISITES

ENGO095 and ESL098 or RDG095 or placement
ENG111
ESLO98 or RDG095 or placement
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MATO097 or placement

ENGO95 and ESLO98 or RDG095 and MAT097
or placement

CONCENTRATION COURSES

Fire Company Officership

The Fire Service, This Century and the
Next, What Should We Expect

Principles of Fire and Emergency Services

FPS107 3

FPS111 satisfies learning 3
communities requirement

ENGO95 and ESL098 or RDG095 or placement

ST 2 el FPS119 3 ENGO95 and ESL098 or RDG095 or placement
Principles of Emergency Services FPS123 3 ENGO095 and RDGO95 or placement

Fire Prevention FPS139 3 ENGO095 or and RDGO095 or placement

Fire Protection Systems FPS133 3 ENGO95 and ESL098 or RDG095 or placement
Fire Behavior and Combustion FPS135 3 ENGO095 and ESL098 or RDG095 or placement
Building construction for Fire Protection FPS223 3 FPS123

Oral Communication ENG171 3

Applications/Concepts CIT110 3 ESLO98 or RDGO95 or placement

Behavioral Science Elective 3

Career Elective see note* 3

Career Elective see note* 3

TOTAL CREDITS 61

*Note: Choose two career elective if FPS111 has been completed. If FPS111 has been waived, three career electives are required. Choose from

the following career electives: FPS121, FPS125, FPS127, FPS137, FPS221, FPS225, and FPS227.

This program is offered in the late afternoon
and evening.

PROGRAM OVERVIEW

This program prepares students with
practical and technical information and
instruction. Students may include both
potential fire fighters and in-service fire
fighters wishing to upgrade their career
status. An associate degree in fire protection
and safety may lead to higher scores on
promotional examinations.

CAREER OUTLOOK

Graduates of this program qualify for careers
in municipal, state and federal agencies,
industry, and insurance companies.
Graduates also qualify to transfer to four-
year colleges or universities in fire protection
and safety. This program also prepares fire
fighters who wish to upgrade their career
status.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Understand the principles of fire protection
and safety.

= Demonstrate preparedness to be a fire
company officer.

= Understand the principles of arson
investigation.

= Demonstrate familiarity with inspections
for fire prevention.

= Demonstrate preparedness to take
promotional civil service fire exams.
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PROGRAMS OF STUDY

I Certificate

I Criminal Justice and Public Safety Department

Law Enforcement Certificate Program

COURSE TITLE ﬁg&RBSEER .?.i’;élEE:TER CREDITS PREREQUISITES
Introduction to Criminal Justice CRJ101 3 ENGO095 and RDGO095, or ESL098
Criminal Law CRJ103 3 ENGO095 and RDG095, or ESL098
Evidence and Court Procedure CRJ202 3 ENG111, CRJ101, CRJ103, and CRJ208 or Instructor permission
Policing in a Democratic Society CRJ220 3 ENG111, CRJ101, CRJ103, or Instructor permission
College Writing | ENG111 3 ENGO95 and ESLO98 or RDGO095 or placement
Principles of Sociology SOC101 3 ESLO98 or RDG095 or placement
Principles of Psychology PSY101 3 ESLO98 or RDG095 or placement
Criminology SOC207 3 PSY101 or SOC101
Oral Communication ENG171 3
TOTAL CREDITS 27
PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

Developed in cooperation with the
Massachusetts Chiefs of Police Association,
the Law Enforcement Certificate Program has
been approved by the Massachusetts
Department of Higher Education for
participation in the Police Career Incentive
Program (PCIP-Quinn Bill). The certificate
combines specialized criminal justice and
general education coursework to provide
students with the knowledge and skills they
need to compete for entry into the
Massachusetts law enforcement field. All of
the credits earned in the certificate program
can be applied to a Quinn Bill eligible
Associate in Science degree in Criminal
Justice.

The certificate program has been ratified by
the Massachusetts Chiefs of Police
Association’s Training and Education
Committee as an important step in their goal
to have a better-educated and more
professional workforce. Although the
certificate is not yet a requirement in the
hiring and training procedures, it is
anticipated that it will substitute for a
significant part of the Massachusetts Training
Council curriculum in the future. Since the
Law Enforcement Certificate Program will only
be offered at PCIP approved colleges, all
courses qualify students for the pay incentives
once they earn the A.S. degree in Criminal
Justice.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Demonstrate enhanced cultural awareness
and interpersonal communication skills.

= Demonstrate specific content knowledge of
criminal justice and criminal law.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.
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PROGRAMS OF STUDY

I Certificate
I Paralegal and Legal Studies Department

Paralegal Certificate Program

2

COURSE SEMESTER 8

COURSE TITLE NUMBER TAKEN CREDITS PREREQUISITES g

Introduction to Law PLG101 3 ENGO095 and ESLO98 or RDG095 or placement 8

Legal Research/Writing PLG102 3 PLG101 :

Litigation PLG103 3 PLG101 g

Legal Ethics PLG104 3 PLG101 =<
Business Organizations PLG202 3 PLG101

OPEN ELECTIVES (CHOOSE 4)

Family Law PLG201 3 PLG101
Real Estate PLG203 3 ENGO095 and ESLO98 or RDGO95 or placement
Criminal Law CRJ103 3 ENGO095 and ESLO98 or RDG095 or placement
Willis, Estates, and Trusts PLG204 3 ENGO095 and ESLO98 or RDG095 or placement
Practical Legal Writing PLG105 3 PLG101 and PLG102 and ENG111
Paralegal Internship PLG299 3 All required PLG courses and a 3.0 GPA
TOTAL CREDITS 27

PROGRAM OVERVIEW CAREER OUTLOOK UPON COMPLETION OF THIS

This program introduces students to
paralegal practice and procedures. Students
develop paralegal skills and knowledge that
enables them to assist lawyers in conducting
research and in preparing legal documents.
The program is intended for students with an
associate or bachelor's degree.

Paralegals typically find jobs with law firms,
corporations, government offices, non-profit
entities, banks, health care organizations, bio-
tech companies and financial institutions.
Areas of specialization include litigation,
corporate law, criminal law, regulatory
compliance, intellectual property, bankruptcy,
labor law, immigration, family law, and real
estate.

The number of jobs in the paralegal field is
expected to grow much faster than average
through 2016, and the position of paralegal is
consistently ranked among the best jobs in
America. Boston is home to one of the top
legal markets in the United States and
BHCC's main campus is minutes away from
many courthouses, law schools, law firms, and
government offices.

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Understand the legal process and the
nature of law practice.

= Construct and evaluate logical arguments in
support of specific positions.

= Conduct effective legal research and
oversee legal projects.

= Understand, identify and resolve legal and
ethical issues associated with the paralegal
profession.

UNAUTHORIZED PRACTICE OF LAW

STATEMENT:

A Legal Studies graduate may work as a

paralegal only under the supervision of an

attorney and is not authorized to engage in

the practice of law. The ABA (American Bar

Association) defines a paralegal or legal

assistant as “a person, qualified by education,

training or work experience who is employed

or retained by a lawyer, law office,

corporation, governmental agency or other

entity and who performs specifically

delegated substantive legal work for which a

lawyer is responsible.

To view gainful employment information for this program, please visit our website at bhcc.edu/certificate-programs.

2017-2019 Bunker Hill Community College Catalog
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PROGRAMS OF STUDY

I Associate in Science

I Paralegal and Legal Studies Department

Paralegal Studies Program

COURSE TITLE COURSE NUMBER

GENERAL EDUCATION COURSES

College Writing | ENG111
College Writing |l ENG112
Individual and Society From Area 2

World View From Area 3

Quantitative Thought From Area 4
Science and Technology From Area 5

Humanities From Area 6

SEMESTER

CREDITS PREREQUISITES

TAKEN

ENGO095 and ESLO98 or RDG095 or placement
ENG111

ENGO095 and MAT093
MAT097 or placement

CONCENTRATION COURSES

PLG101 satisfies learning

Introduction to Law o -
communities requirement

Legal Research and Writing PLG102
Litigation PLG103
Legal Ethics PLG104
Business Organizations PLG202

Applications/Concepts CIT110-see note*
Behavioral Science Elective

Behavioral Science Elective

Lab Science Elective

Humanities Elective

Humanities Elective

w

w W A W W w W w w w

ENGO095 and ESLO98 or RDG095 or placement

PLG101
PLG101
PLG101
PLG101
ESLO98 or RDGO95 or placement

OPTION ELECTIVES (CHOOSE 3)

Criminal Law CRJ103 3 ENGO095 and ESLO98 or RDG095 or placement
Practical Legal Writing PLG105 3 PLG101 and PLG102 and ENG111

Family Law PLG201 3 PLG101

Real Estate PLG203 3 ENGO095 and ESLO98 or RDG095 or placement
Wills, Estates, and Trusts PLG204 3 ENGO095 and ESLO98 or RDG095 or placement
Paralegal Internship PLG299 3 All required PLG courses and a 3.0 GPA
TOTAL CREDITS 65-66

*Note: This course may be waived on the basis of previous coursework or experience. Please see the Dean of Professional Studies.

Continued on following page
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PROGRAMS OF STUDY

I Associate in Science

I Paralegal and Legal Studies Department

Paralegal Studies Program

Continued from previous page

PROGRAM OVERVIEW

This program prepares students for legal
employment by training them to assist
lawyers in gathering and analyzing factual
data, drafting correspondence, researching
legal questions, and preparing legal
documents. Paralegal employment provides
flexibility (full-time, part-time, per diem,
temporary or freelance) and the opportunity
to enter the legal field without first obtaining
a law degree. Graduates of the program may
directly enter the work force or opt to
continue their education and pursue a four
year degree.

CAREER OUTLOOK

Paralegals typically find jobs with law firms,
corporations, government offices, non-profit
entities, banks, health care organizations, bio-
tech companies and financial institutions.
Areas of specialization include litigation,
corporate law, criminal law, regulatory
compliance, intellectual property, bankruptcy,
labor law, immigration, family law, and real
estate.

The number of jobs in the paralegal field is
expected to grow much faster than average
through 2016, and the position of paralegal is
consistently ranked among the best jobs in
America. Boston is home to one of the top
legal markets in the United States and
BHCC's main campus is minutes away from
many courthouses, law schools, law firms, and
government offices.
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UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Understand the legal process and the
nature of law practice.
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= Construct and evaluate logical arguments in
support of specific positions.
» Conduct effective legal research and
oversee legal projects.
= Understand, identify and resolve legal and
ethical issues associated with the paralegal
profession.
UNAUTHORIZED PRACTICE OF LAW
STATEMENT:
A Legal Studies graduate may work as a
paralegal only under the supervision of an
attorney and is not authorized to engage in
the practice of law. The ABA (American Bar
Association) defines a paralegal or legal
assistant as “a person, qualified by education,
training or work experience who is employed
or retained by a lawyer, law office,
corporation, governmental agency or other
entity and who performs specifically
delegated substantive legal work for which a
lawyer is responsible.
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PROGRAMS OF STUDY

I Associate in Arts

I Visual and Media Arts Department

Fine Arts Concentration

COURSE TITLE

GENERAL EDUCATION COURSES

College Writing |
College Writing Il
Individual/Society

World View

Quantitative Thought
Scientific View of the World

Humanities

SEMESTER

COURSE NUMBER TAKEN

ENG111
ENG112
From Area 2 3

Area 3 satisfied by
program

From Area 4
From Area 5 4

Area 6 satisfied by
program

CREDITS

PREREQUISITES

ENGO095 and ESL098 or RDG095 or placement
ENG111

MATO97 or placement

CONCENTRATION COURSES

VMA100 satisfies learning

VMA Freshman Seminar communities requirement 3 ENGO95 and MAT093 or placement

Visual Design: Composition and Color VMA102 3 ENGO095 and MAT093 or placement

Drawing | VMA104 3 ENGO95 or placement

Figure Drawing VMA207 3 VMA104

Introduction to Mass Media VMA111 3 ENGO095 and MAT093 or placement

Art History Prehistoric to Medieval or Art \\17 115 o vMAT13 3 ENG095 and MAT093 or placement
istory Renaissance to Contemporary

Visual Design: Form and Time VMA103 3 ENGO95 and MAT093 or placement

Painting | for Fine Arts VMA221 3 VMA104

Painting Il for Fine Arts VMA225 3 VMA221

Career Elective see note* 3

Behavioral Science Elective 3

Social Science Elective 3

Lab Science Elective 4

Literature Elective 3 pre/co-req ENG111

Literature Elective 3 pre/co-req ENG111

Mathematics Elective 3 MAT097 or placement

TOTAL CREDITS 65

*Note: Select the career elective from VMA courses.

CONCENTRATION OVERVIEW

This concentration prepares students to
transfer to four-year colleges or universities
offering fine arts degrees. Graduates of this
concentration may qualify to transfer using
benefits of MassTransfer to a four-year state
college or University of Massachusetts
campus. For current information on eligible

programs, visit www.mass.edu/masstransfer.

CAREER OUTLOOK

Graduates of this concentration qualify to
transfer to bachelor's degree-granting
colleges or universities. Potential careers in
the visual arts, which vary according to the
chosen major, include teaching, museum
work, illustration, medical and scientific
illustration, advertising and printing,
photography, and merchandise display.

A bachelor’s degree is the minimum
requirement for entry into these fields.
Graduate work may be necessary, as well.

UPON COMPLETION OF THIS

CONCENTRATION GRADUATES WILL BE

ABLE TO:

= Develop a portfolio in preparation for
transfer to a four-year college or university.

= Demonstrate proficiency in the techniques
of drawing and painting.

= Demonstrate a basic understanding of
color theory.

Students enrolling in this degree program
can earn World Studies Emphasis
Certification simultaneously.

2017-2019 Bunker Hill Community College Catalog




PROGRAMS OF STUDY

I Associate in Science

I Visual and Media Arts Department

Fine Arts Option

COURSE TITLE

GENERAL EDUCATION COURSES

COURSE NUMBER

SEMESTER
TAKEN

College writing | ENG 111 3
College Writing Il ENG 112 3
Individual / Society From Area 2 3

World View
Quantitative Thought
Scientific View of the World

Humanities

Avrea 3 satisfied by program

From Area 4

From Area 5 4
Area 6 satisfied by program

CREDITS PREREQUISITES

ENGO95 and ESL098 or RDG095 or placement.
ENG 111
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CONCENTRATION COURSES

VMA100 satisfies learning

VMA Freshman Seminar communities requirement 3 ENGO095 and MAT093 or placement

Visual Design: Composition and Color ~ VMA102 3 ENGO095 and MAT093 or placement

Drawing | VMA 104 3 ENGO95 or placement

Figure Drawing VMA 207 3 VMA 104

Introduction to Mass Media VMA 111 3 ENGO95 and MAT093 or placement

Arts History Prehistoric to Medieval VMA 112 3 ENGO95 and MAT093 or placement

érts Allitolny ROMEIEEmEE VMA 113 3 ENGO95 and MAT093 or placement
ontemporary

Visual Design: Form and Time VMA103 3 ENGO095 and MAT093 or placement

Painting | for Fine Arts VMA 221 3 VMA 104

Painting Il for Fine Arts VMA 225 3 VMA 221

Observational Drawing VMA 226 3 VMA 207

Digital Photography Techniques VMA 261 3 VMA 102

Ideas in Art: Fine Arts Studio VMA 227 3 VMA207 or VMA225

Multilevel Studio VMA 228 3 VMA 227

Career Elective 3

Career Elective 3

TOTAL CREDITS 64

PROGRAM DESCRIPTION

This program prepares students for transfer
into a four-year studio intensive program in
Fine Arts. A fine arts education provides
students with a highly versatile skill set that
can be translated into successful careers
within and outside of the arts. Gaining
technical mastery over the foundational basic
elements of art and principles of design
provides them the flexibility to produce
compelling artwork in any medium; skills
with obvious, translatable commercial value.

CAREER OUTLOOK

Career tracks include: Fine Arts, Commercial
Arts, Graphic Design, Photography,
Sculpture/3-D Designer, lllustration,
Animation, Filmmaker, Videography,
Architecture/Interior Architecture, Fashion
Designer, Art Therapy, Art Education, Art
Criticism and Theory, Art Historian, Art Critic,
Curator, Gallerist/Art Dealer, Video Game
Designer, Audio/Visual Artist, Audio
Technician, Web Designer, Display Designer,
Product Designer and the list can go on.
Students of all these tracks receive the same
foundational curriculum within a typical Four-
Year Art College.
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PROGRAM OBJECTIVES

Building foundational skills such as:
observational drawing, principles of design,
color theory, concept development.
production